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England

Protecting and improving the nation’s health

ODR Data Request Form (v6.2)

Overview

The Office for Data Release (ODR) provides a common governance framework for responding to and
approving requests to process data for direct care or secondary purposes, including remh, clinical
audit, service evaluation and surveillance. Data is only shared by Public Health En (PHE) for
these purposes, once ODR Approval has been satisfied and where applicable, opriate contractual

controls are in place.
ODR Approval confirms: 0
there is an explicit and specific medical purpose for processing PHE@

the data requested are adequate, relevant and limited to what is n
processing will be fair, lawful and transparent

the applicant has appropriate organisational, technical and Qual safeguards in place, including
protection against unlawful or unauthorised processing, , 49Ss, destruction or damage for their
S

ry to fulfill the purpose(s)

own organisation, or any person or organisation acti heir instruction; and
o the conduct of research meets the highest ethical stan

Completing the ODR data request ﬁsﬁnd submitting a valid application

To start your application for ODR Approva ﬂe‘ODR data request form must be completed. Details
given in this form, alongside supporting entation, will be used to review your application.

To be valid, all applications recei the ODR must include, as a minimum:

o the completed ODR data te

e aclear, specific and una
describing how PH

e a data specificatio
that will be us

e
xus scientific protocol (detailing PHE as the source of data and
e processed); and
identifying each variable of interest and any characteristics, codes or dates
e the population or restrict the data (inclusion/exclusion criteria).

Most applicatj require more information than can be provided by these documents alone. As such,
additional supp g documentation will be prompted by this form or by the ODR, depending on the type
of project, the level of identifiability of the data you require, your security assurances, and whether any
other person or organisation outside of your organisation is involved in the project.

It is essential that all sections of this form are completed accurately to ensure that your application can be
processed efficiently. For guidance on how to complete each section of this form read the ODR Approval
Guidelines: completing the ODR data request form (Annex A)

To support you in understanding what information to complete and supporting documentation to share
with the ODR, this form uses conditional logic. This means that based on your responses, the form will
highlight additional instructions or follow-up questions that are specific to your project. Read each
question carefully. Most questions in the form have help text to assist you in completing them. However,
if you are unsure how to respond to a question, you can arrange to speak to an ODR Data Access and
Confidentiality Manager by emailing ODR@phe.gov.uk.
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All fields highlighted with a red border are mandatory and must be completed for the form
to be accepted.

Section A: Chief investigator, organisation information and primary point

of contact

Provide details of the individual who is leading on the proposed project and has overall responsibility for
its day-to-day management, outputs and dissemination of results. This individual will typically be the main
point of contact for the ODR. Where the chief investigator has delegated the management of this
application, stipulate the primary point of contact that will liaise with the ODR in section A3.

A1: Chief investigator

A1.1: Title

A1.2: First name

A1.3: Surname

A1.4: Role / job title

A1.5: Email address

A1.6: Work telephone / mobile

>
A2: Chief investigator’s organisation ‘Q

A2.1: Organisation name
W
A2.2: Organisation department
y _ w—
A2.3: Registered organisation Address Line 1
address

Address Line 2

City
&0 United Kingdom
6 Postcode
A2.4: Organisatior;@

If other, please specify
A3: Point of contact for day-to-day correspondence about your application

If the main point of contact for this application is not the chief investigator named in A1.1, provide the full
name and contact details of the person designated to serve as the primary contact for the ODR to liaise
with.

A3.1: Primary contact name Main contact name

A3.2: Primary contact email address [Main contact email
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Section B: Project sponsor (research projects only)

All research carried out within the NHS or social care involving NHS patients, their tissue or data requires
a research sponsor in accordance with the UK Policy Framework for Health and Social Care Research
(2017). The sponsor is the individual, company, institution or organisation that takes on legal
responsibility for the initiation, management and/or financing of the research.

B1.1: Tick if sponsor's name and address is the same as given in A2.1

B1.2: Sponsor's name

B1.3: Sponsor's address Address Line 1

Address Line 2

City

Postcode United Kingdom

Section C: Funding arrangements

The administrative, operational and technical services directly attributed todhie release of PHE data for a
specific project will be charged for by the ODR at full economic cost. All nd variable costs are

described in the ODR Approval Guidelines: cost recovery. g

Charges will be waived in a limited number of scenarios. Advice e sought from the ODR to
understand the scale of costs associated with your project pri ission to ensure adequate

funding arrangements are in place. Should cost recovery, d funding not be in place, your
application for ODR Approval should be deferred. Should%roject have more than one funder,

document in Section K (any additional information)

C1.1. Tick if the funder's name and address i%s e as given in A2.1

C1.2: Name of awarding institution 0’
C1.3: Address of awarding dress Line 1
institution
@ Address Line 2
6 City

’&Q Postcode United Kingdom

C1.4: Referen signed the If you have multiple references please separate them with a
awarding instit comma

Section D: Project summary

The project summary provides the ODR with an overview of the project, as well as the broader anticipated
impact(s) and beneficiaries of your project. If your application for PHE data is successful, the responses
provided to questions D2.1-2.4 will be published in the PHE Data Release Register [hyperlink to website].
Examples of published lay summaries can be viewed by downloading the Register or in ODR Approval
Guidelines: lay summary (Annex E)

Note that the summary provided in this form does not bypass the requirement for a clear, specific and
unambiguous scientific protocol to accompany your application. See ODR Approval Guidelines: scientific
protocol (Annex B) for recommendations on the minimum set of scientific, ethical, and administrative
elements that should be addressed in the protocol.
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Spacing

https://www.gov.uk/government/publications/phe-data-release-register

D1: Overview

D1.1: ODR reference Provide any references assigned to this project by the ODR.
Leave blank if this request is for a new project

D1.2: Data sharing contract Reference any data sharing contract held with PHE for this

reference project. Leave blank if new project

D1.3: Project title The project title should state clearly and concisely the proposed

project. Any abbreviations should be spelled out in full.

D2: Lay summary

A project-specific lay summary is a mandatory requirement for all applications for ODR Approval. The
prescribed format of the lay summary is outlined in questions D2.1-D2.4 and the respenses provided
must follow the editorial requirements set out in ODR Approval Guidelines: lay summéfy (ARnex E)

D2.1: Describe in plain English a clear explanation of the overall project aimi(s)\and objectives
(limit to 2-3 sentences)

D2.2: Describe in plain English a clear explanation of the healthsproblem to be addressed by the
project, why this project is needed and how existing{@widence supports the need for this work
(limit to 200-300 words)

D2.3: Describe in plain English(@/clear summary of the projects methods, explaining how PHE
data will be processed. Thig Shotild include information on (but not limited to) the type or source
of data required for the st@idyy data collection, sampling and analysis methods. Where the project
involves data linkageqof‘ase”of data processors, this must be described (limit to 200-300 words)

D2.4: Describe in plain English the anticipated public health benefits and/or impact of conducting
this project. This should include the potential beneficiaries, how your project may impact them
and how you will facilitate this (limit to 200-300 words)
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D3: Project type

D3.1: Indicate if the project is research, service evaluation, clinical audit or surveillance (usual
public health practice). If these broad definitions to not describe your project, select 'other' and
provide an alternative description

Research

Service Evaluation

Clinical Audit

Surveillance (usual public health practice)

Other  ||f other, please specify

D4: Patient and/or professional contact

D4.1: Does this project involve using PHE data to contact patients, service us

and/or health care professionals? Q
If yes, provide details of how the data will be used and accompany your appli
with copies of the contact materials (such as draft letters or emails). —

= 4
D5: Project timeline ?0
n

Provide an indication of the project timeline. The dugatio ould consider the complete data lifecycle,
including requirements for retention and archivin& and including the deletion of the data.

D5.1: Estimated project start date

v

4

D5.2: Project duration (months)

D6: Research databases amﬁess procedures

Organisations responsible fo %anagement of research databases may apply for review of their
governance arrangementi b-licensing arrangements to enable sharing with third parties.

D6.1: Will the data‘r\

If yes, provide . Where the research database proposes to share the data with third parties,
accompany y ication with any documentation (such standard operating procedures) that
describe: (1) the data management plan for the research database, (2) the access policy and
assessment process (including risk assessment) and (3) the contractual controls that will be used,
including a copy of the sub-license.

d be curated for a research database?

Section E: Data requirements (mandatory)

The data requirements section of this form provides the ODR with an overview of the data that is directly
relevant and necessary for the conduct of the project, its level of identifiability and its source. In addition
to the information below, all applications must be accompanied by a detailed data specification in
accordance with the criteria described in ODR Approval Guidelines: data specification (Annex C).
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About Public Health England
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NDTMS Geographic Information

Revision history

Version

9.0

Author

DMhambi

Purpose/reason

updated DAT names and codes for Bedfordshire and
Cheshire

included new HTLA codes for Bedfordshire (East of
England) and Cheshire (North West of England)

10.0

Rwalker

removed defunct PCT Names and Codes
updated Cheshire West and Chester UA DAT code
added Out of England information

11.0

R Walker

updated Out of England Information
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NDTMS Geographic Information

1. East Midlands

DAT Name DAT Code LA Name LA Code
Derby EO5B Derby 00FK
Amber Valley 17UB
Bolsover 17UC
Chesterfield 17UD
_ Derbyshire Dales 17UF
Derbyshire E04B
Erewash 17UG
High Peak 17UH
North East Derbyshire 17UJ
South Derbyshire 17UK
Leicester EO02B Leicester OOFN
Blaby 31UB
Charnwood 31UC
Harborough 31UD
Leicestershire EO1B Hinckley and Bosworth 31UE
Melton 31UG
North West Leicestershire 31UH
Oadby and Wigston 31UJ
Boston 32UB
East Lindsey 32UC
Lincoln 32UD
Lincolnshire E08B North Kesteven 32UE
South Holland 32UF
South Kesteven 32UG
West Lindsey 32UH
Corby 34UB
Daventry 34UC
East Northamptonshire 34UD
Northamptonshire EO09B Kettering 34UE
Northampton 34UF
South Northamptonshire 34UG
Wellingborough 34UH
Nottingham EO7B Nottingham 00FY
Bassetlaw 37UC
Nottinghamshire EO06B Ashfield 37UB
Broxtowe 37UD






NDTMS Geographic Information

DAT Name DAT Code \ LA Name LA Code
Gedling 37UE
Mansfield 37UF
Nottinghamshire EO06B
Newark and Sherwood 37UG
Rushcliffe 37UJ
Rutland EO3B Rutland O0FP






NDTMS Geographic Information

2. East

DAT Name DAT Code | LA Name LA Code
Bedford Borough 00KB Bedford Borough 00KB
Cambridge 12UB
East Cambridgeshire 12UC
Cambridgeshire G03B Fenland 12UD
Huntingdonshire 12UE
South Cambridgeshire 12UG
Central Bedfordshire 00KC Central Bedfordshire 00KC
Chelmsford 22UF
Maldon 22UK
Colchester 22UG
Tendring 22UN
Castle Point 22UE
Essex GOSB Rochford 22UL
Basildon 22UB
Brentwood 22UD
Braintree 22UC
Epping Forest 22UH
Harlow 22UJ
Uttlesford 22UQ
Broxbourne 26UB
Dacorum 26UC
Hertfordshire GO8B East Hertfordshire 26UD
Hertsmere 26UE
North Hertfordshire 26UF
St Albans 26UG






NDTMS Geographic Information

DAT Name DAT Code LA Name LA Code
Stevenage 26UH
Hertfordshire G08B Three Rivers 26U
Watford 26UK
Welwyn Hatfield 26UL
Luton G02B Luton 00KA
Milton Keynes JO8sB Milton Keynes 00MG
Great Yarmouth 33UD
Breckland 33UB
Broadland 33UC
Norfolk G09B King's Lynn and West Norfolk 33UE
North Norfolk 33UF
Norwich 33UG
South Norfolk 33UH
Peterborough G04B Peterborough 00JA
Southend G06B Southend-on-Sea OOKF
Waveney 42UH
Babergh 42UB
Forest Heath 42UC
Suffolk G10B Ipswich 42UD
Mid Suffolk 42UE
St Edmundsbury 42UF
Suffolk Coastal 42UG
Thurrock G07B Thurrock 00KG






NDTMS Geographic Information

3. London

DAT Name DAT Code | LA Name LA Code
Barking and Dagenham HO1B Barking and Dagenham 00AB
Barnet H12B Barnet 00AC
Bexley H13B Bexley 00AD
Brent H14B Brent 00AE
Bromley H15B Bromley O00AF
Camden HO3B Camden 00AG
City of London HO5B City of London 00AA
Croydon H16B Croydon 00AH
Ealing H17B Ealing 00AJ
Enfield H18B Enfield 00AK
Greenwich H19B Greenwich 00AL
Hackney HO6B Hackney 00AM
Hammersmith and Fulham H20B Hammersmith and Fulham 0O0AN
Haringey H21B Haringey 00AP
Harrow H31B Harrow 00AQ
Havering HO02B Havering 00AR
Hillingdon H32B Hillingdon 00AS
Hounslow H33B Hounslow 00AT
Islington HO4B Islington 00AU
Kensington and Chelsea H22B Kensington and Chelsea 00AW
Kingston upon Thames H23B Kingston upon Thames 00AX
Lambeth HO7B Lambeth 00AY
Lewisham HO8B Lewisham 00AZ
Merton H24B Merton 00BA
Newham H25B Newham 00BB
Redbridge H10B Redbridge 00BC
Richmond upon Thames H26B Richmond upon Thames 00BD
Southwark HO9B Southwark 00BE
Sutton H27B Sutton 00BF
Tower Hamlets H28B Tower Hamlets 00BG
Waltham Forest H11B Waltham Forest 00BH
Wandsworth H29B Wandsworth 00BJ






NDTMS Geographic Information

Westminster

H30B

Westminster

00BK
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NDTMS Geographic Information

4. North West

DAT Name DAT Code LA Name LA Code
Blackburn with Darwen BO3B Blackburn with Darwen 00EX
Blackpool B04B Blackpool OOEY
Bolton B14B Bolton 00BL
Bury B15B Bury 00BM
Cheshire East UA 00EQ Cheshire East 00EQ
Cheshire West and Chester | gogyy Cheshire West and Chester UA | 00EW
Allerdale 16UB
Barrow-in-Furness 16UC
Cumbria B16B Carlisle 16UD
Copeland 16UE
Eden 16UF
South Lakeland 16UG
Halton BO8B Halton OOET
Knowsley B11B Knowsley 00BX
Chorley 30UE
Preston 30UK
South Ribble 30UN
West Lancashire 30UP
Burnley 30UD
Lancashire B0O5B Hyndburn 30UG
Pendle 30UJ
Ribble Valley 30UL
Rossendale 30UM
Fylde 30UF
Lancaster 30UH
Wyre 30UQ
Liverpool B17B Liverpool 00BY
Manchester B18B Manchester 0OBN
Oldham B13B Oldham 00BP
Rochdale B09B Rochdale 00BQ
Salford BO1B Salford 00BR
Sefton B19B Sefton 00CA
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NDTMS Geographic Information

St. Helens B10B St. Helens 00Bz
Stockport B21B Stockport 00BS
Tameside B12B Tameside 00BT
Trafford B02B Trafford 00BU
Warrington BO7B Warrington 00OEU
Wigan B22B Wigan ooBwW
Wirral BO6B Wirral 00CB
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NDTMS Geographic Information

5. North East

DAT Name DAT Code | LA Name LA Code
Darlington A01B Darlington OOEH
Durham A02B County Durham 00EJ
Hartlepool A03B Hartlepool 00OEB
Redcar and Cleveland AO04B Redcar and Cleveland OOEE
Middlesbrough AO5B Middlesbrough 00EC
Stockton AO6B Stockton-on-Tees O00EF
Newcastle upon Tyne AO7B Newcastle upon Tyne 00CJ
North Tyneside A08B North Tyneside 00CK
Gateshead AO09B Gateshead 00CH
Northumberland Al10B Northumberland 00EM
South Tyneside AllB South Tyneside 00CL
Sunderland Al12B Sunderland 00CM
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NDTMS Geographic Information

6. Yorkshire and Humber

DAT Name DAT Code LA Name LA Code
Kingston upon Hull D01B Kingston upon Hull, City of 00FA
East Riding of Yorkshire D02B East Riding of Yorkshire 00FB
Calderdale D03B Calderdale 00CY
Kirklees D04B Kirklees 00Cz
Craven 36UB
Hambleton 36UC
Harrogate 36UD
North Yorkshire D05B Richmondshire 36UE
Ryedale 36UF
Scarborough 36UG
Selby 36UH
York D06B York O0OFF
North Lincolnshire DO7B North Lincolnshire OOFD
North East Lincolnshire D08B North East Lincolnshire 00FC
Barnsley D09B Barnsley 0occC
Wakefield D10B Wakefield 00DB
Sheffield D11B Sheffield 00CG
Leeds D12B Leeds O0ODA
Bradford D13B Bradford 00CX
Doncaster D14B Doncaster 00CE
Rotherham D15B Rotherham 00CF
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NDTMS Geographic Information

7. South East

DAT Name DAT Code | LA Name LA Code
Bracknell Forest JO1B Bracknell Forest OOMA
Brighton and Hove J10B Brighton and Hove 00ML
Aylesbury Vale 11UB
Buckinghamshire JO7B Chiltern e
South Bucks 11UE
Wycombe 11UF
Eastbourne 21UC
Lewes 21UF
East Sussex J11B Wealden 21UH
Hastings 21UD
Rother 21UG
Basingstoke and Deane 24UB
East Hampshire 24UC
Eastleigh 24UD
Fareham 24UE
Gosport 24UF
Hampshire J15B Hart 24UG
Havant 24UH
New Forest 24UJ
Rushmoor 24UL
Test Valley 24UN
Winchester 24UP
Isle of Wight J18B Isle of Wight ooMW
Ashford 29UB
Canterbury 29UC
Kent J13B Dover 29UE
Shepway 29UL
Swale 29UM
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NDTMS Geographic Information

DAT Name DAT Code LA Name LA Code
Thanet 29UN
Dartford 29UD
Gravesham 29UG
Kent J13B Maidstone 29UH
Sevenoaks 29UK
Tonbridge and Malling 29UP
Tunbridge Wells 29UQ
Medway J14B Medway ooLC
Cherwell 38UB
Oxford 38UC
Oxfordshire JO9B South Oxfordshire 38UD
Vale of White Horse 38UE
West Oxfordshire 38UF
Portsmouth J16B Portsmouth OOMR
Reading J02B Reading ooMC
Slough JO3B Slough 00MD
Southampton J17B Southampton 00MS
Elmbridge 43UB
Epsom and Ewell 43UC
Guildford 43UD
Mole Valley 43UE
Reigate and Banstead 43UF
Surrey J19B Runnymede 43UG
Spelthorne 43UH
Surrey Heath 43UJ
Tandridge 43UK
Waverley 43UL
Woking 43UM
West Berkshire J04B West Berkshire 0oomMB
Adur 45UB
Arun 45UC
West Sussex J12B Chichester 45Ub
Crawley 45UE
Horsham 45UF
Mid Sussex 45UG
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NDTMS Geographic Information

DAT Name DAT Code LA Name LA Code
West Sussex J12B Worthing 45UH
Windsor and Maidenhead JO5B Windsor and Maidenhead OOME
Wokingham JO6B Wokingham OOMF
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NDTMS Geographic Information

8. South West

DAT Name DAT Code LA Name LA Code
Bath and North East K01B Bath and North East Somerset O0OHA
Somerset
Bournemouth K06B Bournemouth OOHN
Bristol K02B Bristol, City of OOHB
) Cornwall OOHE
Cornwall and Isles of Scilly | K13B :
Isles of Scilly OOHF
East Devon 18UB
Exeter 18UC
Mid Devon 18UD
North Devon 18UE
Devon K08B
South Hams 18UG
Teignbridge 18UH
Torridge 18UK
West Devon 18UL
Christchurch 19UC
East Dorset 19UD
North Dorset 19UE
Dorset KO5B
Purbeck 19UG
West Dorset 19UH
Weymouth and Portland 19UJ
Cheltenham 23UB
Cotswold 23UC
_ Forest of Dean 23UD
Gloucestershire K14B
Gloucester 23UE
Stroud 23UF
Tewkesbury 23UG
North Somerset K04B North Somerset OOHC
Plymouth K09B Plymouth 00HG
Poole KO7B Poole OOHP
Mendip 40UB
Sedgemoor 40UC
Somerset K15B
South Somerset 40UD
Taunton Deane 40UE
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NDTMS Geographic Information

West Somerset 40UF
South Gloucestershire K03B South Gloucestershire O0HD
Swindon K11B Swindon 0O0HX
Torbay K10B Torbay OOHH
Wiltshire K12B Wiltshire O00HY
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NDTMS Geographic Information

9. West Midlands

DAT Name DAT Code LA Name LA Code
Birmingham FO5B Birmingham O0CN
Coventry FO6B Coventry 00CQ
Dudley FO7B Dudley 00CR
Herefordshire FO08B Herefordshire, County of 00GA
Sandwell F09B Sandwell 00Cs
Shropshire FO1B Shropshire 00GG
Solihull F10B Solihull 00CT
Newcastle-under-Lyme 41UE
Staffordshire Moorlands 41UH
Cannock Chase 41UB
Staffordshire F03B East Staffordshire 41UC
Lichfield 41UD
South Staffordshire 41UF
Stafford 41UG
Tamworth 41UK
Stoke on Trent F04B Stoke-on-Trent 00GL
Telford and Wrekin F02B Telford and Wrekin 00GF
Walsall F11B Walsall 0oCuU
North Warwickshire 44UB
Warwickshire F12B Nuneaton and Bedworth 44UC
Rugby 44UD
Warwickshire F10B Stratford-on-Avon 44UE
Warwick 44UF
Wolverhampton F13B Wolverhampton ooCcw
Bromsgrove 47UB
Malvern Hills 47UC
Worcestershire F14B Redditch 47ub
Worcester 47UE
Wychavon 47UF
Wyre Forest 47UG
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NDTMS Geographic Information

10. Out of England

Caerphilly 00PK
Blaenau Gwent 00PL
Gwent wo01B Torfaen 00PM
Monmouthshire O0PP
Newport 00PR
The Vale of Glamorgan 00PD
Rhondda, Cynon, Taff O0PF
Bro Taf wo02B -
Merthyr Tydfil OOPH
Cardiff 00PT
Powys OONN
Dyfed Powys WO3B Ceredigion . OONQ
Pembrokeshire OONS
Carmarthenshire OONU
Isle of Anglesey OONA
Gwynedd OONC
Conwy OONE
North Wales wo4B . .
Denbighshire OONG
Flintshire OONJ
Wrexham OONL
Swansea OONX
Morgannwg WO05B Neath Port Talbot OONZ
Bridgend 00PB
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NDTMS Geographic Information

Aberdeen City X01B Aberdeen City 00QA
Aberdeenshire X02B Aberdeenshire 00QB
Angus X03B Angus 00QC
Argyll & Clyde X04B Argyll and Bute 00QD
East Ayrshire 00QK
Ayrshire & Arran X05B North Ayrshire 00QY
South Ayrshire OORE
Scottish Borders X06B Scottish Borders 00QE
Dumfries and Galloway X07B Dumfries and Galloway 00QH
Dundee City X08B Dundee City 00QJ
East Lothian X09B East Lothian 00QM
City of Edinburgh X10B Edinburgh, City of 00QP
. Clackmannanshire 00QF
Fife X11B .
Fife 00QR
Falkirk 00QQ
Forth Valley X12B —
Stirling 00RG
West Dunbartonshire 00QG
East Dunbartonshire 0oQL
East Renfrewshire OOQN
Greater Glasgow X13B _
Glasgow City 00QS
Inverclyde 00QU
Renfrewshire OORC
Highland X14B Highland 00QT
i North Lanarkshire 00QZz
Lanarkshire X15B -
South Lanarkshire OORF
Midlothian X16B Midlothian ooQwW
Moray X17B Moray 00QX
Orkney Islands X18B Orkney Islands OORA
Perth and Kinross X19B Perth and Kinross OORB
Shetland Islands X20B Shetland Islands OORD
West Lothian X21B West Lothian OORH
Western Isles X22B Eilean Siar 00RJ
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NDTMS Geographic Information

DAT Name

Northern Ireland

DAT Code \ LA Name

Y01B

LA Code

Derry City 95A
Limavady 95B
Coleraine 95C
Ballymoney 95D
Moyle 95E
Larne 95F
Ballymena 95G
Magherafelt 95H
Cookstown 95l
Strabane 95J
Omagh 95K
Fermanagh 95L
Dungannon 95M
Craigavon 95N
Armagh 950
Newry and Mourne 95P
Banbridge 95Q
Down 95R
Lisburn 95S
Antrim 95T
Newtownabbey 95U
Carrickfergus 95V
North Down 95w
Ards 95X
Castlereagh 95Y
Belfast 957
Channel Islands 9977
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Form user
File attachment on: 2018/10/23 15:57:18


E1: Data specification summary

E1.1: Classification of data requested (select appropriate classification)

De-personalised: the data is stripped of direct identifiers but contains fields which could be
used to indirectly identify an individual through combinations of information, either by the
people handling the data or by those who see published results (eg ethnicity, sex, month and
year of birth, admission dates, geographies or other personal characteristics). The data will be
released with controls in line with the ICO Anonymisation Code of Practice.

Personally identifiable: the data request includes direct identifiers (eg name, address, NHS
O number, date of birth) or is coded (pseudonymised), but would be directly identifiable in the
hands of the data recipient (such as by hospital number or a cohort-specific identifier). To
access personally identifiable data, an extant legal gateway must be present (see Section G)
and applicants must be able to demonstrate they are compliant with the right to be informed.
Data will be released with controls.

E1.2: List the dataset(s) requested from PHE in this application which are n for the
conduct of your project (for example ‘Health Care Acquired Infections’ or Cancer
Registration and Analysis Service’)

E1.3: Where PHE data will be linked to other dat ourXs, provide an outline of how the linkage
will be conducted. This should include all organisations that will be involved and their respective
roles in the data linkage %

You must share with ODR a diagram to illustrgte the proposed data flows - see Annex A for instructions.

E2: Other data pro@ for this project

E2.1: Will an \rsonally
identifiable or ersonalised data,

which is not controlled by PHE, also
be processed for this project?

If yes, provide the dataset name,
classification of the data, the legal basis
for processing, and the dataset period.

Section F: Programme-level support

Access to some PHE datasets is dependent of the positive review of the scientific value, integrity and
feasibility of the proposed project by a programme-specific research advisory committee (RAC) or
programme lead. To understand if your project requires approval from a programme, read the ODR
Approval Guidelines: completing the ODR data request form (Annex A)
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F1: Programme support

F1.1: Has support been granted? If
yes, provide the name of the research

advisory committee (RAC) or _ _
programme lead. If yes, please specify from which programme

F1.2: Programme-level reference

F1.3: Date of programme support

You must accompany your application with a copy of the approval letter (if provided) and any relevant
correspondence from the programme.

F1.4: Identify any contacts within
the programme that your request
has been discussed with

G1: Legal gateway (common law duty of confidentiality) &

person providing information to expect that it will be held in confiden e recipient (such as the

hem). This duty extends beyond
death and is distinct from obligations under data protection legi ee Section G2). However this duty
is not absolute and confidential information or confidential %' ormation (collectively referred to as

A duty of confidentiality arises when information is obtained in circumsta@zvhere it is reasonable for a

personally identifiable data in this form) may be lawfully dis when there are valid grounds to set this
duty aside and project purpose cannot be met with ei&op data or de-personalised data.

If your application includes the processing of perm identifiable data, you must include evidence of how
the duty of confidentiality has been set aside arkj d nstrate to the ODR:

¢ the organisation(s), including PHE, tra ring personally identifiable data have a legal basis to share
the data for the specific purpose(s) i scientific protocol

¢ the organisation(s), including PHE W&ceiving the data have a legal basis to receive and process the
data for the specific purpose ribed in the scientific protocol; and
¢ the organisation(s) whic t upon or link personal data have a legal basis to do so.

G1.1: Direct care - autg sation from your organisation's Caldicott Guardian

To demonstrate the ‘r\ ing will be legal, ethical and strictly for direct care purposes, provide the name
of your Caldicot ian and accompany your application with a signed letter that demonstrates their
support for this . A detailed description of the evidence required is set out in ODR Approval
Guidelines: completing the ODR data request form (Annex A). It is recommended these guidelines are
reviewed carefully to ensure this letter captures the required detail and is within the time parameters set.
Note research cannot lawfully be conducted under these grounds.

Caldicott Guardian name

G1.2: Informed consent

The individual has capacity and has provided their explicit, informed consent to the processing described in
this application.

Your application must be accompanied by all materials used in the consent process; this should include
the consent form(s) and all associated participant information materials.
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Car Hire Request Form

		DELIVER/COL

LECT H2H

		HOME DELIVERY AND HOME COLLECTION EACH WAY



		PHE Employee Name

		Hayley Smith



		Email 

		hayley.smith@phe.gov.uk



		Telephone Number

		07789377798



		Budget Code

		KCA1



		Vehicle Category and Type (e.g. F-Manual)

		D - Manual



		Start Date and Time

		 24th January 2018 at 04:00hrs (4am)



		End Date and Time

		25th January 2018 at 16:00hrs (6pm)



		Number of Days

		2



		Drop off location (if required)

		6 Crossways Court, Enstone, Chipping Norton, Oxfordshire. OX7 4NR



		Pick up location (if required)

		[bookmark: _GoBack]Oxford Airport (enterprise office)



		Visiting location

		Fulbourn, Cambridge







Please send the completed form to Michael Baser of the NCRAS Business Support Team at michael.baser@phe.gov.uk  

If you have any queries regarding this contact Michael Baser on the email listed above, or telephone number 0207 654 8148

image1.png

Public Health
England






Form user
File attachment on: 2018/07/31 12:27:53

Caitlin.Evison
Comment on Text
Text is not aligned with boxes


G1.3: Statutory exemption under the Health Services (Control of Patient Information) Regulations
2002

Exemption obtained for this project:

G1.4: Regulations 2, 3 & 5 (Control of Patient Information) Regulations 2002

G1.4.1 Reference: G1.4.2 Date of next renewal:

| have attached all letters, including evidence of positive annual review, from the
Secretary of State or Confidentiality Advisory Group documenting that an exemption to
set aside the common law duty confidentiality has been granted and is extant. Where an
exemption is in place for a contact exercise, alongside evidence of the exemption, all
copies of materials (letters etc) to be used to contact individuals are also attached.

G2: Legal gateway and transparency (data protection) x
se

The first principle of data protection (Article 5.1(a)) requires that all personal data is pr lawfully,
fairly and transparently. Therefore, if you are requesting to process personally iden ata you must
have a lawful basis to do so as set out in Article 6 and Article 9 (UKGDPR). Thi [ ition to a

common law exemption. &

G2.1: Article 6 lawful basis for processing personal data
The lawful grounds for processing personal data are set out in Article & UK General Data Protection

Regulation (GDPR). Select a lawful basis below

#Contract
1(d): Vital interests

1(f): Legitimate interests

1(a): Consent

1(c): Compliance with a legal obligation
|:| 1(e): Public interest \

G2.2: Article 9 condition for processing special%gory personal data
*

To lawfully process special category data (whieh imcludes health data), you must also identify a separate
condition for processing special category d er Article 9. Select the condition(s) for processing below:

2(a): Explicit consent

2(b): ObIigations/rightsEf@\trolIer/data subject
S

2(c): Vital interests

2(d): Legitimat [

2(e): Made ‘N the data subject
2(f): L ]

2(g): Substantial public interest

2(h): Preventative or occupational medicine

2(i): Public interest in the area of public health
2(j): Archiving purposes in the public interest, scientific or historical research purposes

G2.3: Privacy notice

Applicants requesting personally identifiable data must demonstrate that they have in place a privacy
notice that informs the subjects of the processing of their personal data, with due reference to the
role of PHE. Detailed guidance to support you in meeting this legal responsibility is available from
the Information Commissioner's Office and summarised in ODR Approval Guidelines: completing the
ODR data request form (Annex A) and privacy notice (Annex D).
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Section H: Ethics approval for research

Where data is requested for the conduct of research on a population sampled because of their current or
historic relationship with the NHS, you must evidence NHS REC Favorable Opinion has been obtained.
For other populations, details of ethical oversight by the sponsor should be supplied.

H1.1: Research Ethics Committee (REC) name

H1.2: Reference(s) assigned by the REC

H1.3: | have attached all REC approval letter(s), including amendments

Section I: Information governance, data management and security assurances

of the applicant's organisation (mandatory)

For all requests, the ODR will check that the organisation named in Section A has Q
appropriate organisational and technical safeguards to process the data. w

I1: Information governance management declaration &

o | certify that the individual(s) who will process the data is a/are bona fi rker(s) at the applicant’s
organisation (Section A).

o | certify that the individual(s) (including permanent, temporar ms) who will process the data
has/have been subject to personnel background check employment contracts include
compliance with organisational information governance rds.

o | certify that information governance awareness arNandatory training procedures are in place and the
individual(s) who will process the data is/are a iately trained.

o | certify that the data can be entrusted to ‘qanlsatlon in the knowledge that the individual(s)
processing the data will conSC|ent|oust rge his/her/their obligations, including with regard to
confidentiality of the data.

governance requir ve been met

1, the applicant, ce yt ing this box that the above organisational information
56 ha

12: Territory of proc

12.1: Territory of §"19 If other, please specify

I3: Data protection registration (UK organisations only)

The Data Protection (Charges and Information) Regulations 2018 requires every organisation that
processes personal information to pay a fee to the Information Commissioner’s Office (ICO), unless they
are exempt. You must evidence this is satisfied.

13.1: Data Protection Public Register registration number

13.2: Registered organisation name

13.3: Registration expiration date
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14: Security assurance (provide one of the following)

You must provide evidence of one of the three security assurances (identified below) to demonstrate
that your organisation is practicing good data security and have in place appropriate organisational,
physical and technical measures that ensure the confidentiality, integrity and availability of the data
requested (including protection against unauthorised or unlawful processing and against accidental loss,
destruction or damage).

Data Security and Protection Toolkit (DSP
Toolkit) Organisation code

ISO 27001:2013 | have attached my organisation's certificate

SLSP | have attached my project specific system level security
policy

Section J: Data processor(s) acting under instruction

All fields in this section are mandatory if a third party (a person, public authority,fagency or other
body) will act on the documented instructions of the controller to process V 3 and the data cannot
be rendered anonymous to the ISB1523: Anonymisation Standard for g Health and Social
Care Data. The formal definition of the ‘data processor’ can be foun K GDPR Article 4(8).
Where there are multiple processors (or a processor has instructe processor), repeat the
content of Section J for all parties. This information can be mcluQSectlon K: Any additional
information.

For each processor (or their respective sub- processor S)Wy executed data processing agreement
must accompany your application. The data proces8ing agreement must comply with the obligations
prescribed in Article 28 —36 of UK GDPR and t dIy mirror controls that will be placed on the
applicant by PHE. For further information, reade%Approval Guidelines: data processors (Annex H)

&
J1.1: Are you engaging a data processNgrocess the data requested?

If yes, complete J1.2 and J1.3 s

J1.2: Data processor name

Address Line 1

J1.3: Data processor addr &
Address Line 2

\ City

Postcode United Kingdom

Where there are multiple data processors (or a processor has instructed a sub-processor), repeat the
content of Section J for all parties. This can be included in Section K (any additional information). You
must also include share with ODR a diagram to illustrate the proposed data flows (see Annex A, E1.3).

J2: Information governance assurances - data processor declaration

When instructing the data processor, you must execute a data processing agreement (a type of contract).
This contract must bind the data processor to the data controller in respect of its processing activities, as
specified in this application. In addition, you must certify to the ODR that the data processor has provided
you with sufficient guarantees that it will implement appropriate technical and organisational measures,
and that you will continue to ensure their compliance with these measures on an ongoing basis.

Page 10



e | certify that a data processing agreement has been executed that:
o provides an explicit, written directive to the data processor to process the data for specific,
time-limited purpose(s) as presented to ODR in this application; and
o complies with and enforces the legal obligations under Articles 28 — 36 of UK GDPR.

e | certify that appropriate due diligence has been conducted to demonstrate that:

o the processor that can provide “sufficient guarantees” (in particular,terms of its expert
knowledge, resources and reliability) to implement appropriate technical and organisational
measures; and

o the data processor will conscientiously discharge their obligations, including with regards to
the confidentiality of the data and their direct obligations under the UK GDPR.

e | certify that the Data Processor’s compliance will be reviewed on an ongoing basis, in order to
satisfy the accountability principle.

1, the applicant, certify by ticking this box that the above responsibilities % been
addressed and a copy of the executed data processing agreement ac panies this
application.

J3: Confidentiality and data protection assurance(s) - data pr SSL
V4

J3.1: Territory of processing If other, please specify

J3.2: Data Protection Public Register registration numne

S

J3.3: Registered organisation name v

J3.4: Registration expiration date \

J3.5: Security assurance (provide one of tﬂe’following)

Data Security and @ ation code:
Protection Toolkit (DSP

Toolkit) &rsion completed:

1ISO 27001:2013 attached the data processor's 1ISO27001:2013
Py ificate
| SLSP \ | have attached the data processor's project specific
system level security policy

Section K: Any additional information

Stipulate any other information relevant to this project you think the ODR should be aware of.
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Section L: Declaration (mandatory)

By submitting this application form to the ODR |, the chief investigator, certify:

e the information contained in this application form is true, correct and complete. | understand that any
misrepresentations may invalidate my application or lead to a delay in access to data

e | have read the ODR Approval Guidelines, and where applicable, sought assistance from the ODR/
subject specific experts in the development of my application

e | have consolidated all accompanying evidence as prompted by this form and the ODR Approval
Guidelines: application requirements; and

e | understand that where PHE employees make intellectual, scientific and professional contributions to
this project, their input will be acknowledged through co-authorship or by recognition as non-author

contributor on all publications produced from the data. \

Date of declaration | Save Application |

\'V

Section M: Summary of evidence

Attach scientific protocol and data specifiﬂn ;

Attach a data flow diagram illustrating oposed data flows

Attach any contact exercise mategi ?s.

Attach a copy of the apprm@er and any relevant correspondence from the programme

;@he project from your Caldicott Guardian

e consent form(s) and all associated patient information materials

Attach a letter of su

Attach a blan

(such a &

Atta orting evidence of a statutory exemption to common law

invitation, leaflets, questionnaires)

Attach a UK GDPR compliant privacy notice

Attach REC approval materials

Attach a copy of your ISO27001 certificate

Attach a copy of your SLSP

Attach a copy of your outsourced organisation's ISO27001 certificate

Attach a copy of your outsourced organisation's SLSP
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