
Please note: Home Office Circular 25/2006 entitled “Electronic Monitoring on Bail for Adults – Procedures” is out of date and does not reflect current practice. The circular is being revised and an updated version will be available shortly. In the interim, if electronic monitoring subjects have any concerns regarding the procedures they should contact the monitoring centre on the telephone number provided in their induction booklet.

ANNEX B
 Process - Notification & Installation
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ANNEX C

Breach Process – Absence During Curfew
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Breach Process – Tampering with Tag or Monitoring Unit

[image: image2]
ANNEX D

Bail Act 1976 cases - Electronic Monitoring Information Form

Originator of EM Requirement:

	From: Court Name and Address


	Crown       FORMCHECKBOX 

	Magistrates  FORMCHECKBOX 


	
	Court Code:

	
	Supervising Court Code:

	
	Court Reference No:

	
	Date of next Court hearing :

	
	Court Contact:

	Notification: 
	First             FORMCHECKBOX 

	Revised       FORMCHECKBOX 

	Variation     FORMCHECKBOX 



Personal Details of Defendant

	First or Forename:
	Gender: 
	Male  FORMCHECKBOX 

	Female   FORMCHECKBOX 


	Last or Surname:
	Alias:

	Address:

Postcode:
	DOB:
	Age at start of EM Requirement:

	
	Special Needs:

	
	

	Telephone Number:
	Mobile Number:

	National Insurance No:
	Case Reference No:

	CRB No:
	PNC No:


Electronically-Monitored Curfew Requirement

	Start Date of EM Requirement
	
	End Date of EM Requirement
	

	Start Time of EM Requirement
	
	End time of EM Requirement
	


You are required to stay at the following address at the times and on the days stated below 

	Curfew Address 1
	

	
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday
	Sunday

	From 
	
	
	
	
	
	
	

	To
	
	
	
	
	
	
	

	From
	
	
	
	
	
	
	

	To
	
	
	
	
	
	
	

	Total No of Hours
	
	
	
	
	
	
	


You are required to stay at the following address at the times and on the days stated below 

	Curfew Address 2
	

	
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday
	Sunday

	From 
	
	
	
	
	
	
	

	To
	
	
	
	
	
	
	

	From
	
	
	
	
	
	
	

	To
	
	
	
	
	
	
	

	Total No of Hours 
	
	
	
	
	
	
	


Variations of EM Requirements

The Court has said that you can leave your place of curfew during your curfew period for the reasons listed and at the dates and times listed below:

	Variation reason


	

	From Date & Time
	
	To Date and Time
	

	Variation reason


	

	From Date & Time
	
	To Date and Time
	

	Variation reason


	

	From Date & Time
	
	To Date and Time
	


Police Contact Point

	Name:
	Area:

	Rank:
	Tel:


Defendant Acknowledgement

I am bound to comply with the Order and I understand the conditions given.  

The court has explained to me the conditions of the Order and what will happen if I do not comply with the Order.

I understand that I must be available at the start of the monitoring period for installation of equipment.

I understand that I must not remove or let others remove or damage the electronic monitoring equipment and that I may be liable for prosecution for theft or criminal damage if I do.

	Signature of Defendant
	


Bail Act 1976 cases
Electronic Monitoring Information Form

ADMINISTRATION USE ONLY

This form is to be faxed to the Electronic Monitoring Supplier on the day the Order is made. Please attach a copy of the Order and make sure that all information required is completed and faxed to the correct Supplier for your area – otherwise the form will be returned. 

Pages 1 and 2 only are to be copied to the defendant.

	Proific and Priority Offender
	Yes     FORMCHECKBOX 

	MAPPA Case
	Yes       FORMCHECKBOX 


	Interpreter required in Court
	Yes     FORMCHECKBOX 

	If yes, which language
	


Notification to Electronic Monitoring Services

	Region
	(()
	Telephone No:
	Email:

	North East, North West, East Midlands, Yorkshire, Humberside, South East, South West
	 FORMCHECKBOX 

	0161 862 1200
	New orders and amendments:

lpadmin@ems.co.uk.cjsm.net 
Enforcement queries:

emsenforcement@ems.co.uk.cjsm.net 
For all other agency queries:

emcontrolcentre@ems.co.uk.cjsm.net 


	London, East of England, West Midlands, Wales
	 FORMCHECKBOX 

	08080 965 124
	New orders and amendments:

neworders.amendments@ems.co.uk.cjsm.net 
Enforcement queries:

breachdept@ems.co.uk.cjsm.net 
For all other agency queries:

neworders.amendments@ems.co.uk.cjsm.net 



Equipment is installed and supplier issues the monitoring booklet





Court sends notification to supplier





Supplier checks order





Is order correctly filled out?





Data entered into the computer systems & a visit is raised for installation





Supplier visits subject





Was access gained?





Breach triggered. Supplier notifies police within 15 minutes and sends s 9 statement within 24 hours of visit





Is equipment setup?





BT landline is required.  


Breach is triggered. Supplier notifies police within 15 minutes and sends s 9 statement - so that defendant can be remanded in custody pending installation





Supplier contacts court for info missing





IT Systems report subject being absent from curfew address for more than fifteen minutes in curfew period





Supplier calls the subject within 15 minutes to substantiate the time violation





Did the subject answer call?





S9 statement is faxed to Police to instigate breach action





Does subject admit violation?





No





Yes





Yes





Visit is raised for equipment check





Was equipment working correctly?








Yes





Equipment replaced.  Subject not breached.





No





No





IT Systems report tampering with tag or monitoring unit





Supplier calls the subject within 15 minutes 





Did the subject answer call?





S9 statement is faxed to Police to instigate breach action





Supplier visits within 4 hours





No





Yes

















Was equipment damaged?








Yes





Equipment checked and replaced.  
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