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Basic Payment Scheme 2015: we’re here to help

For more information 
search ‘find help to 
claim rural payments’ at 
www.gov.uk. 
 
Or call 03000 200 301.
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How to fill in a paper BP5 application form - an example

Introduction 
This is an example of how to apply for the Basic Payment Scheme (BPS) in 
2015 using a paper BP5 application form.

Most farmers who claimed for the old Single Payment Scheme (SPS) will have received a BP5 
paper application form. This will already contain information about their land and business, based 
on their previous SPS claim(s).

If you’re a new customer, you need to fill in a blank BP5 application form. Read the BPS guidance 
first to check that:

•	 you’re eligible to apply for the scheme

•	 you will be able to follow all the scheme rules

All the BPS guidance is available on GOV.UK at www.gov.uk/rpa/bps. You must be registered at 
www.gov.uk/claim-rural-payments before the Rural Payments Agency (RPA) can pay you.

Haven’t got your BP5 application form?
If you haven’t received your application form yet, call RPA on 03000 200 301

 When to apply
Apply by midnight on 15 June 2015. Applicants can apply after this – until midnight on 10 July 2015 
– but they will get a penalty.
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An example application
Pages 6 to 13 contain an example of parts C and D of a BP5 application 
form which has been filled in correctly. First, here’s some information about our 
example farmer and his farm:

•	 he’s already registered for rural payments online at www.gov.uk/rural-payments

•	 he has land in an Entry Level Stewardship (ELS) agreement

•	 he has more than 30 hectares of arable land. According to the BPS ‘greening’ rules, this 
means he needs to grow at least 3 different types of crop and have ecological focus areas 
which add up to an equivalent of at least 5% of his arable land

Here’s a list of his 13 land parcels and what is in them:

Farmer’s field 
name

What’s in the field

TOP In this field he is growing a winter variety of wheat. It has ELS grass 
margins which he wants to count as ‘EFA fallow’.

There is also a new pond in the field. It has a total area of 320 square-
metres, which he can round down to 0.03 hectares. It isn’t showing on his 
maps yet.

The hedges on this land parcel are eligible for BPS and he wants to count 
them as part of his ecological focus area (EFA). He is responsible for both 
sides of the hedges.

PARK1 The whole land parcel is woodland which isn’t eligible for BPS.

The land parcel is included in his ELS agreement and it’s already shown as 
a permanent ineligible feature (PIF) on his maps.

PARK2 This field is temporary grass, which he’s going to let people use for 3 
weeks this summer for a local festival.

There is also 0.25 hectares of temporary scrub in this land parcel, which 
he is going to clear before the end of 2015.

COOPERS The field is oilseed rape but there is also a fallow buffer strip that he will 
count as part of his ecological focus area.

CASTLE This is a field of Corn. This parcel contains hedges which are eligible for 
BPS and which he wants to count as part of his ecological focus area. He is 
responsible for both sides of the hedges.

HOUSE Malting Barley, undersown with grass 

BARN Asparagus

FOOTBALL Durum wheat (a winter variety)

STEEP Part of the field is maize and part of the field is lying fallow.

GREEN Permanent grass

MIDDLE Permanent grass

PIG Permanent grass

SHEEP 5.3 hectares of the field is broad beans which he will count as an EFA 
nitrogen-fixing crop. The rest of the field is wheat (a winter variety).

How to fill in a paper BP5 application form - an example

This 
docu

men
t w

as
  

arc
hive

d on 8 
Ju

ne 2
01

6



5

How to fill in a paper BP5 application form - an example

Over the following pages, you will see how this farmer:

•	 checks that his land is mapped correctly

•	 checks and updates Part C of his BP5 application form

•	 declares ecological focus areas in Part D of his BP5 application form

First, he checks his maps and reads the scheme guidance
The first thing this farmer needs to do is make sure that his land parcels are mapped properly on 
the last set of maps which RPA sent to him. 

The maps need to show all his agricultural land parcels, their permanent boundaries and any 
permanent ineligible features that lie within them.

To make sure he knows exactly what land and features his maps should show, he reads:

•	 pages 8-13 of the RLE1 Guidance

•	 pages 13-27 of the The Basic Payment Scheme in England 2015

As you can see in the table on the previous page, our farmer needs to update his maps to reflect 
the fact that he has a new permanent ineligible feature (in this case, a pond) measuring 0.03 
hectares in ‘Top’ field. To do this, he will need to fill in an RLE1 form to ask RPA to change his maps.
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How to fill in a paper BP5 application form - an example

Part C of the BP5 form: he checks and updates it
RPA have already printed information on his form. He needs to check it 
carefully and make any changes that are needed, so that it reflects the 
information in the table on page 4.

In Part C of his form, the farmer must declare all of the agricultural land parcels on his holding, 
even if he doesn’t want to claim payment for them (or can’t because they aren’t eligible). 

To make sure he understands how to fill in the form and make changes to it, he reads pages 10-28 
of How to apply for the 2015 Basic Payment Scheme in England. 

He doesn’t need 
to declare any hedges 
separately in Part C 
because these will go in 
Part D as EFAs. 
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How to fill in a paper BP5 application form - an example

He’s deleted this line 
because he needs to 
split the field

Because Park 1 is ineligible 
woodland, he uses land 
use code RD02 and makes 
sure he doesn’t claim BPS 
payment for it in C8.

This parcel hasn’t 
changed in size so he’s 
just added the correct 
land use code.

If he’s made changes to his maps, he must make the same changes to the information in Part C of 
his BP5 application.

The land use codes he uses are all in the annexes of How to apply for the 2015 Basic Payment 
Scheme in England.

He has declared more than 3 different type of crop – so he is meeting the crop diversification rule. 
He has used the greening workbook to check the size of his largest crop and two main crops meet 
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How to fill in a paper BP5 application form - an example

This is where he has 
re-entered ‘TOP’ field. He’s 
reduced the area in C4 to 
take account of the ineligible 
pond.

He’s reduced C4 because the 
temporary scrub in the field 
isn’t eligible. 

He’s added the scrub in this 
field as a separate line with 
land use code NA02 but 
because it’s a temporary 
ineligible feature, he doesn’t 
need to fill in an RLE1 form to 
map it.

Part C continued ...
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How to fill in a paper BP5 application form - an example

He’s added the pond as a 
separate line with land use 
code NA01. Because this 
is a permanent ineligible 
feature and it isn’t on his 
maps, he must fill in an 
RLE1 to make this change 
to his maps.

He declares the area of the 
buffer strip as fallow land with 
land use code ABS03. He will 
need to include the length of the 
buffer strip in Part D.

He’s added the grass margins as 
a separate line, with the land use 
code FA01. To count this as EFA 
fallow, he will need to add this 
area in Part D as well.

He doesn’t make any changes 
to the part of the parcel which 
he’s going to use for the local 
festival, because although it’s 
a non-agricultural activity, it 
doesn’t last more than 28 days 
so the land is still eligible.
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How to fill in a paper BP5 application form - an example

Part C continued ...

He deleted this field on line 
9 of the second page of his 
application form and uses the 
next available blank lines to tell 
RPA more about the field. 
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How to fill in a paper BP5 application form - an example

He ‘splits’ those land parcels which have 
more than one crop growing in them 
(like Coopers field).

Each part needs its own suffix, area and 
land use code.

RPA will use the information in a BP5 application form to check that the applicant is meeting the 
scheme rules. Applicants could be inspected to check that what they put on their application form 
is accurate.
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How to fill in a paper BP5 application form - an example

Part D of the BP5 form: he declares his ecological focus areas 
Because our farmer has more than 15 hectares of arable land - and doesn’t 
meet any of the greening exemptions - he needs to declare ecological 
focus areas (EFA) in Part D of his BP5 application form. 

To understand what he can count as an EFA, he reads page 37-47 of the The Basic Payment 
Scheme in England 2015.

To make sure he declares enough ecological focus areas, he uses the Greening workbook for the 
2015 Basic Payment Scheme in England. 

He puts the area of broad 
beans from ‘Sheep’ field 
here.

He’s measured the length of the 
buffer strip in ‘Coopers’ field and 
entered it here.

This is where he’s declared the area 
of EFA fallow land from ‘Top’ field – 
he’s reduced this area as it overlaps 
with an EFA hedge. *
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How to fill in a paper BP5 application form - an example

* The farmer used the following guidance to check whether their hedge ‘overlaps’ with their 
fallow land (this helps them to work out what they could declare in Part D as an EFA):

 Greening: EFA hedges next to fallow land, nitrogen-fixing crops or catch/cover crops

He enters the area of malting 
barley undersown with grass 
from ‘House’ field here.

He’s measured the length of the hedges 
on ‘Top’ field  and ‘Castle’ field and 
entered them in D5 and D6 as he is 
claiming for both sides .
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How to fill in a paper BP5 application form - an example

More information
 
Contact RPA

Rural Payments Agency
PO Box 352
Worksop
S80 9FG 
 
Email: ruralpayments@defra.gsi.gov.uk
 
Call: 03000 200 301 open 8.30am to 5pm Monday to Friday (except Bank Holidays).
 
Website: www.gov.uk/rpa. Twitter: @Ruralpay
 
When you contact RPA please give your Single Business Identifier (SBI) and your business name.
 
If you’re deaf, deaf blind, deafened, hard of hearing or speech impaired and have a text phone, you
can use Text Relay (previously known as Type Talk). This is a telephone relay service that means you
can communicate with hearing people by telephone. To contact RPA using Text Relay, dial 18001
03000 200 301 from your text phone.
 
To use text relay on a device such as a smartphone or computer you also need to download the free
Next Generation Text app from www.ngts.org.uk or from a marketplace such as Google Play or the
App Store.
 
You can make a text relay call in a number of different ways and using a number of different
devices. For more information go to www.ngts.org.uk
 

To receive this guidance in large print, or another 
alternative format, contact RPA.

Farming Community Network
 
Farming people who need any help or support can call the Farming Community Network (formerly
the Farm Crisis Network).
 
They give pastoral and practical support to farming people during times of worry, stress and
problems about the farming business and the farming home.
 
They run a helpline from 7am to 11pm every day of the year and are staffed by a team of volunteers.
Call 0845 367 9990. Email: mail@fcn.org.uk. Website: www.fcn.org.uk.
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How to fill in a paper BP5 application form - an example
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© Crown copyright 2015

You may re-use this document (not including logos) free of charge in any format or medium, under the 
terms of the Open Government Licence v3.0. To view this licence visit http://www.nationalarchives.
gov.uk/doc/open-government-licence; or write to the Information Policy Team, The National Archives, 
Kew, Richmond, Surrey, TW9 4DU or email: psi@nationalarchives.gsi.gov.uk

This document is also available on our website at www.gov.uk/rpa

Any enquiries regarding this document should be sent to us at:

Webmaster.rpa@rpa.gsi.gov.uk 

www.gov.uk/cap-reform

www.gov.uk/rpa

Produced by the Rural Payments Agency
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