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Introduction

This is an example of how to apply for the Basic Payment Scheme (BPS) in
2015 using a paper BP5 application form.

Most farmers who claimed for the old Single Payment Scheme (SPS) will have received a BP5
paper application form. This will already contain information about their land and business, based
on their previous SPS claim(s).

If you’re a new customer, you need to fillin a blank BP5 application form. Read the BPS guidance

first to check that:
* you’re eligible to apply for the scheme Q
Allthe BPS guidance is available on GOV.UK at www.gov.uk/rpa/bps. be regi At
www.gov.uk/claim-rural-payments before the Rural Payments Age canpa
Haven’t got your BP5 application form? E\ w

* youwillbe able to follow all the scheme rules

If you haven’t received your application form yet, call 03000 20

< 0(\

- but they will get a penalty.

When to apply
Apply by midnight on 15 June 2015. Appli@ apply afte%— until midnight on 10 July 2015
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An example application

Pages 6 to 13 contain an example of parts C and D of a BP5 application
form which has been filled in correctly. First, here’s some information about our

example farmer and his farm:
* he’s already registered for rural payments online at www.gov.uk/rural-payments
* hehaslandin an Entry Level Stewardship (ELS) agreement

* he has more than 30 hectares of arable land. According to the BPS ‘greening’ rules, this
means he needs to grow at least 3 different types of crop and have ecological focus areas
which add up to an equivalent of at least 5% of his arable land

Here’s a list of his 13 land parcels and what is in them: 26 a 6

Farmer’s field What’s in the field
name
TOP In this field he is growing a winter variéty of wheat. It has s
margins which he wants to count asg low’.
There is also a new pond in the fj s atotal @20 square-
metres, which he can round d@) .03 hectéisn’t showing on his
maps yet.
The hedges on this la argel are eligi fQS and he wants to count
them as part of his e alfocus area (EFA). He is responsible for both
sides of the he
PARKL The whole lan elis woodlan chisn’t eligible for BPS.
is ELS agreement and it’s already shown as
IF) on his maps.
PARKZR s, which he’s going to let people use for 3

for a local festival.

ctares of temporary scrub in this land parcel, which

Q is goi ar before the end of 2015.
COOPE i oilseed rape but there is also a fallow buffer strip that he will

c s part of his ecological focus area.

CASTLE is48 a field of Corn. This parcel contains hedges which are eligible for
and which he wants to count as part of his ecologicalfocus area. He is
esponsible for both sides of the hedges.

HOUSE %& Malting Barley, undersown with grass
BARN Asparagus

FOOTBALL Durum wheat (a winter variety)

STEEP Part of the field is maize and part of the field is lying fallow.

GREEN Permanent grass

MIDDLE Permanent grass

PlG Permanent grass

SHEEP 5.3 hectares of the field is broad beans which he will count as an EFA

nitrogen-fixing crop. The rest of the field is wheat (a winter variety).




How to fillin a paper BP5 application form - an example

Over the following pages, you will see how this farmer:
* checks that his land is mapped correctly
* checks and updates Part C of his BP5 application form

» declares ecologicalfocus areas in Part D of his BP5 application form

First, he checks his maps and reads the scheme guidance

The first thing this farmer needs to do is make sure that his land parcels are mapped properly on
the last set of maps which RPA sent to him.

The maps need to show all his agricultural land parcels, their permanent boundaries and any
permanent ineligible features that lie within them. 6

To make sure he knows exactly what land and features his maps should reads: \

* pages 8-13 of the RLE1 Guidance Q

* pages 13-27 of the The Basic Payment Scheme in Eng%
to updateghis maps to reflect

As you can see in the table on the previous page, our farm

the fact that he has a new permanent ineligible feature ( ISkcase, a pon suring 0.03

hectares in “Top’ field. To do this, he will need to fill m@} form to change his maps.




Part C of the BP5 form: he checks and updates it

RPA have already printed information on his form. He needs to check it
carefully and make any changes that are needed, so that it reflects the
information in the table on page 4.

In Part C of his form, the farmer must declare all of the agricultural land parcels on his holding,
even if he doesn’t want to claim payment for them (or can’t because they aren’t eligible).

To make sure he understands how to fill in the form and make changes to it, he reads pages 10-28
of How to apply for the 2015 Basic Payment Scheme in England.

He doesn’t need

to declare any hedges
separately in Part C
because these willgoin
Part D as EFAs.

Part C: Field data sheet

fore you fill in this part, read the BPS guidance for

©

S

pdland parcels from different English Areas'on the same t. Do not put common land
art E. If you want to delete a line, putan X' intl to delete line' box (C9).

Use this part to tell us about your land parcels. Do ny
field numbers in Part C, you must declare common |
(@]

C4
Line | Your field name National Grid @a} Maximum area eligible for BPS
(max 8 characters) field number (ha) (Should be the total field size
This column is for eg1234 with all BPS ineligible features
your own use removed)
8 3.09 3.00
| | || |
6789 4.02 0.00
I | ||| |
7890 6.67 6.61
I | ||| |
8901 4.97 4.97
I | || |
AB1234 9012 3.72 3.72
/|| I | ||| |
AB2345 1234 16.91 16.90
||| I | ||| |
AB2345 2345 3.86 3.86
|| I | ||| |
FOOTBALL e 3456 5.60 5.51
8|l ||| I | ||| |
STEEP AB2345 4567 5.03 4.84
9|l H I | Il |
GREEN AB2345 5678 3.23 3.23
10| | ||| I | Il |
MIDDLE AB2345 6789 6.90 6.90
1| ||| I | Il |

Total

This area is for your own use.
These totals do not form part of your
application.

2 Application ID:| 90000000001

Single Business Identifier (SBI): 987654321




If he’s made changes to his maps, he must make the same changes to the information in Part C of

his BP5 application.

The land use codes he uses are allin the annexes of How to apply for the 2015 Basic Payment

Schemein England.

He has declared more than 3 different type of crop — so he is meeting the crop diversification rule.
He has used the greening workbook to check the size of his largest crop and two main crops meet

English area:

Non-Severely Disadvantaged Area

cs @) 7 cs8 c9 c10
Part Part field size (ha) Land use 2015 Eligible area you 2 § 4
. X a > 5
field want to claim BPS for [} @

o S

suffix (ha)

delete line

0|0 oo oo oo o oo

3 Application ID: 90000000001

Single Business Identifier (SBI): 987654321

He’s deleted this line
because he needs to
' snlit the field

Because Park 1is ineligible
woodland, he uses land
use code RD02 and makes
sure he doesn’t claim BPS
payment foritin C8.

This parcel hasn’t
changedin size so he’s
just added the correct
land use code.



Part C continued...

Part C: Figld data sheet
Befors you (il In this part, resd the: BFS goidencs for 2015,

L this Pat 12 1ol oS ki yE- ket parrels Da nes miox b pascnls frmm difoven English Anoes on i same shae:. D sk fat Gilrengn band
Tl rurnba s i Part I,y et g cxsmncn band in Pare E_ Iy wans o dholens = fims, guran 20 i s O o celes Sne” bow {09

This is where he has
re-entered ‘TOP’ field. He’s
reduced the areain C4 to
take account of the ineligible
pond.

He’s reduced C4 because the
temporary scrub in the field
isn’t eligible.

He’s added the scrub ir this
field as a separate Line witi
land use code NAOZ Hut
because it’s a temporary
ineligible T-ature, he doesn’t
need tofillin 2n RLET forr to

map it.
TS arsa s Kyl r Ol wss.
T ol o o Firn Rt of yiur
appicalion.
0 N e e




He’s added the pond as a

5 Oh o7

Pt | Patbadsizage)  Landusa 2015 separate line with land use

fiakd code NAN1, Because thic
is a permanentineligible
featuic anditisn’t on his

GO maps. hemust fi'l inan

il [ | 2L.E1to make this change
10 his maps

|A]|[ 532 | Lgzo |

Rl|[500 | ACEE |

(008 | [NADL &7

He’s added the grass margins as

=10 ACEE

2l | | a separate line, with the land use
code FAO1. To count this as EFA

0.£7 FAOL € fallow, he will need to add this
areain Part D as well.

[0.325 | [MADZ |

(636 | [&eL

435

L] ¥

He doesn’t make any changes
to the part of the parcel which

he’s going to use for the local
festival, because althoughit’s
a non-agricultural activity, it
doesn’t last more than 28 days

so the land is still eligible.

He declares the area of the
buffer strip as fallow land with
land use code ABS03. He will
need to include the length of the
buffer strip in Part D.




Part C continued...

Part C: Field data sheet
Before you fill in this part, read the BPS guidance for 2015.

Use this part to tell us about your land parcels. Do not mix land parcels from different English Areas on the same sheet. Do not put common land
field numbers in Part C, you must declare common land in Part E. If you want to delete a line, put an "X_in the 'Cross to delete line’ box (C

He deleted this field on line c o c3
9 Of‘the Second page Of h|s Line | Your field name 0S Map National Grid Tot.

(max 8 characters) sheet reference field number (ha) (Should b

application form and uses the This column is for egSU1234 eg1234 with

your own use rem

Maximum area

next available blank lines to tell
RPA more about the field.

[ sTEEP

L 1

7 I |1 [ |
8 I I |1 |1 |
*
|1 I |1 |1 |
H I ||| ||| |
*
1 ] I 1 |1 |
Total | | | |
This area is for your own use.
o These totals do not form part of your

application.

Application ID: [ 90000000001 Single Business Identifier (SBI): 987654321

10



RPA will use the information in a BP5 application form to check that the applicant is meeting the
scheme rules. Applicants could be inspected to check that what they put on their application form
is accurate.

English area: Non-Severely Disadvantaged Area |

cs c6 c7 c8 (@ 10

Part | Partfield size (ha) Land use 2015 Eligible area you *E é) ’g %

field want to claim BPS for S % > E

suffix (ha) . E ©
//

(287 | [acz& [25#

[[Z200 | [FA0L ] [ 20O

LI | | Il

L] | | |

LI | | | e 5 ‘ b

L) | | | 6

L] | | | ec

LI | |

[ °

L] 10

L) | | 1

Bhiionley[ 50000000001 |

Single Business Identifier (SBI): 987654321

He ‘splits’ those land parcels which have
more than onc crop growinqin ther
(like Coopers field).

Each part needs its own suffix, area and
land tise code.

1



Part D of the BP5 form: he declares his ecological focus areas

Because our farmer has more than 15 hectares of arable land - and doesn’t
meet any of the greening exemptions - he needs to declare ecological

focus areas (EFA) in Part D of his BP5 application form.

To understand what he can count as an EFA, he reads page 37-47 of the The Basic Payment

Scheme in England 2015.

To make sure he declares enough ecological focus areas, he uses the Greening workbook for the

2015 Basic Payment Scheme in England.

Part D: Greening: Ecological Focus Ar:

Before you fill in this part,
If you need to have ecological focus areas on your land, use
features or areas on a sketch map or send us an RLE 1

ou have any nitrogen-fixing crop:

d use in Part C.

This is where he’s declared the area

read pages 37 to 47 of the BP,

®

out them. If you are gxem

to tell us about Y to draw your EFA
u to fill in this section.
fallow land or buffer strips, you al. o include them in your

of EFA fallow land from ‘Top’ field -
he’s reduced this area as it overlaps
with an EFA hedge. *

reference
egSU1234

itrogen-fixing crop:
(Areain hectares,

D4

Buffer strips
(Total length in metres)

220

He’s measured the length of /=

buffer strip in ‘Coopers’ fiald and

entered it here.

He puts the area of broad

beans from ‘Sheep’ field

here.

This area is for your

own use. These totals
do not form part of
your application.

18

Application ID:| 90000000001

Single Business Identifier (SBI): 987654321
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* The farmer used the following guidance to check whether their hedge ‘overlaps’ with their
fallow land (this helps them to work out what they could declare in Part D as an EFA):

Greening: EFA hedges next to fallow land, nitrogen-fixing crops or catch/cover crops

He’s measured the length of the hedges
on ‘Top’ field and ‘Castle’ field and
entered them in D5 and D6 as he is
claiming for both sides .

If you have any hedges, catch crops or cover crops in yo
C. However, you still need to include the land parcel th

D5 D7

Catch crops
(Areain hectares)

Hedges in arable land

parcel (Total length in
metres) /

[ =0 |

(Total length in metges)

| 250 |

He enters the area of malting
barley undersown with grass
from ‘House’ field here.

This area is for your own use.
These totals do not form part of your application.

19 Application ID:| 90000000001 Single Business Identifier (SBI): 987654321

13



More information

Contact RPA

Rural Payments Agency
PO Box 352

Worksop

S80 9FG

Email: ruralpayments@defra.gsi.gov.uk

Call: 03000 200 301 open 8.30am to 5pm Monday to Friday (except Bwalys). \6
Website: www.gov.uk/rpa. Twitter: @Ruralpay

When you contact RPA please give your Single Business Ide%(SBI) and yoqus name.

If you're deaf, deaf blind, deafened, hard of hearing or s praired a d@a text phone, you
can use Text Relay (previously known as Type Talk). T| elephon ervice that means you
can communicate with hearing people by teleph ntact RP Text Relay, dial 18001
03000 200 301 from your text phone. 6

To use text relay on a devicesuchasas phéne or compute also need to download the free
Next Generation Text app from www. .uk or fr%arketplace such as Google Play or the

App Store.

You can make a textrelayc ber of di @ays and using a number of different
devices. For more informati O WWW.NQ »ivg .Uk

Toreceive uida in large print, or another
alternati rmat, ct RPA.
Farming Communit rk

Farming people who d any help or support can call the Farming Community Network (formerly
the Farm Crisis N

They give p nd practical support to farming people during times of worry, stress and
problems he farming business and the farming home.

They run a helpline from 7am to 11pm every day of the year and are staffed by a team of volunteers.
Call0845 367 9990. Email: mail@fcn.org.uk. Website: www.fcn.org.uk.

14






\
<
A8

© Crown copyright %
You may re-use thi ent (not including logos) free of charge in any format or medium, under the

terms ofthe O rnment Licence v3.0. To view this licence visit http://www.nationalarchives.
gov.uk/doc/ overnment-licence; or write to the Information Policy Team, The National Archives,
Kew, Rich rrey, TW9 4DU or email: psi@nationalarchives.gsi.gov.uk

This document is also available on our website at www.gov.uk/rpa
Any enquiries regarding this document should be sent to us at:
Webmaster.rpa@rpa.gsi.gov.uk

www.gov.uk/cap-reform

www.gov.uk/rpa

Produced by the Rural Payments Agency






Accessibility Report





		Filename: 

		Worked example v1.pdf









		Report created by: 

		



		Organization: 

		







[Enter personal and organization information through the Preferences > Identity dialog.]



Summary



The checker found problems which may prevent the document from being fully accessible.





		Needs manual check: 0



		Passed manually: 2



		Failed manually: 0



		Skipped: 1



		Passed: 27



		Failed: 2







Detailed Report





		Document





		Rule Name		Status		Description



		Accessibility permission flag		Passed		Accessibility permission flag must be set



		Image-only PDF		Passed		Document is not image-only PDF



		Tagged PDF		Passed		Document is tagged PDF



		Logical Reading Order		Passed manually		Document structure provides a logical reading order



		Primary language		Passed		Text language is specified



		Title		Passed		Document title is showing in title bar



		Bookmarks		Passed		Bookmarks are present in large documents



		Color contrast		Passed manually		Document has appropriate color contrast



		Page Content





		Rule Name		Status		Description



		Tagged content		Passed		All page content is tagged



		Tagged annotations		Passed		All annotations are tagged



		Tab order		Passed		Tab order is consistent with structure order



		Character encoding		Passed		Reliable character encoding is provided



		Tagged multimedia		Passed		All multimedia objects are tagged



		Screen flicker		Passed		Page will not cause screen flicker



		Scripts		Passed		No inaccessible scripts



		Timed responses		Passed		Page does not require timed responses



		Navigation links		Passed		Navigation links are not repetitive



		Forms





		Rule Name		Status		Description



		Tagged form fields		Passed		All form fields are tagged



		Field descriptions		Passed		All form fields have description



		Alternate Text





		Rule Name		Status		Description



		Figures alternate text		Passed		Figures require alternate text



		Nested alternate text		Passed		Alternate text that will never be read



		Associated with content		Passed		Alternate text must be associated with some content



		Hides annotation		Passed		Alternate text should not hide annotation



		Other elements alternate text		Passed		Other elements that require alternate text



		Tables





		Rule Name		Status		Description



		Rows		Passed		TR must be a child of Table, THead, TBody, or TFoot



		TH and TD		Passed		TH and TD must be children of TR



		Headers		Failed		Tables should have headers



		Regularity		Passed		Tables must contain the same number of columns in each row and rows in each column



		Summary		Skipped		Tables must have a summary



		Lists





		Rule Name		Status		Description



		List items		Passed		LI must be a child of L



		Lbl and LBody		Passed		Lbl and LBody must be children of LI



		Headings





		Rule Name		Status		Description



		Appropriate nesting		Failed		Appropriate nesting










Back to Top



