

APPENDIX B – ANNEX D

MODEL LETTER CONFIRMING ASSIGNMENT ON TRANSFER (METHOD 1)
Note:  to be adjusted locally to take account of any particular circumstances
Dear

Transfer of probation services from Probation Trusts to the National Probation Service, National Offender Management Service (NOMS) and the Community Rehabilitation Companies (CRCs)

As you know, it is intended to transfer responsibility for the delivery of probation services from Probation Trusts to NOMS (National Probation Service) and 21 Community Rehabilitation Companies (CRCs). 

The Trust has now completed the nationally agreed pre-transfer assignment process to determine which members of staff will be assigned to the Community Rehabilitation Company (CRC) and which will be assigned to the National Probation Service (NPS).  

As the scope and functionality of your current role will remain substantially the same at the point of transfer, it has been determined, in line with the National Agreement, that you should be assigned to transfer to the [Community Rehabilitation Company/National Probation Service], the organisation which will be responsible for delivering this function in the future.  Your place of work will be (insert). 
It is expected that the transfer of functions and staff will take place on 1 April 2014.  You will be provided with more detail about the transfer arrangements at the earliest opportunity.  In the meantime, if you have any questions about the process or the content of this letter, please contact (insert name and contact details).
I am enclosing two copies of this letter. Please sign and return one copy to me confirm
receipt. 

Yours sincerely

______________________________________________________________________
I confirm receipt of this letter

Signed:  ………………………………………………………
Date: ……………………
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