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Please complete all sections and submit to:
The Clerk of The Rules, 1st Mezzanine, Queen’s Building, Royal Courts of Justice, Strand, London, WC2A 2LL, DX 44450 STRAND. Tel: 020 7947 6543  Fax: 020 7947 7304
  
1. Case and call details

	Case Number:
	     


	Case Name:
	     


	Name of Judge 
(if known):
	     

	
	


	Date, time and length of video conference:
	     


	Location (to/from):
	     


	ISDN Number:
	     


2. Representative details
	Name(s):
	     


	I am an authorised representative of the:
	 FORMDROPDOWN 
.


	If ‘Other’, please specify:
	     


	Address:
	     


	Telephone number:
	     
	


	Mobile number:
	     
	


	Fax number:
	     
	


3. Authorisation/request
The scale of charges (Administration and Call charges) for the use of video conferencing facilities are set out overleaf. Please ensure you are fully aware of the charges you are signing up to.
I am authorised to request the video conferencing booking based on the charges as listed and understand that I will be invoiced with an accurate breakdown of charges on completion of the hire.
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	Your signature
	
	Date:
	     

	
	
	
	


The scale of charges for the use of video conferencing facilities are set out below
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Administration Fee

£50.00 + VAT for each link. This is an administration fee and includes a test call to ensure accuracy, verification of systems and network compatibility to avoid potential technical issues during the video conferencing. If the Video Link is cancelled after the Test Call has been made the administration fee is payable for the service provided.

Call Charges:

Call Charges are applied, (only when the RCJ initiate the call), based on the actual time that the RCJ Site is connected to the service. All rates apply at all times of the day.
	Charge Band
	384 kbits per minute 
Business quality

	1. UK
	£0.054

	2. Europe
	£4.20

	3. North America
	£4.50

	4. Australia & Far East
	£12.60

	5. Rest of the World
	£17.70


Call charges stated are Exclusive of VAT
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