
LETTER TO UNSUCCESSFUL TENDERERS FOLLOWING EUROPEAN ADVERTISING[delete this heading before posting]

[Insert name of school] Tender No ..... [insert tender number]
Dear 

Contract for [enter what the tender covered].

On behalf of the [nsert name of school] I would like to thank you for your tender of [insert date] for the above contract.

All tenders have now been carefully evaluated and a decision has been reached.  I regret to inform you that your proposal has not been accepted.

[**I should however like to take this opportunity to thank you for your services throughout the current contract with expires on..............].

Information on the criteria used to evaluate tenders along with the scores awarded for your’s and the winning tender are given in the attached annex.  Additional information on the characteristics and relative advantages of the successful tender is also provided.

The contract will not be formally awarded until either:
· Midnight on the 10th day after the date on which this notice was sent (if sent electronically), or
· Midnight on the 15th day after the date on which this notice was sent (if sent by post)

This period may be extended if legal proceedings are served on the School.  No contract will be entered into until the court has heard the matter.
Yours sincerely

[enter name of contract manager]

Award Decision Notice 

(Public Contracts Regulations Reg 32)
Name of tenderer:

Tender title:

Tender reference number:

Name of successful tenderer(s):
Award Criteria

	Criteria
	Sub-criteria
	Weightings
	(your bid)
	Winning Bid
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	Total scores
	
	
	
	


	Characteristics of the successful bid



	Relative advantages of the successful bid




	Reasons why your bid was unsuccessful ( optional)




