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Stabilisation Unit




Civil Service Stabilisation Cadre Application Form

Ver 05/15
	1. Your Details

	Title:
	     
	First Name:
	
	Surname:
	     
	Date:
	     

	Staff number:
	     
	Department/Agency/Local Government:
	 FORMDROPDOWN 
 


	Substantive Grade:
	 FORMDROPDOWN 


	Work Address:
	     
Postcode:                  

	Telephone number:
	Work:
	     
	Mobile:
	     

	Email:
	     
	Nationality: 
	     

	Your HR Contact (e.g. HR Business Partner) if known:
	     

	Date of end of tour/ current role:
	     


	2. Security Clearance If you currently, or have previously, had clearance please indicate below.

	Level of Clearance: 
	Date issued:
	Date expires:
	Issuing Dept:

	 FORMDROPDOWN 

	     
	     
	     

	If you do not wish to be security cleared to DV level in the future please tick here:    
	 FORMCHECKBOX 
   


	3. Current and Relevant Employment  Include your current post and other relevant posts

	From:  FORMDROPDOWN 
     
To:  FORMDROPDOWN 
     
	Position Held & Main Duties:

      


	Employer:          
Country worked on:         
Country worked in:          

	

	From:  FORMDROPDOWN 
     
To:  FORMDROPDOWN 
     
	Position Held & Main Duties:

      


	Employer:          
Country worked on:         
Country worked in:          

	

	From:  FORMDROPDOWN 
     
To:  FORMDROPDOWN 
     
	Position Held & Main Duties:

      


	Employer:          
Country worked on:         
Country worked in:          

	

	From:  FORMDROPDOWN 
 
To:  FORMDROPDOWN 
 
	Position Held & Main Duties:

      


	Employer:          
Country worked on:         
Country worked in:          

	


	4.  Relevant Training 

	Please include details of relevant hostile environment / stabilisation training, skills development courses (facilitation, mediation, negotiation) as well as relevant planning courses and / or military exercises. 

	Date (Month/Year)
	Details 

	     
	 FORMDROPDOWN 
       (Name of Military Exercise if applicable)



	     
	 FORMDROPDOWN 
       (Name of Military Exercise if applicable)



	     
	 FORMDROPDOWN 
       (Name of Military Exercise if applicable)


	     
	 FORMDROPDOWN 
       (Name of Military Exercise if applicable)



	Please specify any other relevant training which is not covered above.

	     
	     

	     
	     

	     
	     


	5. Relevant Qualifications 

	Please include details of any relevant qualification you have gained either through your work or academically (degree/ diploma level and above) which are relevant to your application. 

	Date
	Awarding institution
	Level (degree, masters, diploma)
	Details

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     


	6.  Languages You do not need to include English – all Cadre members are expected to be fluent in English

	Language 
	Oral
	Written
	Reading

	     
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	     
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	     
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	     
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 



	7. Behavioural Competencies 

	All Civil Service Stabilisation Cadre (CSSC) applicants are required to demonstrate the Civil Service Competencies listed in the CSSC Generalist profile and are expected to provide evidence at Level 3 (HEO/SEO) minimum. For more detail on the Civil Service Competency Framework please visit our website. 
Application forms will be sifted on competency examples first, before being assessed on the technical content. Each competency will be scored and a minimum score is required to proceed to technical sift; you are advised to familiarise yourself with the Civil Service Competency Framework and how to structure examples before completing this section of the form. 
When providing evidence for the competencies please use a specific example and make sure your answer is clear, concise and informative. You should explain the situation you faced, the task you had to complete, any action you took and the result of your actions, including what you accomplished and learnt through that situation. 
Please limit your text to 250 words per competency. 


	Civil Service Competencies

	Seeing the Big Picture
	     


	Making Effective Decisions
	     


	Leading and Communicating
	     


	Delivering at Pace

	     

	Civil Service International Competencies

	Engaging Internationally
	     

	Demonstrating Resilience
	     


	8. Generalist Skills, Knowledge, Experience

	Please explain how your skills, knowledge, and experience to date are relevant to the criteria in the Generalist Role Profile. 
Please limit your text to 250 words

	     



	9. Specialist Skills, Knowledge, Experience

	Please explain how any additional specialist skills, knowledge, and experience to date are relevant. 
Please limit your text to 250 words

	     



	10. Your interest in joining the Civil Service Stabilisation Cadre  

	Please give a brief explanation of why you are interested in working with the Stabilisation Unit. Please limit your text to 250 words. 

	



	11. Geographical Areas You Are Willing to Work

	11a. Please indicate the areas/countries where you would be willing to work 

	Countries with a significant and operational UK military presence. E.g. Afghanistan
	 FORMDROPDOWN 


	Countries (or areas within) with hostile environments and significant security concerns. E.g. Sudan (Darfur), Occupied Palestinian Territories, DRC, Yemen, Pakistan
	 FORMDROPDOWN 


	Countries (or areas within) which may have hostile environments, but lesser security concerns. E.g. Nepal, Sudan (Khartoum), Kosovo, Georgia
	 FORMDROPDOWN 


	International and Multilateral Institutions in benign areas
	 FORMDROPDOWN 


	11b. If there are any other conditions or comments please state here – for instance if you are particularly interested in posts from a particular government Department or region:      

	12.  Assignments and Availability

	We understand that your availability and the kinds of assignments that you will be interested in undertaking will vary over time; however it would be helpful to have an indication of the length of role you are likely to want to undertake. You will be required to update this as your circumstances change.  Please tick all that apply.

	Short term role (weeks)
	 FORMCHECKBOX 


	Medium term role (1-6 months)
	 FORMCHECKBOX 


	Longer term role (6-12 months)
	 FORMCHECKBOX 


	Max role (up to 24 months)
	 FORMCHECKBOX 


	Potential availability (subject to Line Management endorsement on offer of role)

	48 hours notice to move
	 FORMCHECKBOX 


	3 weeks notice to move
	 FORMCHECKBOX 


	3 months notice to move
	 FORMCHECKBOX 


	+ 3 months notice to move
	 FORMCHECKBOX 



	13. Interview Dates 

	Interview slots are given on a first come first basis and applicants are asked to choose up to three dates and times that they will be available. Unfortunately, we do not conduct interviews via Skype or Telephone and travel arrangements for interviews are made at the applicants own expense. Please indicate two preferred choices of interview date and time.

	Function Area
	9:15-10:15
	11:00-12:00
	13:30-14:30
	15:15-16:15

	

	CSSC
	July 23rd
	
	
	
	

	
	September 9th
	
	
	
	

	
	September 29th
	
	
	
	

	

	*Please note you will only be called for interview, if you pass the competency and technical assessmets of your application. 


	14. Applicant declaration and line manager sign off

	Applicant

I, the applicant, certify that the information provided is true and correct, that I have read and agree to abide by the Code of Practice, am willing to undergo a medical check prior to any deployment, and that the information I have provided through the application process can be used for future selection activity should I be accepted onto the database. (If you have any queries regarding this please email UKCSG@stabilisationunit.gov.uk)



	Name: 
	     
	Date:
	      

	Line Manager

I, the line manager, certify that this application form is accurate to the best of my knowledge, and I am, in principle, content with and understand that being a Cadre member is likely to require my staff member to be released from time-to-time, with my consent, for training and possible deployments. (If you have any queries regarding this, please email UKCSG@stabilisationunit.gov.uk)

	Name: 
	     
	Position:
	     

	Email address
	     
	Contact number
	     

	Application checklist: 

· Completed application form

· Completed CSG Diversity Monitoring Form

Please ensure you include the items listed above when submitting your application to applications@stabilisationunit.gov.uk titling your e-mail ‘CSSC Application-Your Name’ 


Thank you for completing this application form. This will now be reviewed by the Capability Manager and a senior member of SU staff.  You will be contacted in due course to let you know whether or not you have been selected for interview. If you are successful in your application, your membership will be for a maximum term of 3 years, at which point you will be asked to reapply. The Stabilisation Unit withholds the right to review and potentially terminate membership at any point in this 3 year period. 
Please note: due to the volume of CSSC applications received, we do not offer feedback to those unsuccessful at the sift stage.  We are happy to provide written feedback to those who are unsuccessful after interview, on receipt of a written request within 14 days of the date of notification of interview outcome. 

	Additional Information

	Please use the space below to give any additional relevant information not covered above. 

	



	Guaranteed Interview Scheme

	Guaranteed Interview Scheme

We operate a Guaranteed Interview Scheme (GIS).  This means that any applicant with a disability who satisfies the minimum competencies and essential criteria for an advertised post(s) is guaranteed to be shortlisted for interview.  To qualify for this scheme, applicants will need to (1) declare that they have a disability; and (2) confirm they wish to 

apply under the GIS.

If successful, you will be asked to provide confirmation of your disability in the form of a letter from your GP or a 

recognised medical body.

Applicants should complete the Request for Reasonable Adjustment section below, so that requested arrangements 

could be made for the selection process.  Contact applications@stabilisationunit.gov.uk to notify us of any 

reasonable adjustments required for the selection process. 

Request for Reasonable Adjustment: 

Do you have a disability?  
Do you wish to apply under the Guaranteed Interview Scheme? 



We will process your personal data in accordance with Data Protection Act 1998.  We will use your personal data to manage the Civilian Stabilisation Group and may from time to time contact you with information which may be of interest to you.  Please see here for more information on how we process personal data. 
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