For office use – Application number: 

[image: image1.jpg]



OFFICIAL (IN CONFIDENCE)

‘SPACE FOR ALL’ COMMUNITY AWARD SCHEME

APPLICATION FORM

Please read the “Notes for Guidance” before you complete this form. 
Applications must be received by 5pm, 9 February 2018.Please note that grants awarded will be no more than £10,000 and are only awarded to individuals and organisations based in the UK who have audited accounts.  All projects must be completed by 28 February 2020
Up to a maximum of two additional sides of A4 may be included with this application form, e.g. text, diagrams or photographs, to support your application.

An additional four sides of A4 can be included for evaluation forms, publicity materials and/or resources produced for projects from which this project is a spin-off or extension (if applicable).

Any other material submitted will not be included in the grant assessment.

1. TITLE OF PROJECT AND BRIEF SUMMARY 

Please note that this wording may be used by the Agency to publicise successful projects.
1a. Title (max. 10 words): 

1b. Summary (max. 70 words): 

	


2. Contact Details – PRIMARY APPLICANT
Please give the primary applicant’s details:
2a. Name (including title): 

2b. Current post/Job title:

2c. Organisation:
2d. Legal Entity of organisation e.g. Company/Charity (if charity, please give registration number):
2e. Full postal address (including post code): 

2f. Email address:
2g. Telephone number: 

2h. Fax number (if applicable)
3. Contact Details –CO-APPLICANT(S)
Please give the contact details of any co-applicants (if applicable) who wish to be included in correspondence about this grant:

3a. Name (including title): 

3b. Current post/Job title:

3c. Organisation and full postal address (if different to above): 

3d. Email address:

If there are more co-applicants, please give details on a separate sheet in the same format as above.

3e. Please enter the total number of applicants: 

4. Your Experience

4a. Please tell us about any previous experience you or your organisation have that will help you deliver this project (max. 80 words)
	


4b. Have you applied to the Space for All grant scheme before?  If so, please let us know the year, the project title and the outcome.

	


5. Project Overview

5a. Proposed start date:

5b. Proposed end date: 

(Projects must be completed by 28 February 2020) 
5c. Project description (max. 700 words) – Please describe what you intend to do.

	


5d. Project aims (max. 300 words)  - What are you trying to achieve? What will be the overall impact?
	


5e. Project objectives (bullet points) – Please list your expected outcomes and deliverables from this project, including audience number and resources produced for each list item.

	


5f. Related projects (max. 200 words) – Please describe any similar activities e.g. projects from which this is a spin-off/extension (if applicable). 

	


If this project is an extension or a spin-off please attach any evaluation summaries, publicity materials and/or examples of resources produced from the parent project (max. 4 A4 pages).
5g. Target audience(s) and expected numbers reached

	Target audience
	Expected number that will be reached

	5 – 10 years
	

	11 – 16 years
	

	17 – 18 years
	

	Family
	

	General Public
	

	Teachers
	

	Other (please briefly identify):


	

	Total:
	


5h. New audiences – Does your project reach a new audience not previously targeted by space education/outreach? Y  FORMCHECKBOX 
 N  FORMCHECKBOX 

If yes, please state which audiences (max. 80 words).

	


5i. Project personnel – Please list key personnel who will help deliver the projects, including those not funded by UK Space Agency.

	


5j. Space subjects (max. 200 words) - What space subjects will your project cover and how will these be communicated? Will your project be related to the UK space sector? If yes, please explain how. 
	


5k. Future plans (max. 200 words) - Please describe any expected impacts of this project beyond the period of funding requested. For example, if you are engaging with children how will you measure future impact on their enthusiasm for STEM subjects/Careers
	


5l. Project promotion - How will you promote your project to attract your target audience? How will you make other educators and communicators aware of your project’s successes? How will you distribute any resources produced?

	


5m. Project evaluation - How will you monitor and measure if and how your project has been successful e.g. impact? Please link these measures to your aims (5d) and objectives (5e). 
	


6. Grant Details

6a. Please let us know the total cost of your project:  

	


6b. Please indicate the sum requested from the UK Space Agency (max. £10,000) 

	


6c. Is there an admission fee for your project’s audience?

	


6d. EXPENDITURE: Please give a detailed breakdown of total cost (shown in 6a.) and clearly indicate those costs that will be covered by a grant from UK Space Agency e.g. equipment, salaries, office costs. Please indicate how you plan to cover any other costs not met by this grant.
	Total (inc. VAT): 


6e. INCOME: Please state which other organisations you have also applied to for funding, the amount applied for, and the result of your applications (if known). Please indicate any income you expect from sales.
	UK Space Agency Award:
Other funding sources (if applicable – include name of funding organisation and result of application if known):

Sales (if applicable):

Total (inc. VAT):


6f. SPEND PROFILE: Please give expected spend of the UK Space Agency grant by Financial Year (01 April – 31 March)

	FY 2018/19
	FY 2019/2020
	Total

	
	
	


6g. Funding shortfall - How will any shortfall in funding be met?
	


7. Referee
Please provide the name and address of one referee who knows your work related to this activity.  The referee must be independent of you and your project.  We may contact them as part of the grant assessment process. 

7a. Name (including title): 

7b. Current post/Job title:

7c. Organisation:

7d. Full postal address (including post code): 

7e. Email address:

7f. Telephone number:
8. HOW DID YOU HEAR ABOUT THIS SCHEME?

Printed media



 FORMCHECKBOX 

If yes, please name this media: 
	


UK Space Agency Website

 FORMCHECKBOX 

E-mail from the UK Space Agency 
 FORMCHECKBOX 

Psci-com



 FORMCHECKBOX 

Twitter




 FORMCHECKBOX 

If yes, was this from @spacegovuk
Y  FORMCHECKBOX 

N  FORMCHECKBOX 

Facebook



 FORMCHECKBOX 

Word of mouth


 FORMCHECKBOX 

Previous applicant


 FORMCHECKBOX 

Other




 FORMCHECKBOX 

If yes, please identify:

	


9. DECLARATION
By returning this form, whether it is signed or unsigned, you confirm to the UK Space Agency that:

· The above details are correct.

· You will abide by the rules stated in the “Notes for guidance”.
1) Primary applicant:

Signed:

 
       

 Date of Application:





(Please scan your signature if returning this form by email.)
2) Administrative authority (Head of Department, Headteacher or someone else in a senior position of your organisation):

Signed:

 
       

 Date of Application:





(Please scan your signature if returning this form by email.)

Please ensure that all the required information is given.  An incomplete form will not be considered for a grant.
Please return this form to: 
Cheryl Hawkins, UK Space Agency, Polaris House, North Star Avenue, Swindon, SN2 1SZ.

Or by email to mailto:cheryl.hawkins@ukspaceagency.bis.gsi.gov.uk with the subject line “Space for All 2017 Application”. 

Applications must be received by 5pm on 9 February 2018
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