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National DNA Database Ethics Group
Appointment of Members
Application and Diversity Monitoring Form

REFERENCE: HOSRS4 

The closing date for the receipt of applications is Friday 22 November, 2013 
This information pack is available in hard copy from:

NDNAD Ethics Group Recruitment

Home Office Science Secretariat

3rd Floor

Seacole Building

2, Marsham Street

LONDON

SW1P 4DF
Tel: 0207 035 3049

Email: HOSRSRecruitment@homeoffice.gsi.gov.uk 

Section 1: Personal details

	Title
	Surname
	First name(s)

	
	
	

	Address for correspondence
	

	Daytime contact number
	

	Evening contact number
	

	Mobile
	

	Email
	

	Nationality
	


Public appointments currently held 
	Name of public body
	Period of appointment
	Position held
	Remuneration received
	Number of days
	Government department

	
	From
	To
	
	
	worked
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Declaration of interests

Do you currently have any business or personal interests that might be relevant to the work of the body to which you are applying that could develop into either real or perceived conflicts of interest should you be appointed?  Any potential conflicts detailed below may not prevent you from advancing to interview but at that point will need to be explored to establish whether you will be able to manage or discharge them whilst in, or before taking up the appointment.

If yes, please provide details below:

	


Ensuring public confidence

If you were successful in your application, is there anything in your professional or personal history which, if brought into the public domain, could cause embarrassment or damage the reputation of the body or the Home Office?  Failure to disclose information could result in your appointment being terminated.

If yes, please provide details, including dates, below:

	


Additional information

Please also tell us if you have:
· ever been convicted of any offence (other than minor motoring offences) which are not spent in accordance with the Rehabilitation of Offenders Act 1974;

· any charges outstanding;

· become bankrupt over the past ten years;

· been dismissed from any office or employment over the past ten years and the reasons for this; and

· ever been disqualified from acting as a company director or in the conduct of a Company ever been a director, partner or manager of a company which has gone into liquidation.
If yes, please provide details below:

	


References

Please provide details of two referees who will support your application.   At least one of your referees should be associated with your working life (where this is relevant) and one personal referee.  References may be taken up if you are invited to interview.  An appointment will then not be made until we have received satisfactory references.

	
	Referee 1
	Referee 2

	Name
	
	

	Address
	
	

	Daytime contact number
	
	

	Mobile
	
	

	Email
	
	

	How do you know him/her?
	
	


Section 2: Interview Access Scheme

We guarantee to interview anyone with a disability whose application meets the minimum criteria for the post. By ‘minimum criteria’ we mean that you must provide us with evidence in your application which demonstrates that you generally meet the level of competence required for each criteria defined as “essential”. We are committed to appointing and supporting disabled people.
What do we mean by disability?

The Disability Discrimination Act, 1995 defined a disabled person as someone who has a physical or mental impairment which has a substantial and adverse long-term effect on his or her ability to carry out normal day-to-day activities.

How do I apply?

If you want to apply under the Interview Access Scheme simply complete the declaration below and send it in with your application.

We will try to provide access, equipment or other practical support to ensure that if you have a disability you can compete on equal terms with non-disabled people.

DECLARATION

I consider myself to have a disability as defined above and I would like to apply under the Interview Access Scheme.

I require the following special arrangements to be made for me to be able to attend an interview:

………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

Name:……………………………………………
Date: …………………………..

Signature*: ……………………………………………………………………………

* There is no need for a signature if you are submitting the form electronically

Please return the completed form with your application

ANY FALSE DECLARATION OF DISABILITY TO OBTAIN AN INTERVIEW WILL SUBSEQUENTLY INVALIDATE ANY OFFER OF A POST

Section 3: Monitoring information

The Home Office collects this data to monitor how well it is encouraging applications to its public appointments to help ensure the appointments it makes reflect the diversity of the people of the UK.

Information provided in this section is not used in the selection process and will be removed before your application is assessed by the selection panel.

a) Date of birth (DD/MM/YYYY)
	


b) Gender
	Male
	

	Female
	

	Prefer not to say
	


c) Sexual orientation

Which of the following statements best describes you?
	Heterosexual 
	

	Gay man
	

	Lesbian
	

	Bisexual
	

	Prefer not to say
	


d) Ethnic origin
	Asian
	

	Bangladeshi
	
	

	Indian
	
	

	Pakistani
	
	

	Any other Asian background (specify below if you wish)
	
	

	
	

	

	Black
	

	African
	
	

	Caribbean
	
	

	Any other Black background (specify below if you wish)
	
	

	
	

	
	

	Chinese
	

	Any Chinese background (specify below if you wish)
	
	

	
	
	

	
	

	Mixed Ethnic background
	

	Asian and White
	
	

	Black African and White
	
	

	Black Caribbean and White
	
	

	Any other Mixed background (specify below if you wish)
	
	

	
	
	

	

	White

	British
	
	

	Irish 
	
	

	Any other White background (specify below if you wish)
	
	

	
	
	

	
	
	

	Any other Ethnic background 

(specify below if you wish)
	
	

	
	
	

	
	
	

	Prefer not to say 
	
	


e) Disability

The Disability Discrimination Act defines a person as disabled if they have a physical or mental impairment which has substantial and long term (has lasted or is expected to last at least 12 months) adverse effect on their ability to carry out normal day-to-day activities.

Taking this into account, do you consider yourself to be a disabled person?
	Yes
	

	No
	

	Prefer not to say
	


f) Religion
	Christian
	

	Jewish
	

	Muslim
	

	Sikh
	

	Hindu
	

	Buddhist
	

	None/atheist
	

	Prefer not to say
	

	Other (specify below if you wish)
	
	

	
	


g) Sectoral background

Please indicate which of the following sectors most closely matches where you have spent the majority of your professional lives:

	Mostly in the civil service
	

	Mostly in the wider public sector
	

	Mostly in the private sector
	

	Mostly in the third sector
	

	A mix of these categories
	

	Other (specify below if you wish)
	
	

	
	


h) First public appointment to a regulated post

If you are appointed, will this be your first appointment to a post regulated by the Commissioner for Public Appointments?
	Yes
	

	No
	


i) How did you hear about this post?

	Newspaper/magazine (specify below if you wish)
	
	

	
	

	Website 
	

	Public Appointments website
	

	Approached by department/recruitment agency to apply
	

	Other (specify below if you wish)
	
	

	
	


j) Political activity

All applicants for a public appointment should complete the question below.  The question is asked as it enables the monitoring of political activity of candidates for a public appointment so far as it is already in the public domain.  Neither activity nor affiliation is a criterion for appointment (except where statute dictates specific representation).  If you are successful the information will be published in the announcement of your appointment.

Please indicate which of the following activities you have undertaken during the past five years by ticking the appropriate box and by providing details of your involvement.  Name the political party or body for which you have been active.  If you have been or are an Independent or have sought or obtained office as a representative of a particular interest group you should state this.  Please tick all relevant categories.

	Holding office
	

	Public speaking
	

	Made a recordable donation to a political party
	

	Standing for election
	

	No political activity
	

	Other (please specify below)
	

	
	


Name of party for which activity undertaken

	


Details of involvement

	


SECTION 2: DATA SHARING AND DECLARATION

a) Publication of monitoring information

Information on the composition of some public bodies is published in government documents including the Cabinet Office publication, Public Bodies, and occasionally in response to Parliamentary Questions and other public enquiries.  The information you have shared is stored securely and is never released in a way that would allow it to be attributed to an individual.  Even though it will never be possible to attribute the information you have provided to you, the Data Protection Act requires us to gain your consent to use the information you have provided in this way.

Do you consent for your monitoring information to be made publicly available in this way?
	Yes
	

	No
	


b) Public life

Candidates for public appointments must demonstrate that they are committed to and have an understanding of the Seven Principles of Public Life.  Please confirm that you have read and understood the standards of probity required by public appointees in the application pack.
	Yes
	

	No
	


c) Notification of upcoming opportunities

Thank you for our application to this campaign.  If you would like your contact details to be retained to enable the department to make you aware of any future public appointment campaigns please indicate this below.  You are welcome to indicate any specific areas of interest e.g. policing, immigration etc. to allow us to focus any contact with you.
	Yes
	

	No
	


If yes, I am particularly interested in:

	


d) Personal declaration

To the best of my knowledge and belief, the information I have provided in this form is complete and correct.  I commit to immediately notify the Home Office of any changes in my circumstances that affect the answers I have given.
	Yes
	

	No
	


 2

