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THIS FUNDING AGREEMENT is made on [DATE] 
BETWEEN:-
(1) The Secretary of State for Housing, Communities and Local Government whose head office is at Fry Building, 2 Marsham Street, London SW1P 4DF (the “Department”); and

(2) [NAME OF GRANT RECIPIENT] whose principal address is at [ADDRESS] ([INSERT REGISTERED COMPANY NUMBER OR CHARITY NUMBER]) (the “Grant Recipient”).

RECITALS:-
(A) This grant is made on the basis of the Grant Recipient’s Bid, a copy of which is attached to this Funding Agreement at Annex A.

(B) The Department has agreed to make a financial contribution to the Grant Recipient for the purposes of supporting the Project as described in the Bid. 
(C) The parties have agreed that the Grant shall be provided and managed in accordance with the terms and conditions of this Funding Agreement as set out below.

IT IS AGREED as follows:-
1. DEFINITIONS
In this Funding Agreement:

“Bid” means the bid by the Grant Recipient for financial assistance attached at Annex A.
“Eligible Expenditure” means payments by the Grant Recipient during the Funding Period as defined in clause 6.
“Grant” means the sum to be paid to the Grant Recipient in accordance with clause 3.

“Fixed Assets” means property, plant and equipment owned by the Grant Recipient.
“Funding Agreement” means this agreement, Schedule and Annexes. 

“Funding Period” means the period set out in the Schedule.
“Project” means the project as described in the Bid.
“Project Targets” means the objectives, activities or targets described in the Bid.
“State Aid Law” means the law embodied in Articles 107 -109 of Section 2, Title VII, of the Common Rules on Competition, Taxation and Approximation of Laws- Consolidated Versions of the Treaty on European Union and the Treaty on the Functioning of the European Union.
“Terms and Conditions” mean the terms and conditions of the Grant, as set out in this Funding Agreement.
2. INTERPRETATION

In this Funding Agreement:

a) references to an Annex, Schedule, clause or sub-clause shall mean an Annex, Schedule, clause or sub-clause of this Funding Agreement so numbered;

b) headings in this Funding Agreement shall not affect its interpretation;

c) reference to ‘this Funding Agreement’ includes any variations made from time to time pursuant to these Terms and Conditions; and

d) reference to any statute or legislation shall include any statutory extension or modification, amendment or re-enactment of such statutes and include all instruments, orders, bye-laws and regulations for the time being made, issued or given thereunder or deriving validity therefrom, and all other legislation of the European Union that is directly applicable to the United Kingdom.
3. GRANT
3.1 Payment of the Grant is subject to the Grant Recipient complying with these Terms and Conditions and to such further conditions and requirements that the Secretary of State may from time to time specify in writing.

3.2 The Secretary of State agrees to pay the Grant to the Grant Recipient as a contribution towards Eligible Expenditure incurred by the Grant Recipient in the delivery of the Project.
3.3 The Grant shall not be used for any other purpose without the prior written consent of the Department.
3.4 The Grant must be spent within the Funding Period.
3.5 Details of the programme, powers under which the Grant is paid and Treasury consent (if needed) are listed in the Schedule.
3.6 Where the Grant Recipient has obtained funding from a third party in relation to its delivery of the Project, the Grant Recipient shall inform the Department of the amount of this funding, together with a clear description of what the funding shall be used for.
3.7 The Department does not guarantee grant funding for subsequent periods after the term of this Funding Agreement. If the Department were to provide additional grant funding, this would depend on factors including:
a) the availability of funding to the Department; and
b) full compliance with these Terms and Conditions by the Grant Recipient during the Funding Period.

4. AMOUNT OF GRANT
4.1 Where the reporting accountant certifies 100% of expenditure as Eligible Expenditure, grant payable will be as listed in the Schedule. 
4.2 Where the reporting accountant certifies less than 100% of expenditure as Eligible Expenditure, the amount of grant payable will be reduced accordingly.
4.3 The amount of Grant shall not be increased in the event of any overspend by the Grant Recipient in its delivery of the Project.
5. PAYMENT OF GRANT
5.1 Subject to clause 14, the Department shall pay the Grant to the Grant Recipient in accordance with the payment arrangements listed in the Schedule.

5.2 The Grant Recipient shall promptly repay to the Department any money incorrectly paid to it either as a result of administrative error or otherwise. 
5.3 For the purpose of defining the time of payments, a payment is made by the Grant Recipient when and only when, money passes out of the Grant Recipient’s control. Money will be assumed to have passed out of a Grant Recipient’s control at the moment when legal tender is passed to a supplier (or, for wages, to an employee), when a letter is posted to a supplier or employee containing a cheque, or an electronic instruction is sent to a bank to make a payment to a supplier or employee by direct credit or bank transfer.
6. ELIGIBLE EXPENDITURE
6.1 Subject to clause 6.2, Eligible Expenditure consists of payments by the Grant Recipient during the Funding Period for the purposes of delivering the Project. Eligible Expenditure is net of VAT recoverable by the Grant Recipient from HM Revenue & Customs, and gross of irrecoverable VAT. 

6.2 The following costs are not Eligible Expenditure:- 

a) payments for activities of a political or exclusively religious nature; 
b) payments that support activity intended to influence or attempt to influence Parliament, Government or political parties, or attempting to influence the awarding or renewal of contracts and grants, or attempting to influence legislative or regulatory action;
c) payments for goods or services that the Grant Recipient has a statutory duty to provide;

d) payments reimbursed or to be reimbursed by other public or private sector grants;

e) contributions in kind (a contribution in goods or services as opposed to money);

f) depreciation, amortisation or impairment of Fixed Assets owned by the Grant Recipient;

g) interest payments (including service charge payments for finance leases);
h) gifts to individuals, other than promotional items with a value no more than £10 a year to any one individual;
i) entertaining payments (entertaining for this purpose means anything that would be a taxable benefit to the person being entertained, according to current UK tax regulations);
j) statutory fines, criminal fines or penalties; 
k) liabilities incurred before the issue of this Funding Agreement unless agreed in writing by the Department;

l) the acquisition or improvement of Fixed Assets by the Grant Recipient.
7. PROGRESS REPORTING
7.1 The Grant Recipient must be in regular communication with the Department regarding progress of the Project as set out in the Schedule.
7.2 If the Grant Recipient is experiencing any financial, administrative, managerial etc. difficulties that may hinder or prevent the completion of the Project, the Grant Recipient must inform the Department as soon as possible. 

8. STATEMENT OF GRANT USAGE
8.1 By the date specified in the Schedule, the Grant Recipient must complete and submit to the Department a Statement of Grant Usage (Annex B) giving details of Eligible Expenditure during the Funding Period. 
8.2 For any grant funding of over £20,000, the Statement of Grant Usage must be accompanied by a report from a reporting accountant appointed and paid for by the Grant Recipient (the “Report”). Guidance for reporting accountants and outlining those who can undertake the role is contained at Annex C. 
8.3 Any manuscript alterations to the Statement of Grant Usage must be initialled by the original signatory as well as by the reporting accountant. 
8.4 After receiving the Statement of Grant Usage and the Report, the Department will pay any outstanding Grant due for the Funding Period. Alternatively, if the Statement of Grant Usage identifies any overpayment of Grant, the Grant Recipient must repay this amount within 30 days of receiving a written request for repayment from the Department.
9. CHANGES TO THE PROJECT
9.1 If the Grant Recipient becomes aware that the actual cost of the Project is likely to be different from that forecast in the Bid by more than ten per cent, the Grant Recipient must inform the Department as soon as possible and provide an explanation for this variation. 
9.2 Any changes to the Project must be agreed in writing by way of Variation Request (Annex D) with the Department before implementation. 

10. DOCUMENT RETENTION
10.1 The Grant Recipient must keep a record of Eligible Expenditure and all income generated by the Project during the Funding Period, and retain all accounting records relating to that expenditure and income for a period of at least six years from the date on which the Funding Period ends. 
10.2 The Grant Recipient must make the records set out in clause 10.1 available at any reasonable time for inspection by officials from the Department or their representatives or by the Comptroller and Auditor General or his representatives.

11. INCOME AND OTHER RECEIPTS
11.1 In determining the maximum amount of grant he or she is prepared to pay towards the Project, the Secretary of State has taken account of the estimates of income to be generated from the Project and contributions or grants towards the Project as set out in the Bid. If the Project generates any income, or there are any contributions in excess of these amounts, the Grant Recipient must notify the Department in writing as soon as possible and state the amounts received or to be received.
11.2 The Department may allow the Grant Recipient to retain the amount notified, if it is satisfied that the Grant Recipient will use it for the purposes of the Project. Otherwise, the Grant Recipient must pay the amount notified (or such part of it as is necessary for the repayment of all grant received under the Funding Agreement) to the Secretary of State. If all of the Grant is repaid under these circumstances, the Funding Agreement will terminate.

12. FIXED ASSETS
12.1 The Grant Recipient must keep a register of Fixed Assets acquired or improved at a cost exceeding £5,000, wholly or partly using financial assistance provided under this Funding Agreement.

12.2 For each entry in the register the following particulars must be shown where appropriate:

a) date of acquisition or improvement;

b) description of the asset;

c) cost, net of recoverable VAT;

d) location of the asset;

e) serial or identification numbers;

f) location of the title deeds;

g) date of any disposal;

h) proceeds of any disposal net of VAT; and

i) the identity of any person to whom the fixed asset has been transferred or sold.

12.3 If Fixed Assets are sold or their ownership transferred while they have any economic value, the Grant Recipient must notify the Department as soon as possible. The Department may require the Grant Recipient to repay the proceeds or an appropriate part of them, in which case the Grant Recipient must repay the amount to the Department within 30 days of being asked to do so.
12.4 The Grant Recipient must not allow a third party to take a charge on any Fixed Asset financed wholly or partly by funds provided under this Grant without consent in writing from the Department.

13. GRANT RECIPIENT OBLIGATIONS
13.1 The Grant Recipient must:

a) secure value for money in all purchases of goods and services made for the purposes of the Project; 
b) ensure that the procurement of any goods, works or services from a third party using the Grant complies with all relevant UK and European legislation in the procurement of goods, works or services. If required to do so by the Department, it must produce documentary evidence of compliance with this condition;
c) if the Grant Recipient follows a single tender procedure, for example, where the value of the contract is very low or where there is only one supplier capable of providing the goods and services concerned, it must keep a record of the reasons why that procedure was thought to be appropriate;

d) ensure its has a sound system of internal financial controls to safeguard against fraud and theft and to identify, manage and monitor conflicts of interest. The Grant Recipient must inform the Department as soon as possible if it has any grounds for suspecting financial irregularity in the use of the Grant;

e) ensure the Project is structured so it is compliant with State Aid Law;
f) give appropriate publicity to the Project by drawing attention to the benefits and opportunities it affords. In acknowledging the Department’s contribution, the Grant Recipient must comply with any guidance on publicity provided by the Department.  All publicity material must include the logo of the Department;

g) grant a licence to the Secretary of State under section 91(3) of the Copyright Designs and Patent Act 1988 in relation to the future copyright in works funded in whole or in part by the Grant. This licence is non-exclusive and is granted without provision for the payment of royalties for the full period protected by copyright in the works in order to allow the Secretary of State to copy, issue or adapt any such works for his or her own purposes;

h) allow any information, know-how, system or process learned from or created in operating the Project to be disseminated by the Department among all persons or bodies who have responsibility for similar projects. The Grant Recipient agrees that such persons may share and use freely all such information, know-how, system or process for their own purposes;

i) must cooperate with the Department (to the fullest extent permissible and consistent with its obligations under any applicable law or rules) to enable the Department’s compliance with its obligations under the Freedom of Information Act 2000, the Data Protection Act 1998 and the Equality Act 2010.

14. EVENTS OF DEFAULT AND RIGHTS RESERVED FOR BREACH OF THE FUNDING AGREEMENT
14.1 If the Grant Recipient fails to comply with any of these Terms and Conditions, or if any of the events mentioned in clause 14.3 occur, the Department may reduce, suspend, or terminate payments of Grant, or require any part or all of the Grant to be repaid. 
14.2 Where any part or all of the Grant is required to be repaid in accordance with clause 14.1 above, the Grant Recipient must repay this amount within 30 days of receiving the demand for repayment.
14.3 An Event of Default is the occurrence of any of the following:- 
a) the Grant Recipient fails, in the Department’s sole opinion, to make satisfactory progress with the Project; and in particular with meeting the Project Targets;

b) the Grant Recipient owes any sum to the Department under an agreement for the financial support of any other project or activities under any scheme or programme administered by the Department;

c) the European Commission or a European Court requires any Grant paid to be recovered by reason of a breach of State Aid Law or the Grant Recipient fails to comply with the provisions of the exemption or scheme under State Aid Law that applies to the Project and the Grant;
d) the Grant Recipient purports to transfer or assign any rights, interests or obligations arising under this Funding Agreement;

e) there is a change in control or ownership of the Grant Recipient or the Grant Recipient ceases to operate or changes the nature of its operations to an extent which the Department considers to be significant or prejudicial to the satisfactory continuance of the Project;

f) the Grant Recipient is the subject of a proposal for a voluntary arrangement; or has a petition for an administration order or a winding up order brought against it; or passes a resolution to wind up; or makes any composition, arrangement, conveyance or assignment for the benefit of its creditors, or purports to do so; or is subject to the appointment of a receiver, administrator or liquidator; or, being a charity, is struck from the register at the Charity Commission; or, being a company, is struck from the register at Companies House;

g) any information provided in the Bid or in any subsequent supporting correspondence is found to be incorrect or incomplete to an extent which the Department considers to be significant;

h) the Grant Recipient takes inadequate measures to investigate and resolve any reported irregularity;

i) it appears to the Department that the Grant Recipient no longer requires financial assistance in order to carry out the Project; 

j) where required, the Accountant’s Report is unsatisfactory because it contains an adverse opinion, a qualified opinion or a disclaimer of opinion, which the Department considers the Grant Recipient has not adequately addressed and/or rectified.

14.4 Where the Department has required the Grant Recipient to repay any or all of the Grant, the Department may recover that amount by withholding, or deducting the amount from, any sum due to the Grant Recipient from the Department under any other offer of grant for projects or activities under any scheme or programme administered by the Department.
14.5 In the event that it becomes necessary to take steps to enforce the Terms and Conditions of this Funding Agreement, the Department will write to the chief executive (or equivalent) of the Grant Recipient giving particulars of its concerns about the Project or of any breach of the Terms and Conditions.
14.6 The Grant Recipient must act within 21 days to address the Department’s concern or rectify the breach, and may consult or agree an action plan to resolve the problem with the Department. 
14.7 If the Department is not satisfied with steps taken by the Grant Recipient pursuant to clause 14.6 above, it may withhold or suspend any further payment of the Grant (including by way of clause 14.4 above), or recover Grant already paid.

15. DISPUTES
15.1 All disputes and complaints shall, in the first instance be referred to the Grant Recipient’s manager for the Project and the Grant Recipient’s principal contact in the Department who shall use all reasonable endeavours to negotiate in good faith, and settle the dispute or complaint amicably. 
Attachments:

Schedule
Annex A  Bid

Annex B  Statement of Grant Usage 
Annex C  Guidance for reporting accountants 
Annex D  Variation Request
Annex E  Grant Claim Form 
Authorised to sign for and on behalf of the Secretary of State for Communities and Local Government
Signature 


Name in Capitals

Date 



The Grant Recipient accepts the Grant and agrees to comply with the Terms and Conditions contained in this Funding Agreement: 

Authorised to sign for and on behalf of the [GRANT RECIPIENT]

Signature


Name in Capitals

Date



Principal contact(s):  
Name



Email



Telephone



Name



Email



Telephone


SCHEDULE
	Name of Project/ programme:  


	[INSERT NAME]

	Power under which Grant is to be paid: 


	[INSERT LEGAL POWER]

	Grant Recipient’s principal contact in the Department:  


	[INSERT NAME]

	Funding Period:


	The period commencing [DATE] and ending [DATE]

	Amount of Grant:


	[INSERT AMOUNT]

	Payment arrangements:  


	Payment will be made [[FREQUENCY]/on [INSERT DATE(S)]]

	Project Targets:
	

	Progress reporting:


	The Grant Recipient shall provide a [FREQUENCY] progress report during the Funding Period starting from [DATE].

The [FREQUENCY] progress report shall:

a) Describe the Project activities completed and the results achieved;

b) [INSERT].
The Grant Recipient shall provide a final progress report by [DATE].


	Statement of Grant Usage must be submitted by:


	[INSERT DATE]

	Special conditions:


	[INSERT OR STATE IF N/A]























Annex A
[policy team to inset the bid proposal now]

Annex B

NAME OF GRANT AGREEMENT 201X/201X
GRANT TO NAME OF RECIPIENT
Year ended 31 March 201X
STATEMENT OF GRANT USAGE 

Eligible expenditure

Please complete this table, on a cash paid basis, net of all recoverable VAT, to the nearest £1.  Ignore any contributions in kind.

	Name of Organisation


	Insert Name of Grant Recipient

	Name of Approved Project


	Insert Project name

	DCLG Funded Expenditure Type


	(£)

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	Other Expenditure


	

	TOTAL EXPENDITURE


	

	

	Paid for as follows
	(£)

	Contribution from DCLG
	

	Matching funding from own partners’ resources
	

	Other funding
	

	TOTAL
	

	Under spend on Grant (if applicable)
	


To the Accounting Officer for the Ministry of Housing, Communities and Local Government
I certify that to the best of my knowledge and belief the above table is a complete 
and accurate record of the eligible expenditure in the year [x] to [31 March 20xx], 
as defined in the funding agreement between the grant recipient and the 
Secretary of State dated. 

Signed by the chief finance officer or equivalent

	                                                   Signature


	


	Name (BLOCK CAPITALS)
	


	                                                          Date
	


Please return this form to the nominated contact in the Ministry of Housing, Communities and Local Government, named at the end of the funding agreement.  If the grant funding is over £20,000, then this Statement of Grant Usage form will also need to be accompanied by a report from an independent reporting accountant.  
Annex C 

GUIDANCE TO REPORTING ACCOUNTANTS
 Definition of reporting accountant

A reporting accountant is an accountant or firm of accountants appointed by the grant recipient who is/are independent of the grant recipient using the definition given in section 1214 of the Companies Act 2006, and holding a current practising certificate, or equivalent, issued by one of the following:

The Institute of Chartered Accountant in England & Wales

The Association of Chartered Certified Accountants

The Chartered Institute of Public Finance and Accountancy

The Chartered Institute of Management Accountants

The Institute of Chartered Accountants of Scotland  

The Institute of Chartered Accountants in Ireland

The Association of International Accountants
Where the grant recipient qualifies for the Charities Commission exemption from a full audit under the Charities Act 2006, S.77 (S.I 2008/527), in addition to the above practicing certificates, the Department will also accept a signed SGU from those holding a current practicing certificate from: 
Association of Authorised Public Accountants 

Association of Accounting Technicians Association of International Accountants 

Institute of Chartered Secretaries and Administrators 

Fellow of the Association of Charity Independent Examiners 

Please note that the Department does not apply the condition that those organisations with income (subject to the Charities Act, 2006) under £25,000 are not required to be subjected to external scrutiny. Although they may still appoint members of the above four bodies to sign off the Statement of Grant Usage.
Tripartite letter of engagement

The Ministry of Housing, Communities and Local Government (“the Department”) will sign a tripartite letter of engagement, if reporting accountants require this, setting out matters in addition to this guidance. In which case the reporting accountants should agree the wording of the letter with the Department. Engagement letters should be sent to the contact named on the grant offer. 
In the letter of engagement, reporting accountants may explain that their work consists of tests carried out on a sample basis and there can be no guarantee that fraud, misrepresentation or errors will be detected. They may also state that their work is not an audit and is not carried out in accordance with all Auditing Standards.

The letter of engagement should not say that accountants will carry out procedures solely to be able to report on whether the information has been accurately extracted from the underlying records of the grant recipient nor that their work will be carried out on the assumption that all of the information provided to them by the grant recipient is reliable and complete.

Suggested wording for the letter can be supplied if required.
Reporting accountants' reports

Reporting accountants' reports should be addressed to the Accounting Officer for the Ministry of Housing, Communities and Local Government, and returned with the Statement of Grant Usage to the nominated contact named at the end of the funding agreement. A copy of any signed tripartite letter of engagement should be attached to each report. Accountants’ reports that give an unqualified opinion should contain, as a minimum, an opinion on the reliability of the Statement of Grant Usage. 
Example:

“We have read the funding agreement between [ ] and the Secretary of State dated [ ].

In accordance with our engagement letter dated [ ] ('the engagement letter'), a copy of which is attached, we have examined the attached Statement of Grant Usage, each page of which we have initialled for identification purposes only, in relation to the grant, reference [ ], for the period [ ] to [ ].
The Statement of Grant Usage has been prepared by, and is the sole responsibility of, the management of [ ]. Our responsibility, under the terms of our engagement letter is to form an opinion on the basis of the work performed, and report our opinion to [ ] and the Ministry of Housing, Communities and Local Government.

Our work was directed to those matters which in our view materially affect the Statement of Grant Usage, and was not directed to the discovery of errors or misstatements that we consider to be immaterial. Whilst we perform our work with reasonable skill and care, it should not be relied upon to disclose all misstatements, fraud or errors that might exist.

We have also examined the records of [ ], carried out such tests as we consider necessary and received such explanations from the management of [ ] as we consider necessary to enable us to form our opinion.

Opinions:

(1) On the basis of the work performed, in our opinion we have obtained sufficient and appropriate evidence that the Statement of Grant Usage, in all material respects, fairly presents [or reflects] the eligible expenditure in accordance with the definition of eligible expenditure set out in the funding agreement between [ ] and the Secretary of State, during the period [ ] to [ ]. 

(2) In the course of our work nothing came to our attention that is inconsistent with the statements made in the certificate signed on behalf of [ ], which forms part of the Statement of Grant Usage.

This report is provided for the purpose of allowing [ ] to meet its reporting obligations in respect of grants receivable from the Ministry of Housing, Communities and Local Government and on the basis that it is for use by [ ] and the Ministry of Housing, Communities and Local Government only.”

In the case of reports that give unqualified opinions, any significantly different form of words in the opinion paragraphs should be agreed by the reporting accountants with the Department’s Finance Business Partners ( contact details can be obtained from the nominated contact at the end of the funding agreement). Changes will only be acceptable as long as they do not amount to a significant restriction in the ability of the Department to rely on the reporting accountant’s opinions, beyond that described in this guidance. Any qualification to the opinions, any added emphasis, any limitation of scope that the reporting accountants encounter or any disclaimer of opinion should be supported by as complete an explanation as possible; for example, if there is any uncertainty, the reporting accountants should state what amount is uncertain or in dispute, and the facts relating to it.

Signing reports

With their signature, reporting accountants should write their name or give a reference that can be quoted if there are any queries. In addition they should give their postal address, telephone number and, if possible their email address.
Materiality

For the purposes of the work carried out by reporting accountants, amounts should be considered material if it is thought likely that they affect total eligibility for grant in the funding period by an amount exceeding 1% of the grant received in the year, or exceeding £1000, whichever is the least. Notwithstanding this, all errors found by the reporting accountants, of whatever amount, must be corrected on the Statement of Grant Usage, by the grant recipient

Disputed amounts

Reporting accountants need not seek to exclude all items from the Statement of Grant Usage where the eligibility is disputed but should report the facts in their report for consideration by the Department. However, wherever possible, reporting accountants should give unqualified opinions, rather than opinions that are “subject to” or “except for”.

Limit of liability

We do not expect the reporting accountants to assume any liability to pay damages for losses arising as a result of breach of contract or professional negligence on their part in respect of their opinion on the Statement of Grant Usage, to any person other than the Department.

In any case, reporting accountants' liability, in respect of damages resulting from professional negligence may be limited to the lower of:


a) the amount of grant received by the grant recipient for the funding period plus any recovery costs incurred by the Ministry of Housing, Communities and Local Government, and ……………………..


b) £1,000,000.

Duty of care
In accepting the assignment described in this guidance, reporting accountants accept that they owe a duty of care to the Accounting Officer for the Ministry of Housing, Communities and Local Government.

Reporting accountants should note that:


a) the nature and extent of their tests is solely a matter for their 
professional judgement, and


b) their work will not be monitored by the Department (but see below, under National Audit Office).

National Audit Office 

In certain circumstances, the National Audit Office may ask to visit reporting accountants to discuss their methodology and findings. Reporting accountants are asked to co-operate with the National Audit Office as far as reasonably possible. Information gained by the National Audit Office in this way will not be used, without the reporting accountants' permission, for any purpose other than their audit of the Department’s annual accounts. 

Access to government information

The Department will not ask for anyone's permission before showing grant documents including reports from reporting accountants to the following:

Ministers of the Crown  

Officials of the Ministry of Housing, Communities and Local Government

Other Civil Servants and EC officials who have a legitimate need for the information

The Comptroller and Auditor General

Employees of the National Audit Office 

Parliament’s Committee of Public Accounts. 

In addition to the above, the Freedom of Information Act obliges the Department to disclose certain information, on request, to any member of the public.
Other guidance

Technical Release 01/10 Framework Document for Accountants’ Reporting on Grant Claims agements - Grant Claims, issued by the Institute of Chartered Accountants in England & Wales is applicable to this work. There is also a Practice Note issued by the Auditing Practices Board: The Audit of Central Government Financial Statements (revised). This is not intended to apply to grants but it contains definitions and explanations that reporting accountants might find useful. 

If the reporting accountants need further advice or clarification, they can write to the named contact on the grant offer who will liaise with the Finance Business Partner in the Department.  
Annex D
VARIATION REQUEST

WHEREAS the Grant Recipient and the Secretary of State for Communities and Local Government entered into a grant funding agreement for the approved Project dated [INSERT DATE] [as varied on [INSERT DATE]] (the “Funding Agreement”) and now wish to amend the Funding Agreement.

IT IS AGREED as follows

1. DEFINITION

1.1 Terms defined in the Funding Agreement shall have the same meaning when used in this Variation Request, unless defined otherwise.
2. VARIATION 
2.1 With effect from [INSERT START DATE] the Funding Agreement shall be amended as set out in this Variation Request:

	Variation requestor:
	[INSERT NAME, TEAM & DIVISION]

	Summary of variation:
	[INSERT FULL DETAILS OF VARIATION]

	Reason for variation:
	[INSERT REASON FOR VARIATION]

	Revised Grant:
	[INSERT NEW AMOUNT IN FIGURES] 

	Revised Funding Period:
	[INSERT NEW START DATE TO END DATE] 

	Revised Payment Arrangements: 
	[INSERT NEW PAYMENT ARRANGEMENTS]

	Other Variation:
	[INSERT ANY OTHER PROPOSED CHANGE TO FUNDING AGREEMENT TERMS]


2.2 Save as herein amended all other Terms and Conditions of the Funding Agreement shall remain in full force and effect.

	Authorised to sign for and on behalf of the Secretary of State for Communities and Local Government
Signature

Name in Capitals

Date

Address in full 


	Authorised to sign for and on 
behalf of the 
[GRANT RECIPIENT]
Signature

Name in Capitals

Date

Address in full


Annex E – 1st option for grant claimed in advance  (please choose one option and delete the other)
Grant Claim Form

[image: image1.png]@ Ministry of Housing, Communities & Local Government




[INSERT PROGRAMME NAME]: GRANT [INSERT FUNDING PERIOD] TO [INSERT ORG]
GRANT CLAIM IN ADVANCE
PERIOD ................. to .......................
	Name, email address and telephone number of person at [INSERT ORG] to whom queries about this form can be made
	


Please complete the tables, on a cash paid basis, net of all recoverable VAT, to the nearest £1.  Ignore any contributions in kind.

	Expenditure
	£

	1. Cumulative actual eligible expenditure in previous claim periods (if applicable)
	

	2. Estimated eligible expenditure in the next claim period
	

	3.  Total eligible expenditure ( boxes 1 + 2)
	

	
	

	
	

	Grant Funding payable
	 £ 

	4. Amount of grant paid to date (if applicable)
	

	5. Grant funding payable in advance for next claim period: Total eligible expenditure less amount of grant received to date ( boxes 3 - 4)
	

	
	

	
	

	For reference - maximum amount of grant that has been utilised
	 £

	6.  Maximum amount of grant (as per funding agreement)
	

	7.  Total amount of grant currently claimed/paid (boxes 4 + 5 = box 3)
	

	8.  Amount of grant available in a future funding period (boxes 6 - 7)
	


Bank details

If your bank account details have changed since the previous payment of grant please give details, otherwise leave blank.


Name of Bank Account 
.....................................................................................………


Bank Account No
.............................................................

Sortcode

 ........................................................

Name and Address of Bank 
........................................................................………….

............................................................................………

         .............................................................................……
To the Accounting Officer for Communities and Local Government.

We hereby claim the amount shown in box 5, above, which to the best of my 
knowledge and belief we are entitled to claim according the funding agreement 
between ourselves and the Secretary of State.

Signed by the Chief Finance Officer or equivalent

	                                                   Signature


	


	Name (BLOCK CAPITALS)
	


	                                                          Date
	


Please return this form to the main contact in the Ministry of Housing, Communities and Local Government, named in the funding agreement.

Annex E – 2nd option – grant claims in arrears (please choose one option and delete the other)
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[INSERT PROGRAMME NAME]: GRANT [INSERT FUNDING PERIOD] TO [INSERT ORG]
GRANT CLAIM IN ARREARS
PERIOD ................. to .......................
	Name, email address and telephone number of person at [INSERT ORG] to whom queries about this form can be made
	


Please complete the tables, on a cash paid basis, net of all recoverable VAT, to the nearest £1.  Ignore any contributions in kind.

	Expenditure
	£

	1. Cumulative actual eligible expenditure up to this claim period = total eligible expenditure
	

	
	

	
	

	Grant Funding payable
	 £ 

	2. Amount of grant paid to date (if applicable)
	

	3. Grant funding payable in arrears for this claim period (boxes 1 - 2)
	

	
	

	
	

	For reference - maximum amount of grant that has been utilised
	 £

	4.  Maximum amount of grant (as per funding agreement)
	

	5.  Total amount of grant currently claimed/paid (boxes 2 + 3 = box 1)
	

	6.  Amount of grant available in a future funding period (boxes 4 - 5)
	


Bank details

If your bank account details have changed since the previous payment of grant please give details, otherwise leave blank.


Name of Bank Account 
.....................................................................................………


Bank Account No
................................................


Sortcode .............................


Name and Address of Bank 
........................................................................………….

............................................................................………

          
.............................................................................……..

To the Accounting Officer for Communities and Local Government.

We hereby claim the amount shown in line F, above, which to the best of my 
knowledge and belief we are entitled to claim according the funding agreement 
between ourselves and the Secretary of State.

Signed by the Chief Finance Officer or equivalent

	                                                   Signature


	


	Name (BLOCK CAPITALS)
	


	                                                          Date
	


Please return this form to the main contact in the Ministry of Housing, Communities and Local Government, named in the funding agreement.
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