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Family nameFirst name

Ship/unit/establishment Is subject to a Summary Sentence of ...days detention

Suspended for...months Awarded on...date

For the following offence(s)

Service numberRank/rate

1-9-I-1

T-SL-SH02

Offender

Summary/CM/SAC/civil court convictions for offences committed in the operational period.

distributed
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Activation Hearing held at

Decision made by CO
This suspended sentence is:

Location

TimeDate

Outcome:

Not Activated

Activated in full

Activated in part (state below)

Activated in part by the substitution of:

Reasons for the Decision:

Other matters that the CO wishes to record:

1-9-I-2
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Full name

Ship/unit/establishment Signed

Rank

Heard by: 

CO's details

1-9-I-3

Preliminary questions

Introduction

1.   Introduce the Activation Hearing: 

2.   Identify offender

3.   Statement to the offender where an OAO is present

Yes No

Yes No

Yes No

If the details are disputed you may consider it appropriate to adjourn (e.g. 
to obtain the memorandum of conviction where the offender disputes the 
details of the court conviction).

If No establish correct details. If necessary, adjourn the hearing.

“As your commanding officer, I will be conducting this hearing, which has become 
necessary following your conviction for …………………………. 
on date………….………… 
for which you were sentenced to…………………………………………… 
This offence was committed during the operational period of the suspended 
sentence of …….. (number of days) detention that you were awarded 
by…………………………...…………on………………………(date) 
 
Are these details correct?”

ACTIVATION HEARING

"………………………….............................. (Rank/Rate & Name of Offender's Assisting Officer) 
Is acting as your Assisting Officer to help you during this hearing. If at any time you 
want to talk to him about any matter simply indicate to me that you wish to do so. 
Do you understand?”

"Are you………………………….?" (Service number, rank/rate, full name)
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“Do you wish to ask questions of this witness?”

“Do you wish to call any witnesses to give evidence as to your character?”

“Before I go on to consider whether to activate the suspended sentence of 
detention you or your OAO may offer evidence as to your character and make a 
submission; you may call witnesses for these purposes. Do you wish me to 
consider evidence as to your character?”

“Have you had sufficient time to prepare for this hearing?”

“You do not have an Assisting Officer, do you wish to have an Assisting Officer?” 

“Have you received a copy of the case papers not less than 24 hours ago?”

"…………………………................................ (Rank/rate and name of OAO)  
Do you understand your role?”

Statement to the OAO:

Statement to the offender where an OAO is not present:

4.   Question to the Offender:

5.   State to the offender:

Question to the offender:

Once any written statement from that witness has been read the accused may question the witness. 
  
Statement to the offender:

6.   If the character evidence is given in writing it is to be read to the CO by the offender or by the OAO; a copy of any 
written statement should be given to the CO. 
  
The offender may call the witness who has provided a written statement or any other witness to give evidence orally or 
in writing.

Yes No

Yes No

Yes

No

Yes

No

If ‘No’ go to serial 8Yes No

Yes No

Yes No

If the offender requires an AAO delay the hearing to make the 
necessary arrangements.

If ‘No' check whether the offender has signed Form T-SL-SH03. If necessary, 
adjourn the hearing to allow this requirement to be satisfied.

If ‘No’ consider whether adequate time has been given to the offender to 
prepare.  If not you may wish to consider an adjournment.

If No go to serial 8

Evidence of the Offender’s Character

If Yes the witness is to be called by the CO:

1-9-I-4



PROTECT - PERSONAL DATA (WHEN COMPLETED)

PROTECT - PERSONAL DATA (WHEN COMPLETED)

“I have decided: 
To activate the sentence of detention in full/in part (as follows) 
………………………………………. 
or Not to activate the sentence of detention” 
  
“The reasons for my decision are as 
follows……………………………………………………………………………”

“The hearing is now concluded”

“Do you, or your OAO on your behalf, wish to make a submission in relation to my 
decision as to whether I should activate the suspended sentence of detention?” 

“Your evidence is to be given on Oath, under Solemn Affirmation or Promise. 
What method do you choose?”

"Are you………………………….?" (Service number, rank/rate and name of witness)

Statement to witness:

Method

Administer oath, affirmation or promise to accused. 
The offender may now question the witness.

(Under 18 year olds may either make a promise or affirm)

7.   Once the offender has been given the opportunity to question the witness, the CO may then question the witness.

8.   Statement to the offender:

10.   Statement to the offender:

If it has not been activated state to the offender:

9.   Part 8 of MSL JSP 830 chapter 9 (Summary hearing and activation of suspended sentences of Service detention) and MSL 
JSP 830 chapter 14 (The summary hearing sentencing guide) should be consulted before decision as to activation is made 
and the accused’s disciplinary record is to be read.  
 
The CO may wish to adjourn to consider whether he should activate the suspended sentence of detention and to complete 
Page 1 of this Record.

Decision

Submission on Activation

Yes No If Yes continue to hear the submission. The offender may submit 
documents to support his submission which may include his 
Service appraisal reports or a performance assessment.

If the sentence of detention has been activated go to serial 11.

1-9-I-5
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Notification of rights

11.    State to the offender:

“The hearing is now concluded.” 

"You have the right to appeal to the summary appeal court within 14 days 
(including today) against my decision to activate your suspended sentence of 
detention. You have the right to seek independent legal advice on whether you 
should appeal and have the right to be legally represented at the summary appeal 
court. You may apply for legal aid." 
 
"I must now inform you that the sentence will not commence before the end of 14 
days, beginning today, during which time you may appeal to the Summary Appeal 
Court against my decision to activate your suspended sentence of detention. 
However you may choose to start your sentence of detention immediately. If you 
do choose to start your detention immediately, you have an absolute right to 
change your mind within the 14 day period. Should you for any reason be unable 
to make a decision as to whether to appeal during that initial period you may apply 
for extra time. If that is the case your OAO / I** will let you know how to make such 
an application. You may now have a brief break to consult with your OAO if you 
requre it."

“Do you choose to commence your sentence of detention immediately?”

Yes No

Yes

No

If YES then adjourn for a brief period to allow the offender to consult with 
his OAO.

If ‘Yes’ go to paragraph 12 
  
  
If ‘NO’ state to the offender the following:

“If you do not submit an appeal during the next 14 days, you are to report to 
…………….......................…..(place) on ……………....(insert date) to start your 
sentence of detention.”

A sentence of detention will normally start on the 15th day after the suspended sentence is activated unless the offender 
has elected to commence his sentence immediately.

12.   Statement to the offender: 

(Effect the exit of the OAO and the offender in accordance with single-Service protocols)

1-9-I-6

** If the offender is unrepresented

“Would you like to consult with your OAO before I ask you whether you choose 
to commence your sentence of detention immediately?” 
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T-SL-SH02
Offender
Activation Hearing held at
Decision made by CO
This suspended sentence is:
Outcome:
1-9-I-2
Heard by:

CO's details
1-9-I-3
Preliminary questions
Introduction
1.   Introduce the Activation Hearing: 
2.   Identify offender
3.   Statement to the offender where an OAO is present
If the details are disputed you may consider it appropriate to adjourn (e.g. to obtain the memorandum of conviction where the offender disputes the details of the court conviction).
If No establish correct details. If necessary, adjourn the hearing.
“As your commanding officer, I will be conducting this hearing, which has become necessary following your conviction for ………………………….on date………….…………for which you were sentenced to……………………………………………This offence was committed during the operational period of the suspended sentence of …….. (number of days) detention that you were awarded by…………………………...…………on………………………(date)Are these details correct?”
ACTIVATION HEARING
"………………………….............................. (Rank/Rate & Name of Offender's Assisting Officer)Is acting as your Assisting Officer to help you during this hearing. If at any time you want to talk to him about any matter simply indicate to me that you wish to do so.Do you understand?”
"Are you………………………….?" (Service number, rank/rate, full name)
“Do you wish to ask questions of this witness?”
“Do you wish to call any witnesses to give evidence as to your character?”
“Before I go on to consider whether to activate the suspended sentence of detention you or your OAO may offer evidence as to your character and make a submission; you may call witnesses for these purposes. Do you wish me to consider evidence as to your character?”
“Have you had sufficient time to prepare for this hearing?”
“You do not have an Assisting Officer, do you wish to have an Assisting Officer?” 
“Have you received a copy of the case papers not less than 24 hours ago?”
"…………………………................................ (Rank/rate and name of OAO) 
Do you understand your role?”
Statement to the OAO:
Statement to the offender where an OAO is not present:
4.   Question to the Offender:
5.   State to the offender:
Question to the offender:
Once any written statement from that witness has been read the accused may question the witness.
 
Statement to the offender:
6.   If the character evidence is given in writing it is to be read to the CO by the offender or by the OAO; a copy of any written statement should be given to the CO.
 
The offender may call the witness who has provided a written statement or any other witness to give evidence orally or in writing.
If ‘No’ go to serial 8
If the offender requires an AAO delay the hearing to make the necessary arrangements.
If ‘No' check whether the offender has signed Form T-SL-SH03. If necessary, adjourn the hearing to allow this requirement to be satisfied.
If ‘No’ consider whether adequate time has been given to the offender to prepare.  If not you may wish to consider an adjournment.
If No go to serial 8
Evidence of the Offender’s Character
If Yes the witness is to be called by the CO:
1-9-I-4
“I have decided:To activate the sentence of detention in full/in part (as follows) ……………………………………….or Not to activate the sentence of detention”
 
“The reasons for my decision are as follows……………………………………………………………………………”
“The hearing is now concluded”
“Do you, or your OAO on your behalf, wish to make a submission in relation to my decision as to whether I should activate the suspended sentence of detention?” 
“Your evidence is to be given on Oath, under Solemn Affirmation or Promise. What method do you choose?”
"Are you………………………….?" (Service number, rank/rate and name of witness)
Statement to witness:
Administer oath, affirmation or promise to accused.
The offender may now question the witness.
(Under 18 year olds may either make a promise or affirm)
7.   Once the offender has been given the opportunity to question the witness, the CO may then question the witness.
8.   Statement to the offender:
10.   Statement to the offender:
If it has not been activated state to the offender:
9.   Part 8 of MSL JSP 830 chapter 9 (Summary hearing and activation of suspended sentences of Service detention) and MSL JSP 830 chapter 14 (The summary hearing sentencing guide) should be consulted before decision as to activation is made and the accused’s disciplinary record is to be read. 
The CO may wish to adjourn to consider whether he should activate the suspended sentence of detention and to complete Page 1 of this Record.
Decision
Submission on Activation
If Yes continue to hear the submission. The offender may submit documents to support his submission which may include his Service appraisal reports or a performance assessment.
If the sentence of detention has been activated go to serial 11.
1-9-I-5
Notification of rights
11.    State to the offender:
“The hearing is now concluded.” 
"You have the right to appeal to the summary appeal court within 14 days (including today) against my decision to activate your suspended sentence of detention. You have the right to seek independent legal advice on whether you should appeal and have the right to be legally represented at the summary appeal court. You may apply for legal aid."

"I must now inform you that the sentence will not commence before the end of 14 days, beginning today, during which time you may appeal to the Summary Appeal Court against my decision to activate your suspended sentence of detention. However you may choose to start your sentence of detention immediately. If you do choose to start your detention immediately, you have an absolute right to change your mind within the 14 day period. Should you for any reason be unable to make a decision as to whether to appeal during that initial period you may apply for extra time. If that is the case your OAO / I** will let you know how to make such an application. You may now have a brief break to consult with your OAO if you requre it."
“Do you choose to commence your sentence of detention immediately?”
If YES then adjourn for a brief period to allow the offender to consult with his OAO.
If ‘Yes’ go to paragraph 12
 
 
If ‘NO’ state to the offender the following:
“If you do not submit an appeal during the next 14 days, you are to report to …………….......................…..(place) on ……………....(insert date) to start your sentence of detention.”
A sentence of detention will normally start on the 15th day after the suspended sentence is activated unless the offender has elected to commence his sentence immediately.
12.   Statement to the offender:

(Effect the exit of the OAO and the offender in accordance with single-Service protocols)
1-9-I-6
** If the offender is unrepresented
“Would you like to consult with your OAO before I ask you whether you choose to commence your sentence of detention immediately?” 
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