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APPROVALS FORM FOR EXISTING CARDHOLDERS 

ALL INCREASES TO THE GPC SINGLE TRANSACTION & MONTHLY LIMITS  
Please ensure that Annex A is completed in all cases
	NAME OF BUSINESS UNIT/IPT:

	BARCLAYS ACCOUNT NUMBER:  4715 3206 ​​_ _ _ _  _ _ _ _

	CARDHOLDER DETAILS

	A. Reason for Increase: (Please ensure Annex A is also completed) 


	Cardholder Name:
	

	Card Number:
	4715 3206 ​​_ _ _ _  _ _ _ _

	FOR TEMPORARY INCREASES :

	Single Transaction Limit  
	 £
	Date from:                         Date to:      

	Monthly Credit Limit 
	 £
	Date from:                         Date to:         

	FOR PERMANENT INCREASES: (a new Letter of Delegation must be issued)

	Single Transaction Limit  

	 £
	Date from:

	Monthly Credit Limit
	 £
	Date from:

	Signature of Cardholder:
	

	Date
	
	Tel Number
	
	Fax Number
	

	APPROVAL DETAILS

	B. Budget Holder 

I support/do not support this application.  

[The reasons for rejection should be given and the form returned to the cardholder.]



	Name
	
	Tel Number
	

	Grade
	
	Fax Number
	

	Signature
	
	Date
	

	C. LVP Mentor   

Only required if temporary or permanent single transaction limit required is above that of the delegation authority issued by the LVP Mentor.  In most cases this will be for increases over £5,000.

 I support/do not support this application.   



	Name
	
	Tel Number
	

	Grade 
	
	Fax Number
	

	Signature
	
	Date
	

	D.  LVP Manager

                      Where any increase is on a permanent basis:

                      New Letter of Delegation issued to cardholder on ______________________
EITHER       Bank contacted on ___________________________
OR                If the Single Transaction limit is over £5,000,  
                      GPC Management Team contacted on  __________________________    
                      (Fax number 9 352 71633 or civilian 0117 9319633)
                    

	Name
	
	Tel/Fax Number
	
	

	Signature
	
	Date
	


                            APPROVALS FORM FOR EXISTING CARDHOLDERS 

                                        ANNEX A


                                                                                                                                                            
	Supplier Name     
	

	Supplier Address
	

	
	

	Requirement
	

	
	

	
	

	Cost of Requirement   
	


	
	NO / YES

* Delete as appropriate
	Comment

	Is this requirement available through Service Sources?
	NO / YES
	

	Is there an enabling contract/framework arrangement in place for this requirement? 

(The Enabling Contracts Database (ECDb) includes details of current MOD Enabling Contracts)
	NO / YES
	

	Can this requirement be added to an existing enabling contract/framework arrangement? Or can a new contract be placed? 

(If the requirement is likely to be an on-going, frequent or regular procurement, contact your Commercial  Branch to investigate the need for placing a new, or amending an existing, Enabling Contract/ framework arrangement.)
	NO / YES
	

	Is there an enabling contract/framework arrangement for this requirement in the process of being placed at present?
	NO / YES
	

	Have you Market tested this requirement? If Not, then when was this requirement last market-tested?
(Market test periodically, depending on the stability of the market for the particular item or service required. Regardless of what is being purchased, marked testing must take place at least once every 12 months.)
	NO / YES
	


Advertisement Threshold (Over £10,000.00) (Advertising is mandatory for the procurement of requirements above £10,000.00)
Complete the appropriate sections below 

NB: This section is not required to be completed if the payment mechanism is against a Mandated Contract / Enabling Contract / Framework Arrangement.

	Commercial Branch confirms that the requirement has been advertised on the Contracts-Finder website, in accordance with MOD/Government commercial Policy
	
	

	Unique Reference Number of Contracts-Finder advert 
	
	

	If requirement has not been advertised on Contracts-Finder, state the reason for not advertising 

(Specific exemption from advertising) 
	
	

	Commercial Officer 
	Signature
	Date
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