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	APPLICATION FORM TO EXTEND AN EXISTING COMPETENT PERSON SELF-CERTIFICATION SCHEME UNDER THE BUILDING REGULATIONS
Notes: Before completing this form, please have regard to the current conditions of authorisation for operating a competent person scheme which can be found on the Department’s website: https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/255510/120606_CPS__Conditions_of_authorisation__6_June.pdf 
If you wish to apply to extend an existing competent person scheme, please complete this form and attach key supporting documents (there is a different form for applications to operate a new scheme). The form should then be sent to the Department preferably by email or, where this is not possible, by post - see addresses above. Your application will be acknowledged.
The Department has invited applications on its website and forms must be submitted by the deadline stated in the invitation.  Your application will be processed as quickly as possible and we will notify you of the outcome as early as we can.



	Section One: Information about the Organisation/Scheme


	1.1  Full legal name of organisation as it currently appears as a competent person scheme under Schedule 3 to the Building Regulations 2010
 (as amended):
     

	1.2 Have there been any changes in your scheme’s name, legal status or company number since your last application to operate or extend a scheme? If yes, give details:

Yes  FORMCHECKBOX 
     No FORMCHECKBOX 

     


	1.3 Contact name and role: 
     

	1.4 Contact details: 
Address:      
Telephone:       

Email:      

	1.5 For which type(s) of building work are you applying to extend your scheme under the Building Regulations 2010 as amended? It would be helpful if you state the type(s) as listed in column 1 of Schedule 3 to the Regulations:
     


	1.6 Are you proposing to use your scheme’s current management structure and administrative systems for the type(s) of work applied for? If not, give details:
Yes  FORMCHECKBOX 
     No FORMCHECKBOX 

     


	1.7 Is your organisation an accredited Certification Body under the Microgeneration Certification Scheme or the Green Deal or currently being assessed for accreditation under either of these?  If yes, give details including the type(s) of measures for which approved:

Yes FORMCHECKBOX 
      No FORMCHECKBOX 




	

	Section Two: Membership of the Scheme

. 

	

	2.1 Outline details of all the fees you propose to charge existing and new scheme members authorised to carry out the type(s) of work applied for and any other income that will be used to operate the scheme:
Joining fee:     
Competence assessment fee:      
Notification of work fee:     
Annual registration fee:     
Any other fees (please specify):     
Any other income (please specify):     


	2.2 Outline the estimated average number of scheme members (both existing and new) that  you anticipate will carry out the type(s) of work applied for over the following periods:
1 year -         Existing:                    New:                  Total:       
5 years -       Existing:                    New:                  Total:       
10 years -     Existing:                    New:                  Total:        
N.B – To clarify, numbers for existing members should be the number of existing members in your scheme that you expect to apply to self-certify under the new types of work that you are applying for.  Number for new members should be the amount of totally new members you expect to join your scheme to undertake the types of work that you are applying for (this should not include installers that are already members of your scheme for other types of work).  



	2.3 Justify the figures stated above and explain from where you would draw new members who are not already in another scheme. Would membership of a particular trade organisation or other organisation be a requirement of scheme membership?
     


	2.4 Estimate the average number of jobs you anticipate each scheme member (existing and new) will carry out per annum by the type(s) of work applied for:
     


	

	Section Three: Competence Information

 

	

	3.1 Give details of the experience and knowledge of the relevant parts/requirements of the Building Regulations that your organisation has in relation to the type(s) of work applied for:

     


	3.2 Give details of the scheme’s assessors and inspectors and their qualifications
 and other resources that you will have available to carry out the required competence assessments and surveillance of members’ work in relation to the type(s) of work applied for:

     

	3.3 Identify the relevant National Occupational Standards (NOS) and sector Minimum Technical Competence (MTC) assessment procedure to be used to assess the competence of scheme members in relation to the type(s) of work applied for:

     


	

	Section Four: General Information



	

	4.1 Add any other information that you consider relevant to your application: 

     


	4.2 Do you wish your application to be treated on an in-confidence
 basis?    
          Yes  FORMCHECKBOX 
      No  FORMCHECKBOX 




	Section five: Supporting documents checklist



	

	List below all supporting documents you are submitting with this application:
     



	
	I confirm for and on behalf of the scheme operator that it will comply fully with the Department’s conditions of authorisation for competent person schemes once the extension of the scheme becomes operational. 



	Name:
	     


	Position within organisation:
	     

	Date: (dd/mm/yyyy)
	     


Department for Communities and Local Government


Building Regulations and Standards Division


3 North West, Fry Building


2 Marsham Street


London, SW1P 4DF





Tel: 0303 444 3260


Email: simon.newitt@communities.gsi.gov.uk











� HYPERLINK "http://� www.legislation.gov.uk/uksi/2014/579/schedule/made" �� www.legislation.gov.uk/uksi/2014/579/schedule/made�





� Assessors and inspectors must be competent at least to the equivalent level in the relevant MTC assessment procedure. 





� The Department will send a copy of your application to other relevant bodies as part of the assessment process - see details on the Department’s website. In addition, the fact that you have submitted an application and the type(s) of work applied for will be stated on the Department’s website. Otherwise your application will be treated on an in-confidence basis, if you wish, subject to the requirements of the Freedom of Information (FOI) Act 2000.





PAGE  
1

