[image: image1.png]DEPARTMENT OF

ENERGY
- & CLIMATE[S I (e} 2



Department of Energy & Climate Control

Energy Development Unit

Offshore Environment and Decommissioning

Environmental Management Team

Atholl House

86-88 Guild Street

Aberdeen  AB11 6AR

Tel:
01224 254050 / 254045
Email:
environmentalmanagementteam@berr.gsi.gov.uk
Website:
http://www.og.berr.gov.uk/environment/index.htm
GREENHOUSE GASES EMISSION TRADING SCHEME (ETS) REGULATIONS 2003

EXPLANATORY NOTES

The following notes should be read carefully before completing the application form for a permit under the Greenhouse Gases Emission Trading Scheme (ETS) Regulations 2003, for a permit to emit greenhouse gases.  The notes also contain important information in relation to permit issue, and permit maintenance.

These notes are not intended to be definitive nor comprehensive, and applicants are advised to refer to the ETS Regulations.  Further information in relation to the Regulations can be obtained from the DEFRA website (www.defra.gov.uk).

Further information can also be obtained from the email address above.  
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GREENHOUSE GASES EMISSION TRADING SCHEME (ETS) REGULATIONS 2003

Applications must be submitted for all qualifying installations undertaking specified activities that emit specified greenhouse gases (currently only CO2), as detailed in Schedule 1 of the ETS Regulations.  For the purpose of these Regulations, an installation comprises any “stationary technical unit” where one or more Schedule 1 activities, and any “directly associated activities”, are carried out.  Guidance on determining which installations require to be permitted can be found on the DEFRA website http://www.defra.gov.uk.  

Applications must include details of all the relevant activities specified in Schedule 1 of the ETS Regulations, and include details of any directly associated activities.  (For the purpose of Phase 1 of the Emissions Trading Scheme, the only Schedule 1 Activities that are relevant to offshore installations are combustion installations with a rated thermal input exceeding 20 megawatts.  

Applications must also include details of emissions of specified greenhouse gases.  The ETS Regulations presently specify no greenhouse gases other than carbon dioxide, and therefore do not impose any controls in respect of releases of other greenhouse gases. 

For the purpose of the ETS Regulations, installations that require to be permitted may not necessarily be the same as the installations that require to be permitted under the Offshore Combustion Installation (Prevention and Control of Pollution) Regulations 2001 (PPC).  Operators who already hold, or have applied for, a PPC permit must therefore still apply for a permit to emit greenhouse gases.  Similarly operators issued with a permit to emit greenhouse gases may still require to obtain a PPC permit.

COMPLETING THE DECC APPLICATION FORM

All relevant sections of the application form must be completed.  If any information is not available at the time of application please indicate at the appropriate section within the application form, and submit the details separately as soon as possible.  Any delay in forwarding details is likely to result in a delay in determining your application.
The following numbered paragraphs correspond to the questions on the DECC application form and are intended to assist applicants in completing the form.  It is very difficult to address every eventuality in these notes and, if further clarification is needed, please telephone us on 01224 254050/254045, or email: environmentalmanagementteam@berr.gsi.gov.uk.

1
Type of Application

The application form can be used to apply for a new permit to emit greenhouse gasses, or to apply for a variation to an existing permit.  The type of application should be confirmed.

2
Applicant

This is the company or organisation making the application.  In most cases, this will be the Licensed Operator.  The contact person identified should be capable of dealing with any enquiries relating to the application.  Where an installation is operated by a Contractor, it will be acceptable for the Contractor to apply on behalf of the Licensed Operator.  Where a number of installations are operated as a ‘Unit’, it will also be acceptable for the ‘Unit’ operator to apply on behalf of the Licensed Operator.  In such cases, the Licensed Operator will be required to confirm that the Contractor, or the ‘Unit’ operator, is authorised to submit the application on their behalf, and the permit will be issued in the name of the Licensed Operator.  
3
Licensed Operator

This is the company or organisation that holds the production licence for the installation that is the subject of the application.  Where the Licensed Operator is also the Applicant, this section does not have to be completed.  If the applicant is not the Licensed Operator, the contact person identified should be able to confirm that the Contractor is authorised to submit the application on behalf of the Licensed Operator.

4
Invoicee

The Department will issue an invoice for the application fee, and for subsequent maintenance, variation, transfer or surrender fees.  Where the Invoicee is also the Applicant, this section does not have to be completed.

5
Installation / Facility Details - Activities Covered by the Permit

The ETS Regulations require certain specified activities (as detailed in Schedule 1 of the Regulations), that emit specified greenhouse gases (presently only CO2), to be the subject of a permit.  The Regulations require the permit application to include information concerning the Schedule 1 activities that are carried out, and information concerning any directly, and technically, associated activities.  For offshore installations, only combustion plant with an aggregated thermal rating of >20MW(th) requires to be the subject of the permit.

6
Monitoring and Reporting

6.1
Monitoring of Emissions

Emissions shall be monitored on the basis of either calculation or measurement.
6.1.1
Calculation
Calculations of emissions shall be performed using the formula:

Activity data x Emission factor x Oxidation factor
· Activity data (fuel used) shall be monitored on the basis of supply data or measurement.

· Accepted emission factors shall be used.  Activity-specific or default emission factors are acceptable for all fuels.

· If the emission factor does not take account of the fact that some of the carbon is not oxidised, then an additional oxidation factor shall be used. If activity-specific emission factors have been calculated and already take oxidation into account, then an oxidation factor need not be applied. Default oxidation factors developed pursuant to Directive 96/61/EC shall be used, unless the operator can demonstrate that activity-specific factors are more accurate.

A separate calculation shall be made for each installation, activity and fuel.

6.1.2
Measurement

Measurement of emissions shall use standardised or accepted methods, and shall be corroborated by a supporting calculation of emissions.
6.2
Reporting of emissions

Each permit holder shall include the following information in the report for the permitted installation:
6.2.1
Installation / Facility Data including

· Name or identifier of installation / facility
· Type of installation / facility 
· Location of installation / facility (Latitude, Longitude)
· Operator of installation / facility

· Address telephone fax and email details for a contact person

6.2.2
For each schedule 1 activity for which emissions are calculated

· Activity Data
· Emissions Factors
· Oxidation Factors
· Total Emissions
· Uncertainty
6.2.3
For each schedule 1 activity for which emissions are measured

· Total Emissions
· Information on the reliability of measurement methods

· Uncertainty

7
Supplementary Information

Please provide details of any documents submitted in support of the application, and whether there is any supporting information that has still to be provided.

8
Non-Technical Summary

Please provide a non-technical summary of the information provided in Section 4 of the application, dealing with the installation and the activities covered by the ETS Regulations.  If possible, the summary should be less than 300 words.

9
Disclosure of Information

The Department intends to notify receipt of application and issue of permits on its website.  The availability of information submitted in respect of an application for a permit will be subject to public access to information requirements, including the Environmental Information Regulations 1992.  You are therefore required to indicate whether there is any information contained within, or provided in support of, this application that you consider should not be released to the Public on the grounds that its disclosure would either be contrary to the interests of National Security; or would prejudice to an unreasonable degree your or some other person's commercial interests or those of a third party.
10
Declaration

It is an offence under the Greenhouse Gases Emission Trading Scheme Regulations 2003 to fail to disclose information, or to provide false or misleading information.  Applicants should therefore carefully check the information provided prior to submission of the application, to ensure that the details provided are correct.  Applicants should also ensure that they have attached or appended any relevant documents referred to in the application.

DATA PROTECTION

The information you provide will be used by the Department (or other relevant competent authority) to process your application, to monitor compliance with the permit conditions, to process any renewals and to maintain a Registry.
We may also use and / or disclose any of the information provided in order to:
· consult with the public, public bodies and other organisations
· provide information on the environment in accordance with legal responsibilities
· carry out statistical analysis, research and development on environmental issues
· investigate possible breaches of environmental law and take any resulting action
· prevent breaches of environmental law
Operators have the right to see the information the Department holds, and will correct it if it is inaccurate.

SUBMISSION OF THE DECC APPLICATION FORM

All sections of the application form must be completed.  If a section is not relevant, you should enter N/A.  The completed form should then be submitted electronically via email to environmentalmanagementteam@berr.gsi.gov.uk, accompanied by any supporting documents.  The supporting documents should be clearly identified in the application form.  (Your application may be returned if you do not complete all sections of the form and / or fail to submit all the relevant documents)
The Department can accept most software formats, however the preferred formats are Microsoft Word (the application form format), Microsoft Excel and Adobe Acrobat.

Under exceptional circumstances, it may be necessary to separately forward hard copies of the supporting documents.  In such cases the documents should be clearly marked, confirming the name of the applicant and the installation, and allocated a reference number that is identified in the application.  Two copies of each document should then be sent to the following address:

Department of Energy & Climate Control

Environmental Management Team

Licensing and Consents Unit (Offshore Environment)
4th Floor, Atholl House

86-88 Guild Street

ABERDEEN  AB11 6AR

Tel number:  (01224) 254050/254045
Fax number:  (01224) 254019

CHARGES FOR PROCESSING AN APPLICATION

A charge is levied for the processing of an ETS application.  The charge covers the processing of the application, including scientific assessment, and enforcement of the conditions of the permit.

Following the issue of the permit an annual subsistence fee will be payable.  Permit holders will be notified of the requirement and the level of the fee in due course (DEFRA has still to confirm the level of the subsistence fee).  Fees may also be payable in respect of any permit variations, transfers or surrenders.

The current fee for a greenhouse gas emission application is £6229, and you will be invoiced for this amount upon receipt of your application. 

THE DECC PERMIT

Greenhouse Gas Emissions Permits for offshore installations will be issued by the Department.  Permits will allow the holder to operate an installation, as defined in the ETS Regulations, and to emit specified greenhouse gases.  

The Permit will specify the installation, or the part of the installation, which is covered by the Permit.  The Permit will allow the operation of that installation (or part thereof), and the emission of carbon dioxide.  The Permit will also contain conditions relating to the emissions, for example monitoring and reporting requirements.

Allowances for emissions to air of carbon dioxide will be allocated as part of the UK National Allocation Plan (NAP).  The Permit will include a requirement to surrender allowances to the Department that are equal to the total emissions of carbon dioxide from the installation in each calendar year.  Allowances must be surrendered within four months of the end of each calendar year.  The holders of Greenhouse Gas Emissions Permits may buy and/or sell such allowances. 

CHANGES IN OPERATION

Operators should note that, unless they are applying for a variation to their Permit, they are required under regulation 11 of the Regulations to notify the Department in writing at least 14 days before making a change to the operation of the installation which would affect:

· the description of the installation and of its greenhouse gas emissions given in the Permit; and/or 

· the requirements imposed by monitoring and reporting conditions in the Permit (including the information given by the Operator in the Plan submitted under condition 5) 

PERMIT VARIATIONS

Greenhouse Gas Emissions Permits may be varied as required.  The Department will maintain a Status Log, including summary details of the application, the permit, the variations issued and whether a consolidated version of the Permit has been issued.

TRANSFER OF PERMIT (OR PART OF THE PERMIT)

Before a Permit can be wholly or partially transferred to another Licensed Operator, a joint application has to be made to the Department by both the existing and the proposed permit holders.  The procedure and requirements are set out in the ETS Regulations.

SURRENDER OF PERMIT

Before a permit can be wholly, or partially surrendered, an application has to be made to the Department.  The procedure and requirements are set out in the ETS Regulations.

APPEALS
A procedure for appeals to the Secretary of State is provided for in the ETS Regulations.
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