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Line manager’s assessment form
This document was archived on 23 September 2015.

This form must be completed when an Ofsted employee or existing Civil Servant is submitting an application for a role with Ofsted. This includes individuals currently employed by Government departments, Agencies, and accredited Non-departmental Public Bodies (NDBPs).
Your suitability for the role that you’re applying for must be assessed by your line manager (or person you are working to) and the relevant person at Grade 7 or above. Your line manager must provide evidence of how you meet the criteria in the person specification. 
If your application is not supported by your line manager, you should not submit it. Your application will not be passed to the panel for consideration. 
You should fill in the first section below before passing the form to your line manager for their comments. 
	Applicant and position/vacancy details

(to be completed by the applicant)

	Name of post applied for 
	
	Reference of post applied for
	

	Employee name
	
	Line manager name
	

	Employee position/job title
	
	Line manager position/job title
	

	Employee division and location
	


	Assessment of candidate’s suitability

(to be completed by the line manager)

	The person specification for this post can be found in the job specification. Please briefly assess whether you feel the above candidate is suitable for the above position. Any relevant attendance, disciplinary or performance matters should also be detailed on this form. You should not complete this form if you do not support the candidate’s application. Instead, you should explain your reasoning to the individual as soon as possible. It is your responsibility to inform your relevant SCS of applicants where appropriate, or discuss an application with them where there are concerns.

	

	Line manager’s endorsement

	Signature
	
	Date
	

	Grade 7 or above endorsement

	Signature
	
	Date
	


Thank you for taking the time to complete this form.

Please return the completed form to the applicant or forward to recruitment@ofsted.gov.uk or inspectionrecruitment@ofsted.gov.uk
. 
� The ‘recruitment’ address should be used for non-SCS roles, and the ‘inspection recruitment’ address for SCS and inspection roles.
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