Defra

April 2006

Fixed Penalty Notice Forms

The model form below is provided as an example only. There are no prescribed fixed penalty notice forms for the offences created or amended by the Clean Neighbourhoods and Environment Act 2005 (or Regulations). Local authorities and parish councils should tailor the form to meet their own needs; in particular the list of offences contained in the tick box section on the reverse page/page 2 is for illustrative purposes only, and authorities should adapt it as necessary suit their own requirements. It is up to authorities to decide whether to produce a single form covering all fixed penalty offences or to have different forms for different categories of offences (for example those likely to be issued on the spot and those likely to be issued less frequently).

Any fixed penalty notice form, however, must by law state the following:

· the full amount of the fixed penalty;

· that no proceedings for the offence will be taken if it is paid within 14 days;

· the name and address to whom payment may be made by post (without ruling out other methods of payment).

Dog Control Orders

When issuing fixed penalties for Dog Control Order offences authorities must specify the actual Order that created the offence. Failure to do so might result in challenge in court. Authorities should therefore ensure enforcement officers are aware of all Dog Control Orders that apply in their borough/district/parish. It is suggested that a list of all Dog Control Orders could be listed on the inside jacket of fixed penalty notice books; alternatively, separate forms, listing all relevant Dog Control Orders, could be produced.  
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[Name of Council]





Fixed Penalty Notice

Alleged offender

Title…..

Surname…..

Forenames…..

Address…..

Postcode…..

Date of Birth (juveniles only).....

I, ……………………………………..an authorised officer of [Name of Council] have reason to believe that on……………. you committed the offence as marked overleaf, within the area of [Name of Council].

This notice offers you the opportunity to discharge any liability to conviction for the above offence by payment of a fixed penalty. If you pay the penalty of £…...  within 14 days no further proceedings will be taken.  If you do not pay the fixed penalty within that time, you may be prosecuted for the offence described above and, if convicted, could receive a much larger fine; the maximum for the offence is stated overleaf. [You may pay the lesser amount of £...... if you do so within 10 days of receiving this notice.]

Payment must be made to [Name/Title and Address of Officer to whom payments should be sent].

Authorised Officer

Name

Signature

Date

…………………………………………………………………………………………………….










SERIAL NO.

This slip must accompany your payment.

To: [Name/Title and Address]

I enclose with this letter the amount of £… 

Signature

Date

Name (BLOCK LETTERS)

Address (BLOCK LETTERS)

Please make cheques payable to [Name of Council]. [Alternatively, you can pay by credit or debit card:

Credit card / Debit Card

Card number

Start Date (if applicable)

Expiry Date

Issue no. (debit card only)

Signature of cardholder….]

Reverse page
	Tick
	Description of offence 
	Act
	Amount of penalty if paid within 10 days
	Full amount of penalty
	Maximum penalty on conviction

	
	Depositing litter
	Section 87/88 -Environmental Protection Act 1990
	£50
	£75
	£2,500

	
	Failure to comply with a street litter control notice 
	Section 94/94A - Environmental Protection Act 1990
	£60
	£100
	£2,500

	
	Failure to comply with a litter clearing notice
	Section 92C/94A - Environmental Protection Act 1990
	£60
	£100
	£2,500

	
	Failure to produce waste documents
	Section 34(5) and Regulations made under it/34(6)/34A - Environmental Protection Act 1990
	£180
	£300
	£5,000

(or, on indictment, an unlimited fine)

	
	Failure to produce authority to transport waste
	Section 5/5B - Control of Pollution (Amendment) Act 1989
	£180
	£300
	£5,000

	
	Unauthorised distribution of free printed matter
	Schedule 3A, paras. 1(1) and 7 - Environmental Protection Act 1990
	£50
	£75
	£2,500

	
	Failure to comply with a waste receptacles notice
	Section 46/47/47ZA/47ZB -Environmental Protection Act 1990
	£60
	£100
	£1,000

	
	Failure to comply with a Dog Control Order
	[Insert exact details of Order that created the offence when offence is committed]
	£50
	£75
	£1,000


Back page

Statement of witness

Statement of:

Address:

Tel. No:

This statement, consisting of … page(s) each signed by me, is true to the best of my knowledge and belief and I make it knowing that, if tendered in evidence, I shall be liable to prosecution if I have wilfully stated anything that I know to be false, or do not believe to be true. 

Dated:

Signature:

Statement………………………………………………………………………….. (half page) 

Signature of Authorised officer……… 

