
Members of all the Pay Review Bodies are treated for tax purposes in exactly the same way whether they are Members of a Statutory or Non-Statutory Body, ie both are regarded as Officeholders.

Fees

Daily fees paid will have tax and NI (where appropriate) deducted at source. The P46 to be completed by you will be sent to AMEY (our payment centre) to ensure the correct tax coding is applied. If you have an exemption from paying NI contributions, you will need to produce an original official document (eg passport or driving licence) to confirm your date of birth. The secretariat team will copy this and will then ensure this is forwarded to AMEY for the exemption to be applied. Fees are paid once a month through payroll. In order for fees to be processed for the end of month pay run, OME must let AMEY have details of fee payments due no later than 15th day of each month. 

Office holders who are self-employed must also be paid through the payroll in the usual way. However, where the remuneration from the appointment forms a small part of your total income you can approach your own tax office who, having assessed the position, can authorise our payroll to assign a special “NT” tax code which stops any tax being deducted from remuneration paid. Similarly you can apply for a deferment on your NICs. This being the case, the only liability arising is that of employer’s NICs.

Travel and Subsistence 

Payments we make to you for travelling to and from your “permanent workplace” (defined for this purpose as Kingsgate House) and for related hotel and subsistence costs are taxable as employment income. The payments also attract Class 1 National Insurance liability.

Our intention is that the amount you receive for travelling, subsistence etc in these circumstances should be equivalent to the amount you actually spend. We have entered into special arrangements with HM Revenue and Customs, which allow us effectively to pay the tax on your behalf. We do this by paying to the HM Revenue and Customs at a special rate. We will also pay your share of any National Insurance contributions that are due.  

If you wish to participate in these arrangements you will need to sign an agreement with HM Revenue and Customs. The agreement would be that travelling, subsistence and other expenses paid, which come within its scope, would not form part of your income for tax purposes. This would mean that:

· You would have no tax to pay on these expenses.

· You would not be able to reclaim the tax we have paid on their behalf.

The terms of this agreement are set out in the attached letter.  If you wish to adopt this agreement you should complete the attached letter and return it to your Secretariat as soon as possible. Enclosed is a prepaid envelope in which to return the declaration. We will send it to HM Revenue and Customs via AMEY.

Members who chose not to enter into this agreement with HM Revenue and Customs will have PAYE applied to these expenses in the same way that they are applied to fee payments.   

There are three types of claim form;

· Travel to Kingsgate House

· UK travel other than to Kingsgate House

· Overseas travel.

It is vital that you claim using the correct claim form, otherwise the incorrect tax and NI treatment may be applied to your claim. With regard to UK travel other than to Kingsgate House and Overseas travel, there is no tax and NI liability either upon you, or BIS as the employer. 

All travel claims, which are subject to a tax and NI liability, are also processed, like fees, through the monthly payroll. To ensure you receive payment in good time, you are encouraged to submit claims as soon as possible after the date of any travel. 

End of tax year procedures

At the end of each tax year AMEY has advised that Members will receive a P60 by around the 31 May at the very latest.  A P60 will still be generated where Members have not claimed fees but have a taxable home to office journey for which they have received payment.  AMEY will be happy to deal with any queries on P60’s once received. AMEY can be contacted on 01633 224747 and we strongly encourage you to deal with them directly as we are not tax or NI experts!   


