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Guidance for the application for a section 5 authority for prohibited 
weapons and ammunition 

 
Applications must be made electronically using the designated application portal:  

https://www.firearms-licensing.homeoffice.gov.uk/s5/activity. 

You need a section 5 authority to handle prohibited weapons, component parts and 
prohibited ammunition. This includes applications: 

 to keep or use heritage pistols under section 7(3) of the Firearms (Amendment) 
Act 1988 and/or 

 for private maritime security companies 

You should apply online for a new authority or to renew an existing authority.  

If you need to make changes to an existing authority, you should apply in the same 
way- there may be some differences in the amounts or types of supporting 
documentation you need to provide- which will depend on what changes you are 
seeking to make. Changes must not be made before your authority has amended. 
Acceptance of your application for processing should not be taken as a tacit approval 
of the changes you propose.    

Typical application processing times and authority validity.  

Applications generally take 3 to 6 months to process. ‘First time’ or new authorities, 
or any variation looking to increase numbers of weapons or ammunition or types of 
weapons held will take most time to process. All applications are risk assessed by 
the Home Office and cases are considered individually on their merits.  

Approved section 5 authorities are typically valid for 3 years, but there may be cases 
where it is appropriate to grant an authority for a shorter period. You should apply to 
renew your authority at least 3 months before it’s due to expire, and ensure you 
provide all supporting evidence at the time of application.  

What information do I need to make an application? 

As a minimum, you will need: 

 your organisation’s name and details; 

 personal details of all authority holders (home address, place and date of birth, 
and nationality); 

 to set out a clear basis for your application; 

 the types and quantities of items you are applying for the authority to cover 

 details of how the prohibited items will be obtained and used; 

 evidential documents, justifying  the types and quantities of items requested. 
This could include contracts, letters of sponsorship, enquiries or invoices; and 

https://www.firearms-licensing.homeoffice.gov.uk/s5/activity
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 addresses for where and how the items will be stored.  

 
Please be aware that in the course of the application you will need to confirm your 
agreement with our data sharing policy and various declarations about your 
application- if you do not do so, it cannot be submitted.   

 
What happens after my application is submitted? 
 
Once your application has been submitted, the following steps will occur: 
 
Triage 
 
We will firstly check your application to determine whether it has been validly 
submitted and whether, upon an initial assessment, there is sufficient supporting 
evidence to process your application further.    
 
If not, your case will be rejected and you will need to re-apply with suitable evidence. 
You may wish to keep a copy of the application form you have submitted, and the 
submission reference number you are given.  
 
If your application contains sufficient evidence, it will be assigned to a caseworker. 
 
We aim to triage all applications within 5 working days of receipt. 
 
Allocation 
 
When a valid application is allocated to a caseworker, requests for further 
information are sent out to the police and to Her Majesty’s Revenue and Customs 
(HMRC).   
 
We aim to allocate a triaged application to a caseworker and initiate valedictory 
enquiries within 2 working days of triaging the case. 
 
Consideration and decision making 
 
It is possible that we may need to ask for further information from you at this stage, 
following receipt of some enquiries.  
 
When substantive responses to all enquiries have been received, and we have 
sufficient information to reach a decision on your application we will notify you by 
email that we expect to reach a decision on the application within 4-6 weeks. 
 
All cases are considered individually on their merits and subject to a rigorous risk-
assessment process. We will make a full and balanced decision on your application 
for an authority; where cases are complex this can take time.  All recommendations 
will be subject to approval by a senior officer. 

There should be no presumption that an application- of any kind- will be granted; this 
is not an automatic process. Similarly, if an authority is granted, it may be granted for 
fewer numbers of types of weapons than requested. If an application is refused, or 
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an approval issued for a reduced number or type of weapons, you will be given a 
fully reasoned decision in writing.  

If you disagree with a decision made on your application, you should write to (insert 
details) and request a review of that decision by a senior or independent firearms 
licensing officer.  

Do you have any top tips for authority holders or prospective authority 
holders?  
 

 Read the guidance on our website and, in addition, the Guide on Firearms 
Licensing Law 2016, especially chapter 3.  

 There is a positive duty on you to provide accurate and comprehensive 
information about your application, including supporting documentation. This 
can be uploaded and included with your online application and we will not hold 
an incomplete application; it will be rejected as invalid.   

 Apply as early as you can for new and variation requests, remembering the 
need to provide evidence to support your application. For renewals apply 
around 3 months before the expiry of your authority. If you do not apply before 
your authority expires, you may not be able to continue to work with section 5 
weapons.  

 
What if I need more help?  
 
If this document, or the other resources on our website do not fully answer your 
question, please ring 020 7035 3538 between 10am and 4pm.    
 
If you know to whom your case has been assigned, please contact the Caseworker 
electronically, replying to the iCasework allocation for decision e-mail. 
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SECTION 5: APPLICATION PROCESS 


