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CODE OF CONDUCT FOR MEMBERS OF THE LOW 
PAY COMMISSION 
 
FOREWORD  
 
All holders of public office are expected to work to the highest personal and 
professional standards. In support of this, all members of the Low Pay Commission 
(LPC) must abide by the principles set out in this Code of Conduct. 
 
The Code sets out, clearly and openly, the standards expected from Low Pay 
Commissioners and forms part of a Commissioners’ terms and conditions of 
appointment.  Any breach of this Code is likely to be viewed as a breach of those 
terms and conditions of appointment.  
 
This code is based upon the Cabinet Office’s “Code of Conduct for Board Members 
of Public Bodies”, and amended to reflect the particular circumstances of the Low 
Pay Commission.  
 
This Code of Conduct will be reviewed annually and Commissioners will be provided 
with an updated copy each year.  If any Commissioner has any concerns with any of 
the points in this Code, they must discuss this with either the Chair or the 
Commission’s Secretary.   
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CODE OF CONDUCT FOR MEMBERS OF THE LOW PAY COMMISSION  
 
 
1. INTRODUCTION  
 
1.1  As a Low Pay Commissioner, and therefore a public office-holder, your 
behaviour and actions must be governed by the principles set out in this Code of 
Conduct.  It is your responsibility to ensure that you are familiar with, and comply 
with, all the relevant provisions of this Code.  
 
1.2 Commissioners are appointed to the Low Pay Commission in accordance with 
the terms set out in their appointment letters.  In accepting appointment to the 
Commission, Commissioners agree to abide by the conditions in this Code.  
 
2. KEY PRINCIPLES OF PUBLIC LIFE  
 
2.1  The key principles upon which this Code of Conduct is based are the Seven 
Principles of Public Life.  These principles should inform your actions and decisions 
as a Commissioner.  The seven principles are:  
 
Selflessness  
Holders of public office should act solely in terms of the public interest.  
 
Integrity 
Holders of public office must avoid placing themselves under any obligation to 
people or organisations that might try inappropriately to influence them in their work. 
They should not act or take decisions in order to gain financial or other material 
benefits for themselves, their family, or their friends. They must declare and resolve 
any interests and relationships.   
 
Objectivity 
Holders of public office must act and take decisions impartially, fairly and on merit, 
using the best evidence and without discrimination or bias.  
 
Accountability  
Holders of public office are accountable to the public for their decisions and actions 
and must submit themselves to the scrutiny necessary to ensure this. 
 
Openness 
Holders of public office should act and take decisions in an open and transparent 
manner. Information should not be withheld from the public unless there are clear 
and lawful reasons for so doing.  
 
Honesty 
Holders of public office should be truthful.   
 
Leadership 
Holders of public office should exhibit these principles in their own behaviour. They 
should actively promote and robustly support the principles and be willing to 
challenge poor behaviour wherever it occurs. 
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3.  RESPONSIBILITIES OF A COMMISSIONER 
 
3.1  You are appointed to the Low Pay Commission in a personal capacity, 
thereby bringing to the Commission’s deliberations your particular knowledge, skills 
and experience.  You are not appointed to represent the interests of any 
organisations by whom who are employed or with whom you may be associated 
with, but rather, to consider all views and evaluate them in an objective manner, 
contributing to the Commission’s work.   
 
3.2 Commissioners are expected to commit around a day and a half each month 
(on average) to the work of the Low Pay Commission.  The Chair will need to make a 
time commitment to the business of the Low Pay Commission of around two days 
each month (on average).  Commissioners are expected to attend meetings 
regularly, and also attend meetings as part of the Commission’s regional programme 
of visits.  The appointment may be terminated by the Secretary of State if more than 
two consecutive Commission meetings are missed, or if attendance becomes 
insufficient to support the effective working of the Low Pay Commission.   
 
3.3 You should regard yourself as free to exercise your personal judgement on 
the matters you are called upon to decide.  When considering the recommendations 
the Commission will make to Government, you should work with other 
Commissioners to reach consensus wherever possible. 
 
3.4   You have a collective responsibility with other Commissioners and you 
should engage fully in the discharge of your function and responsibilities, taking into 
account all relevant factors and information.  You should play a full and active role in 
the work of the Commission.  You should fulfil your duties and responsibilities 
responsibly and, at all times, act in good faith and in the best interests of the 
Commission. 
 
3.5  You should deal with the public and their affairs fairly, efficiently, promptly, 
effectively and sensitively, to the best of your ability.  You must not act in a way that 
unjustifiably favours, or discriminates against, particular individuals or interests.  
 
3.6  You must comply with any statutory or administrative requirements relating to 
your position as a Commissioner. 
 
3.7 You must not use, or attempt to use, the opportunity of public service to 
promote your personal interests or those of any connected person, firm, business or 
other organisation.  
 
3.8 You will be appraised annually.  This appraisal will consider how effective you 
have been and your commitment to the Commission’s business.  Any training and 
development needs will be discussed and if necessary, advice will be sought from 
the Commission’s Secretary as how best to address any needs identified.   
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4. GENERAL CONDUCT  
 
Use of Public Funds  
 
4.1 You have a duty to ensure the safeguarding of public funds and the proper 
custody of assets which have been publicly funded.  
 
4.2  You must carry out your fiduciary obligations responsibly – that is, take 
appropriate measures to ensure that the body uses resources efficiently, 
economically and effectively, avoiding waste and extravagance.  It will always be an 
improper use of public funds for public bodies to employ consultants or other 
companies to lobby Parliament, Government or political parties.  
 
 
Remuneration, Expenses and Subsistence  
 
4.3 Commissioners are entitled to claim a daily fee (or part thereof), for each day 
worked on the Commission’s business.  In addition, all reasonable expenses 
properly and necessarily incurred in respect of your appointment will be reimbursed.  
Claims for reimbursement with supporting receipts should be sent to the 
Commission’s Secretariat.   
 
4.4 It is your responsibility to ensure compliance with all relevant HM Revenue 
and Customs’ requirements concerning payments, including expenses, as set out in 
your letter of appointment.   
 
4.5 Details of the current rate of allowances can be found on the Commission’s 
website.  The Secretariat will publish details of fees and expenses claimed each year 
on the Commission’s website. 
 
Gifts and Hospitality  
 
4.6  Commissioners are expected to ensure that acceptance of gifts and hospitality 
can stand up to public scrutiny.  Gifts should be declined wherever possible, and any 
offers should be reported to the Commission’s Secretary.  Where it would be 
ungracious or otherwise difficult not to accept, you should inform the Commission’s 
Secretary of the gift/hospitality, the estimated value and the donor.  
4.7      You must ensure that a record is placed in the Commission’s hospitality 
register of gifts which have a value of £10 or more.   
4.8 You are responsible for your decisions on the acceptance of gifts or hospitality 
and for ensuring that any gifts or hospitality accepted can stand up to public scrutiny 
and do not bring the Low Pay Commission into disrepute.  
 
Use of Official Resources  
 
4.9  You must not misuse official resources for personal gain or for political 
purposes.  
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Confidentiality  
 
4.10  Appointment as a Commissioner carries with it a duty of confidentiality in 
relation to the information you will receive.  You must not misuse information gained 
in the course of your duty as a Commissioner for personal or commercial gain or for 
political purpose.  
 
4.11  You must not disclose or share with any organisation or individual outside of 
the Commission any information which is confidential in nature or which is provided 
in confidence, including Commission discussions and Commission papers.  This duty 
continues to apply after you have left the Commission.  
 
Political Activity  
 
4.12  You may engage in political activity, but should at all times remain conscious 
of your responsibilities as a Commissioner and exercise proper discretion.  You must 
not undertake any political activity that could, or could be seen to call in to question 
your ability to perform your duties as a Commissioner or adversely affect perception 
of the independence or integrity of the Commission.  You must enter any party 
political activity in the Commissioners' Register of Interests.    
 
4.13 You must inform the Secretary of State of any intention to accept a prominent 
position in any political party and understand that the appointment to the Low Pay 
Commission may be terminated if the Secretary of State feels that the positions are 
incompatible. 
 
Employment and Appointments  
 
4.14 Subject to the requirements as set out in this Code, there are no restrictions 
on employment or other appointments either during your term of office as a 
Commissioner, or after you have left.   
 
4.15 If you have concerns about any appointment which may impinge on your 
duties as a Low Pay Commissioner, you should discuss this with the Chair of the 
Commission in advance of any new appointment. 
 
Commissioners’ Interests  
 
4.16 You must ensure that no conflict arises, or could reasonably be perceived to 
arise, between your public duties and your private interests – financial or otherwise.  
You must declare publicly any private interests which may, or may be perceived to, 
conflict with your public duties.  
 
4.17 You must remove yourself from the discussion or determination of matters in 
which you have a financial interest.  In matters in which you have a non-financial 
interest, you should not participate in the discussion or determination of a matter 
where the interest might suggest a danger of bias. 
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4.18 You are encouraged to register your own non-pecuniary interests and 
interests of close family members and persons living in the same household which 
are closely related to the activities of the Low Pay Commission. 
 
4.19 Any interests declared will be included in a register of interests maintained by 
the Low Pay Commission and you must ensure that your entries are kept up to date.  
Should a particular matter give rise to a conflict of interest, you should inform the 
Chair of the Commission in advance and withdraw from discussions or consideration 
of the matter.  Where appropriate, Commissioners should make an oral declaration 
of any interest if the interest is likely to be relevant to an issue under consideration at 
a Commission meeting and this should be recorded in the minutes of the meeting. 
 
Responsibilities Towards Employees  
 
4.20 The Low Pay Commission’s Secretariat, which is staffed by Civil Servants, is 
covered by the Civil Service Code of Practice (available from the Cabinet Office 
website www.cabinetoffice.gov.uk) 
 
4.21 You must treat any member of the Secretariat with courtesy and respect. It is 
expected that employees will show you the same consideration in return.  
 

You must not ask or encourage employees to act in any way which would conflict 

with their own Code of Practice. 

http://www.cabinetoffice.gov.uk/�

