HB/CTB Circular A18/2013

Annex 1
Local authority application for Discretionary Housing Payment reserve funding to support the implementation of the Removal of the Spare Room Subsidy

This form should be completed in Microsoft Word.

Part 1 – about your local authority

	1.  Please set out the name of your local authority in the box below


	


	2.  We need some information about your in-year Discretionary Housing Payment (DHP)    provision:

	i)
	What was your total DHP allocation from the government for 2013-14?

	£

	ii)
	Have you added LA money to this year’s DHP funding, and if so how much?


	£

	iii)
	What is your projected total DHP expenditure for the year?


	£

	iv)
	Have you submitted your six monthly DHP return to DWP? (Please attach a copy of your return to the application)


	Yes/No*



*delete as appropriate

	3.  The DHP guidance issued by DWP requires LAs to set a local DHP policy for the coming financial year. Please provide a high level description of your local policy. This will include details of priority groups and the circumstances in which payments are made. Please also indicate how you monitor DHP expenditure and the steps you are taking to live within budget.

	


	4.  As part of the preparation for the introduction of the removal of the spare room subsidy LAs were encouraged to utilize existing schemes to support residents who were likely to be affected by the change, including, for example, home swap schemes, employment support initiatives and budgeting advice. Please provide details of any schemes that you currently run, support or promote in your area. Where a scheme is a partnership initiative, please provide details of your local partners. Please indicate here whether your authority holds its own housing stock.

	


	5.  The introduction of the policy has highlighted the mismatch between the size of the current housing stock and local need. As a result some LAs and social landlords are revisiting their building plans (including conversions)

Please provide details of your local social housing building and conversion policy, including whether this has been reviewed as a result of the implementation of the removal of the spare room subsidy. Where your authority does not hold its own housing stock please provide details of the policies which social landlords in your area have put in place together with details of how you are supporting them in this.

Include here any projects or measures which are currently in place, or are due to be implemented in the near future together with information about the intended outcomes/success of these measures where available.

	


Part 2 – your bid
	6.  Is this your first application to the DHP reserve fund?




	YES/NO


	7.  The Reserve Fund is intended to help LAs to support claimants to adjust to the removal of the spare room subsidy. Please provide details of your bid in the box below, including:

a) Why additional funding is needed?
b) How much funding are you bidding for?
c) How many claimants would be supported with the additional funding?
d) Do you intend to add LA funding to your DHP allocation?
e) What outcomes do you expect the additional funding you have applied for to deliver?
f)  How will you measure the outcomes?
g) Will your bid help to support a reduction in future DHP demand in 2014-15 and beyond, and if so, how?

h) Any risks you have identified in connection with additional funding and the steps you will take to minimize the risks.

	



(maximum of 1500 words)

Part 3 – Declaration

	Local Authority Certificate

	· I apply on behalf of {insert name of local authority} for a payment from the DHP reserve fund of [£ ]

· As Responsible Finance Officer, I certify that the information contained in this bid is accurate and that supporting evidence to certify this bid will be made available to the Department for Work and Pensions upon request


	Signed:
	
	Date:
	

	Name:
	
	Position held:
	

	The signature must be that of the officer who is responsible for finance pursuant to S.151 of the Local Government Act 1972 or S.95 of the Local Government (Scotland) Act 1973 as appropriate (Responsible Finance Officer)


	Finance Director’s authorisation of the bid

	Finance Director’s name:


	

	Finance Director’s signature:


	

	Date:


	


Adjudication and Operations circular

September 2013

