
Key tax deadlines
for tax agents 2016-2017
This calendar should help you establish when your clients’ key tax deadlines 
are, including the variable deadlines that you need to consider (see page 2). Agents and HMRC working together

Fixed dates Income Tax Employers 

April 2016

 6 First day of new tax year.

19 Deadline for postal payments to reach HMRC  
Accounts Office for any outstanding non-electronic 
PAYE tax and Class 1 NICs for the tax year ending  
5 April 2016.

22 Deadline for electronic payments to be cleared in  
HMRC’s bank account for any outstanding PAYE and 
Class 1 NICs for the tax year ending 5 April 2016.

May 2016

31 Last date for giving a form P60 for 2015-16 to each 
relevant employee who was working for you on  
5 April 2016.

June 2016
No key deadlines for NICs, PAYE or Self Assessment.

July 2016

 6 Last date for agreeing PAYE Settlement Agreements 
for 2015-16 (if any).

6 Deadline for filing forms P9D, P11D, P11D(b), or  
substitutes for the tax year ending 5 April 2016.

6 Last date to give forms P9D and P11D to relevant 
 employees.

19 Deadline for postal payments to reach HMRC  
Accounts Office for any outstanding Class 1A NICs 
for the tax year ending 5 April 2016.

22 Final date for electronic payments to be cleared in 
HMRC’s bank account for any outstanding Class 1A 
NICs for the tax year ending 5 April 2016.

31  Deadline for second Self Assessment payment on 
account for tax year ended 5 April 2016.

August 2016
No key deadlines for NICs, PAYE or Self Assessment.

September 2016
No key deadlines for NICs, PAYE or Self Assessment.

October 2016

5 Deadline to notify chargeability for Income 
Tax/Capital Gains Tax for 2015-16 if not registered  
for Self Assessment. Complete form CWF1 for  
self-employment or form SA1 for non self-employed 
income, or form SA401 for partners.

31 Midnight deadline for paper submission of  
Self Assessment tax returns for tax year ended 
5 April 2016 to be received by HMRC.

November 2016
No key deadlines for NICs, PAYE or Self Assessment.

December 2016

30 Deadline for online submission of Self Assessment 
tax returns for tax year ended 5 April 2016 for  
HMRC to collect tax through clients’ PAYE codes, 
where they owe less than £3,000.

January 2017

31  Deadline for online submission of Self Assessment 
tax returns for tax year ended 5 April 2016.

31 Deadline for paying Self Assessment ‘balancing 
payments’ for tax year ended 5 April 2016.

31 Deadline for first Self Assessment payment on 
account for tax year ended 5 April 2017.

February 2017
No key deadlines for NICs, PAYE or Self Assessment.

March 2017
No key deadlines for NICs, PAYE or Self Assessment.
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Key tax deadlines
for tax agents 2016-2017

Agents and HMRC working together

Monthly repeat dates
Construction Industry Scheme (CIS) deadlines
Deadline for receipt of the contractor’s monthly return 
whether submitted on paper, electronically or in the 
case of a nil return over the telephone is the 19th of 
each month.

PAYE and Class 1 National Insurance 
Contribution (NICs) deadlines
Deadline for electronic payments to be cleared in 
HMRC’s bank account for any PAYE and Class 1 NICs 
is the 22nd of each month. N.B. If the 22nd falls on 
a weekend or bank holiday, payment must reach 
HMRC on the last working day before the weekend 
or bank holiday.

Employer Payment Summaries 
The Employer Payment Summary (EPS) is used to notify 
HMRC that no payment is due, or of any amounts being 
recovered from payments. If you want the EPS to apply 
to a specific month, you need to send the EPS before 
payment to HMRC is due on the 19th following the end 
of the tax month.

Quarterly repeat dates 
PAYE/NICs payment deadlines
Cheque payments for any outstanding PAYE and Class 1 
NICs must reach HMRC Accounts Office by the 19th of 
each quarter.

• First Quarter 19 July 2016

• Second Quarter 19 October 2016

• Third Quarter 19 January 2017

• Fourth Quarter 19 April 2017

Cleared electronic payment must reach HMRC’s bank 
account no later than the 22nd of each quarter.

• First Quarter 22 July 2016

• Second Quarter 22 October 2016

• Third Quarter 22 January 2017

• Fourth Quarter 22 April 2017

Read the latest HMRC Agent Update
Sign up to receive reminders for future 
Agent Updates

Agent Update
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Welcome   

Keeping you informed
Introduction
Welcome to the 52nd edition of Agent Update. This issue gives you information 
about how to: access online guidance and archived material, details about when and 
how to use the Agent Account Manager Service, and the latest news on a number 
of consultation and discussion documents. Also included are: links to the latest 
publications for employers, VAT and trusts and estates, advice on reporting PAYE 
on time and how to report and deduct tax on Benefits in Kind in real time. We also 
feature useful Agent Toolkits to help you prepare for the end of the tax year.

In scanning the brief introductions to each piece, you will quickly identify topics 
of interest. Please follow any links to view the full information.

If you would like an email reminder when each edition of Agent Update is published, 
use the link below. 

Sign up to receive email reminders of future issues of Agent Update

If you have any queries about this publication please contact: Andria Barber, Editor

Tax
Developments and changes to legislation and allowances relating to UK tax.

HMRC service
Changes to HMRC service, upcoming HMRC events and guidance.

Consultations
Details of live consultations and response summaries.

Working Together
Latest updates from the partnership between HMRC and the six main agent 
representative bodies.

This month’s top articles
National Living Wage
On 1 April 2016 the National Living Wage will become law, are you prepared? 
The Government is asking businesses to prepare early for the changes.

Making Tax Digital for Business
This will see the end of the annual tax return, transforming the administration 
of tax for millions of UK citizens.

Changes to Banking Services
From February 2016, HMRC will move its bank accounts to Barclays. 
Read the article to find out more.

Working Together       Consultations             HMRC service             Tax   

Help and further information
News, updates and HMRC communications
Keep up to date with the latest information for tax 
agents and advisers.

Read news, updates and 
HMRC communications for agents

Information provided by HMRC, April 2016 and was correct at the time of going to publication. 
Always check HMRC on GOV.UK for the latest information. 
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http://www.hmrc.gov.uk/agents/agentupdatereg.htm
http://www.hmrc.gov.uk/agents/agentupdatereg.htm
http://www.hmrc.gov.uk/agents/news.htm
http://www.hmrc.gov.uk/agents/news.htm
https://www.gov.uk/dealing-with-hmrc/tax-agent-guidance



