Specimen letter to head teacher and board of governors

MEASLES OUTBREAKS AND PLANS FOR A MMR CATCH UP VACCINATION PROGRAMME IN ENGLAND
You may be aware of the recent measles outbreaks occurring in Wales which have been widely reported in the news. The number of confirmed measles cases in England has also been increasing with some local outbreaks being reported. Children who are most at risk of catching measles during this outbreak are school aged children (currently in school years 5-11) This is because many of them missed out on their MMR vaccinations as toddlers in the late 1990s and early 2000s following unfounded safety concerns. It has been estimated that up to a million children are not fully vaccinated with MMR and this is of particular concerns, as measles is highly infectious and can spread rapidly in secondary school settings.
[Insert option as per local arrangements]
[Option 1 - need schools for communication] 
We are writing to you to alert you to the current situation and also to request your support to ensure the message of vaccinating the relevant year groups [insert year groups] is communicated effectively to your parents and students. Attached to this letter, is a flyer
 that has been developed for students which provides information about measles and the benefits of the MMR vaccine. We hope you will be able to help us disseminate this flyer1 to your students in the relevant year groups (school years 5 to 11). The vaccination is free on the NHS and will be available from GP practices.
This programme is being managed by your local Area Teams, but we require your  support for this important public health campaign  by sending letters to parents and carers of  year group [insert] to inform them about the MMR Catch up programme – your local Area Team will provide the letter for distribution to your students and their parents;

[Option 2 - need to give vaccine in school] 
We are writing to you to alert you to the current situation and also to request your support for this important public health campaign by agreeing to host vaccination clinics at the school for those year groups at risk. [insert].  Your local Area Teams will work closely with your school management and the school nursing team to arrange this in a way that is as least disruptive for the school. 

Attached to this letter is a flyer1 that has been developed for students which provides information about measles and the benefits of the MMR vaccine. We hope you will be able to help us disseminate this flyer1 to your students the relevant year groups (school years 5 to 11). The vaccination is free on the NHS 
This programme is being managed by your local Area Teams, but we require your support for this important public health campaign by:

A. Sending letters to parents and carers to inform them about the MMR Catch up programme – the Area Team will provide the letter to be given to pupils to go to their parents;

B. providing class lists of relevant year groups;

C. identifying a room or area where vaccinations can be taken privately; and

D. arranging for staff to help to bring children to and from the vaccination area.

We would be most grateful for your support and co-operation as we undertake this very important vaccination programme over the coming months. If you require any further information, please do not hesitate to contact [insert name] on [insert number] at the Area Team.
Yours sincerely

[Insert name]





[Insert name]

Director of Public Health



Director of Children’s Services

[Name of local authority]



[Name of local authority]

[Insert name]





[Insert name]

Screening & Immunisation Lead


Director of PHE Centre

[Name of Area Team]




[Name of PHE Centre]

� � HYPERLINK "https://www.gov.uk/government/publications/measles-dont-let-your-child-catch-it-flyer-for-schools" �https://www.gov.uk/government/publications/measles-dont-let-your-child-catch-it-flyer-for-schools� 





