Petroleum Operations Notice No.1
Guidance for reporting Oil and Chemical Releases and Permitted Discharge Notifications from offshore installations and pipelines. 
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1.
Reporting Obligations

1.1
Regulation 11A(1) and (2) of the Offshore Petroleum Activities (Oil Pollution Prevention and Control) Regulations 2005 (OPPC) (as amended) and Regulation 15(1) and (1A) of the Offshore Chemicals Regulations 2002 (OCR) (as amended) provide that a permit holder, or if there is no permit holder, the operator of an offshore installation shall forthwith provide the Secretary of State with information, in such form and in such manner as shall be directed of a release, discharge or other incident where there has been or may be a significant effect on the environment by means of pollution. 

1.2
A petroleum licence may require the Licensee, as a condition of the licence, to give notice to the Minister of any event causing escape or waste of petroleum, and must forthwith after the occurrence of any event causing escape of petroleum into the sea, give notice of the event to the Chief Inspector of Her Majesty’s Coastguard. 

1.3
Regulation 5(2) of the Merchant Shipping (Oil Pollution Preparedness, Response and Co-operation Convention) Regulations 1998 states that “An individual having charge of an offshore installation or an oil handling facility which is a pipeline who observes or otherwise becomes aware of any event involving discharge of oil at sea from another installation or a ship shall without delay report it to HM Coastguard”.  All applicable discharges must be notified, regardless of quantity (for the purpose of these Regulations, ‘discharge’ includes an escape of oil).

1.4
In compliance with international agreements, the Maritime and Coastguard Agency has issued instructions to Captains of all Service and Civilian Ships and Aircraft to report immediately the matters indicated below:

· Any shipping casualty which is likely to result in the release of oil or other harmful substances into the sea;
· Any ship observed discharging oil or other harmful substances into the sea;
· Any release of oil or other harmful substances sighted at sea; and
· Any such incident which comes to the notice of persons in charge of an offshore installation should also be reported as early as possible to the Maritime and Coastguard Agency.
2.
PON1 Reportable Incidents

2.1
In accordance with this guidance the Petroleum Operations Notice No.1 (PON1) is the form that operators and permit holders are directed to use to satisfy the above reporting obligations.  The following incidents must be notified to relevant authorities in accordance with Section 3 using the PON1 FAX Pro-forma in Annex 1 or where applicable the Department of Energy and Climate Change (DECC) Electronic PON1 Notification System:

· Oil or Chemical Release
: Any release of oil or chemical into the sea, regardless of volume. Where a release is continued, this must be reported by regular updates to the PON1 (see paragraph 4.2).
· Permitted Discharge Notifications: Discharges of oil being made, under the direction of a previously granted Offshore Petroleum Activities (Oil Pollution Prevention and Control) Regulations 2005 (as amended) (OPPC) oil discharge permit, falling within the circumstances and/or conditions as detailed in Section 4.6. 
Note: Refer to Section 4 for additional guidance on reportable incidents
3. 
PON1 Reporting Procedure 

3.1
In accordance with Sections 2 and 4 all reportable incidents must be reported as soon as possible to the:

· MCA MRCC Coastguard Station  
· Department of Energy and Climate Change; 
· Joint Nature Conservation Committee (JNCC) and

· any relevant Statutory Nature Conservation Body (SNCB) in accordance with installation oil pollution emergency plan arrangements (see Section 5, and Annex 3 for further details and contacts).








Note: HM Coastguard have designated Aberdeen MRCC Coastguard Station as a central unit to receive all FAX or Electronic PON1’s.  Verbal notifications of pollution from offshore installations is to nearest MRCC Coastguard Station.
3.2
DECC commenced implementation of an Electronic PON1 (EPON1) reporting system during 2010 and, further to receiving log in details and training information, operators of offshore installations shall use this system for reporting incidents.  Further information can be found in Annex 5 to this Guidance.  Full electronic guidance is available to EPON1 users logged into the EPON1 system.  Further information can be provided on request from DECC Offshore Inspectorate.  Where the EPON1 reporting system cannot be used, Annex 1 details the PON1 FAX pro-forma that shall be used for reporting incidents.  A Company Fax cover sheet is not required.  Annex 2 provides guidance on information required within the PON1  and Annex 3 provides further guidance and information on specific contact details.

3.3
The PON1 is utilised by relevant authorities as a pollution incident notification system and it is therefore imperative that, in addition to immediate telephone notification to the nearest MRCC Coastguard Station, early notification by PON1 is given to provide effective response.  In this regard it is expected that under normal circumstances incidents be notified Electronically or by Fax within 6 hours of an event being confirmed and/or identified.  Notification should not be delayed in order to close out actions or confirm full details of the incident.  Initial notification should occur with additional information being forwarded at a later time by updating the original PON1, if applicable. 
3.4
Where the release/applicable discharge is, or may become, extensive in size (e.g. a blow-out, a fractured pipe or a damaged storage facility) there should be the earliest possible consultation with the nearest MRCC Coastguard Station, and DECC.  In addition other appropriate agencies should be contacted as per the installation oil pollution emergency plan arrangements.  Arrangements should be made to monitor the movement, spreading and emulsification of the oil so that a proper assessment can be made of whether and to what extent it may affect the environment i.e. the coast, fisheries, seabirds or other wildlife and of the action necessary to protect the threatened interest.  With regard to chemical releases an assessment of the potential environmental impacts of the release should be made and communicated.
3.5
In accordance with the installation oil pollution emergency plan and incident response strategy the location of any contamination remaining on the sea surface should be surveyed from the air as soon as possible after the incident, and at least twice per day until the clean-up operation is completed. The survey results should be reported to the Coastguard, DECC and any other applicable bodies as identified through oil pollution emergency plan arrangements.

3.6
Reporters should make themselves aware of and fulfil any additional legal reporting requirements for example under the Reporting of Injuries, Diseases and Dangerous Occurrences Regulations 1995 (RIDDOR) as Regulated by the Health and Safety Executive.

Note 1:  
Any amendments / corrections to submitted PON1 Reports must be made within 28 days from the date the PON1 was submitted.

Note 2: 
If a number of PON1s are submitted as updates or in connection with an 

ongoing release/discharge incident these will be recorded as a single release/discharge event in DECC’s PON1 database. 

Note 3:  
All oil and chemical PON1 notifications, as directed in Section 2 and 4, with the exception of PON1 Permitted Discharge Notifications, will be utilised by the MCA and DECC when compiling the annual ACOPS (Advisory Committee on Protection of the Sea) reports.  
4.
Additional Guidance on PON1 Reportable Incidents

4.1
This Guidance is applicable to releases and reportable discharges from offshore installations including, but not limited to, drilling rigs undertaking exploration or production activity, production installations and their associated subsea infrastructure, single buoy moorings, offshore storage facilities and from offshore pipelines.

4.2
Where a release has been made and reported via a PON1, any further release or un-permitted discharge of oil or chemical from the same release point must continue to be reported by updating the original PON1.  These PON1 updates are required regardless of whether the release or un-permitted discharge is continuous or intermittent, and must be continued until such time as a repair or remedy has been effected and the release or un-permitted discharge is permanently stopped.  PON1 updates must be provided to relevant authorities on a 24 hourly basis or as directed by the DECC Environmental Inspectorate. 
4.3
Notification of any oil or chemical that is released or discharged to sea as a matter of urgency for the purpose of securing the safety of any person should be made by using the PON1 oil or chemical release notification section.  

4.4
Any substances released to sea which are regulated under the OCR as an offshore chemical, for example oil based drilling fluids, must be classified and reported as a chemical release in the appropriate section of the PON1 pro-forma.

4.5
If a chemical is released to an installation drainage system and the chemical is either not recovered, or exceeds the drainage system capacity for recovery from that drainage system and is therefore released to sea, this must be reported as a chemical release in the appropriate section of the PON1 pro-forma.

4.6
Permitted Discharge Notifications.  Under the provisions of OPPC, permits are granted to regulate the discharge of oil that may occur as a consequence of certain offshore oil and gas exploration and production activities and gas loading and unloading activities.  These discharges include, but are not limited to, oil in produced water, oil in drainage water and oil on sand/scale.  Each permit granted includes terms and conditions associated with the discharge that must be adhered to by the permit holder.  It is recognised that there may be occasions when a discharge of oil as a consequence of an activity regulated by an OPPC permit is made in such quantities or circumstances that it has the potential to affect the environment or other users of the sea, regardless of whether or not there has been a non-compliance with any permit condition.  Under these circumstances a PON1 Permitted Discharge Notification must be notified to raise awareness of oil in the sea and to provide a mechanism for relevant authorities to respond if required.  A PON1 Permitted Discharge Notification must be submitted if the discharge:        
· exceeds 1 tonne of oil to sea in any 12 hour period;
· causes a sheen which appears more significant when compared with a sheen observed during normal operations and weather conditions and extends out with the installation’s 500 metre zone;
· otherwise has the potential to cause significant environmental impact or affect other users of the sea e.g. oil has potential to reach shore or will impact upon wildlife and /or users of the sea (installation operators will be required to assess on a case-by-case basis whether circumstances dictate that a PON1 should be submitted to raise awareness of oil in the sea in accordance with their installation location and oil pollution emergency plan arrangements).

4.7
In addition to the above PON1 notification requirements there may be independent and additional non-compliance notification requirements associated with non-compliance and with permit terms and conditions or discharges made without a permit being granted.  These instances would be notified to DECC, as the Regulatory Authority, using a DECC OPPC Regulatory Permit Non-Compliance Notification Form and in accordance with associated Guidance (http://og.decc.gov.uk/en/olgs/cms/environment/leg_guidance/oppc/oppc.aspx) and specific permit terms and conditions.

4.8
The following provides PON1 and Regulatory Non-Compliance reporting examples:

Notification Example 1: Oil in produced water concentration is measured in excess of the 100mg/l concentration limit imposed by an existing permit condition, but the discharge is not causing a sheen and does not fall within any criteria as per section 4.6.  Only a DECC OPPC Regulatory Non-Compliance Notification Form is required to be submitted.  No PON1 notification to other authorities is required.

Notification Example 2: An installation produced water treatment system has been upset due to slugging problems.  A spot sample of produced water has been taken and the oil concentration is 80mg/l and within the concentration limit imposed via an existing permit condition.  Due to high produced water volumes it has been calculated that 2.2 tonnes of oil has been discharged over the past 12 hours and an oil sheen is visible out with the installation 500 metre zone.  A PON1 Permitted Discharge Notification must be submitted as the notification criterion in section 4.6 is applicable.  No OPPC Regulatory Non-Compliance notification is required as there has been no breach of permit terms and conditions.  

4.9 
The following incidents are not required to be notified using a PON1:

· Any incident resulting in contamination of an installation with oil or chemical that is wholly contained and recovered without release or discharge to sea.
· With the exception of discharges made in circumstances described in Sections 4.2,  4.3 and 4.6 any discharge of oil or chemical made without a permit being previously granted.  These discharges must be notified using a DECC OCR/OPPC Regulatory Permit Non-Compliance Notification Form in accordance with associated Guidance (http://og.decc.gov.uk/en/olgs/cms/environment/leg_guidance/ocr/ocr.aspx and http://og.decc.gov.uk/en/olgs/cms/environment/leg_guidance/oppc/oppc.aspx).  
5.
Response and Use of Chemical Dispersants

Response
5.1
The response to an oil pollution incident should be in compliance with the Oil Pollution Emergency Plan (OPEP) arrangements for the installation concerned.  The level and method of response will be dependent upon several factors including, but not limited to the incident in question, volume of oil, oil type, time of year, weather, sea state and resource availability.  When an oil pollution incident occurs at an offshore installation (including a pipeline), and the installation and personnel are not at risk from the oil on the sea, it should not automatically be treated with dispersants but the incident should be reported in accordance with section 3.  The incident, oil in the sea and potential environmental impact should be tracked and assessed to allow an appropriate response to be determined and managed.  

5.2
Operators should refer to the installation’s OPEP.  Guidance on the preparation of OPEPs and response requirements are detailed within the DECC `Guidance Notes to Operators of Offshore Oil and Gas Installations on The Merchant Shipping (Oil Pollution Preparedness, Response and Co-operation Convention) Regulations 1998’ (http://og.decc.gov.uk/en/olgs/cms/environment/leg_guidance/oprc/oprc.aspx).   
Chemical Dispersants

5.3
Where there is risk of harm to seabirds, the coast or sensitive environments, the use of dispersant is often one of the most effective means of dispersing a crude oil release in an open water environment. Dispersant use is generally inappropriate in shallow sheltered waters or on releases or discharges of refined products such as diesel, gasoline or kerosene. The level of response will therefore be dependent upon several factors including the quantity of oil, oil type, time of year, weather and sea state. All personnel responsible for the application of dispersant must be suitably trained. 

5.4
The Food and Environment Protection Act 1985 Part II Deposits in the Sea (as amended) requires a licence to be issued for the deposit of any substance or article in the sea, but also enables exemptions from this requirement to be made. Such exemptions are currently contained in the Deposits in the Sea (Exemptions) Order 1985 and (for Northern Ireland) the Deposits in the Sea (Exemptions) Order (Northern Ireland) 1995. Under these Orders, a licence is not required for the deposit of a substance (e.g. a dispersant or loose absorbent product) for the purpose of treating oil on the surface of the sea provided the product used is currently approved by the Licensing Authority (click underlined text for hyperlink to MMO who administer the Approval Scheme for the whole UK) ) and is used in accordance with the conditions of that approval.   Specific approval must also be obtained from the Licensing Authority for any use of dispersant at sea in water depths of less than 20 metres and those waters extending up to 1 nautical mile beyond the 20 metre contour.  
In English and Welsh waters approval of dispersant use is provided by MMO via their headquarters in Newcastle.  In Scottish waters approval is given via Marine Scotland – Marine Laboratory in Aberdeen. The Northern Ireland Environment Agency approve dispersant use in waters adjacent to Northern Ireland.
See Annex 4: MMO / MARINE SCOTLAND advice note on dispersant use following releases. 

5.5
Notwithstanding these requirements any use of oil release treatment substances must also be reported immediately to the Licensing Authority.  Information on the following aspects must be reported:  Name of Installation Operator responsible for incident; name and contact details of person reporting; date; location; estimate of volume and type of oil being treated; name and type of oil treatment product being used; date of manufacture; date efficacy last tested on; volume of product used; start and finish times of spraying; comments on effectiveness.   

 
See Annex 4: MMO / MARINE SCOTLAND advice note on dispersant use following releases. 
6.
Involvement of relevant Statutory Nature Conservation Agencies (SNCA)
6.1
The relevant SNCAs (refer to Annex 3-contacts) should be informed of all oil pollution incidents arising from exploration or production activities in the UK sectors of the Continental Shelf, as agreed in the Oil Pollution Emergency Plan.  In addition the main JNCC contact must be copied on all submitted PON1s.

6.2
Provision should be made by operators to carry out ornithological or occasionally other surveys as soon as practicable in the event of a large-scale incident, if so requested by the relevant SNCA. At certain times of year such surveys might well be accomplished by placing observers aboard vessels visiting the area. At other times it might be necessary to accommodate an observer on board air or surface craft used for surveillance or even to arrange special flights or the use of high-speed vessels for this purpose.

6.3
At present the only reliable means of establishing whether there are large concentrations of seabirds in the vicinity of an oil slick at sea is by direct observation. Because of the inconspicuous coloration of those species most at risk only an experienced observer should carry out such observations.

7. 
Involvement of the Secretary of State’s Representative (SOSREP)

7.1
The Offshore Installations (Emergency Pollution Control) Regulations 2002 are made under the Pollution Prevention and Control Act 1999.  These give the Secretary of State powers to intervene in the event of an accident involving an offshore installation where there is, or may be a risk of, significant pollution, for the purpose of ensuring effective control and preventative measures are taken.  His appointed representative, the ‘SOSREP’, exercises these powers on behalf of the Secretary of State.  

7.2
The SOSREP’s role is to represent the over-riding interests of the State in the above situations but the role does not extend to dealing with the clean-up of the pollution as a result of an incident.  This responsibility remains with the operator, through their own response arrangements, as detailed in their Oil Pollution Emergency Plan.

7.3
In addition to all PON1 reports, HM Coastguard is notified of all other incidents involving offshore installations.  DECC have an agreed system in place with the Maritime and Coastguard Agency to ensure that DECC is informed of all incidents reported to HM Coastguard where there is, or may be a risk of, significant pollution.  Within this are procedures for the evaluation of incidents.  Any requirement to notify the SOSREP is the responsibility of DECC for offshore installations.  

Operators do not therefore need to change any part of their incident notification procedures to accommodate specific SOSREP reporting requirements and should continue to notify DECC and the HM Coastguard as per current arrangements detailed in Section 3.   

8.
Enquiries

Any enquires concerning this guidance or reporting of PON1s should be sent to the address below:
Department of Energy and Climate Change

Energy Development Unit

Atholl House

86-88 Guild Street

Aberdeen

AB11 6AR



Tel: 01224 254054 / 254033

Fax: 01224 254100

Or alternatively can be E-mailed to: offshore.inspectorate@decc.gsi.gov.uk
Annex 1
Petroleum Operations Notice No.1

Pro-forma for reporting Oil and Chemical Releases/discharges from Offshore Installations and Pipelines
Fax To:
Aberdeen Coastguard Stn
Fax
: 01224 575920 (Alternative Fax No: 01224 212862)(Telephone Nearest MRCC Station)
DECC Aberdeen
Fax: 
01224 254100 (Emergency Only - Tel 01224 254058/Out of hours – 0207 215 3505/3234)
JNCC
Fax: 
01224 896170 (and other SNCA’s as per PON1 Guidance and/or Oil Pollution Emergency Plan)

	Identity of Observer/Reporter
	

	Full Name:
	Organisation/Company:

	Contact Telephone No:
	Contact E-Mail:

	Incident Details
	

	Operator/Organisation/Company Responsible for Incident:

	Date of Incident:
	Time of Incident:

	Installation/Facility: 
	Fixed / Mobile (delete as applicable)
	Field Name: 

	Latitude:
	Longitude:
	Quad & Block No.:

	Oil Release / Chemical Release or Permitted Discharge Notification (tick below and complete column details as applicable)

	Oil Release Notification:     ( 
	Chemical Release Notification:     (
	Permitted Discharge Notification: (

	Max Released (tonnes):
	Quantity Released (kg):
	Max oil discharged (tonnes):

	Min Released (tonnes):
	Chemical Name:
	Min oil discharged (tonnes):

	Type of Oil:
	Chemical Use:
	Type of Oil:

	Tier of Response (1,2 or 3): 

(As per Oil Pollution Emergency Plan)
	% oil if OBM or base oil:
	Oil Conc. in discharge:

	
	Warning label:
	Discharge rate m3/hr:

	Appearance:
	Appearance:
	Appearance:

	Approx. release area on sea surface

(m2or km2):
	Approx. release area on sea surface

(m2or km2):
	Approx. sheen area on sea surface

(m2or km2):

	Is Release Ongoing? YES / NO  (If YES PON1 must be updated & reported each 24 hr period unless otherwise directed by DECC/MCA) 
Release since last report (tonnes):                                      Total Release to date (tonnes):                                                                                                  

	Source of pollution:



	Cause of pollution:



	Steps taken to prevent re-occurrence/respond to incident:



	Release likely to reach Median line  YES  /  NO :  Shore YES  / NO     If YES approx location/time:

	Photographs taken:                YES / NO
	Samples taken for Analysis:             YES / NO

	Weather Conditions
	

	Wind Speed (knots):
	Wind Direction (0-3600):

	Beaufort Scale (1-12):
	Wave Height (metres):


Annex 2

Guidance for completing information required on PON1 pro-forma

The following gives further guidance in relation to the information required when submitting a 

PON1 pro-forma.

A. Identity of Observer/Reporter: 

Full details of the person submitting the PON1 should be completed as per requested details.

B. Incident Details

Operator/Permit Holder Responsible for the Incident: In the majority of incidents it is foreseen that this will be the permit holder, or if there is no permit holder, the operator of the acreage / field.  If this is not the case the organisation responsible should be identified.  These details will be used within any annual ACOPS report.  If organisation is unknown record as “unknown/third party”. 

Date of incident:

Date of when incident was observed

Time of incident: 

Time at which incident was observed

Installation Facility:
Name of installation/facility from where release has occurred. If unknown and release is not suspected from reporters installation mark as ‘unknown/third party’

Fixed/Mobile:

Refers to installation.  Delete as applicable

Field Name: 

Name of the field where release has been detected / has occurred

Latitude & Longitude: 
Provide release location

Quad & Block No: 
Where release has been detected/occurred

Oil Release/Chemical Release Notification or Permitted Discharge Notification

· Tick appropriate incident notification and complete column details on PON1

Oil Release Notification

Maximum and Minimum Released:
This is the total quantity released to sea in tonnes.  On all occasions efforts should be made to quantify maximum total lost using measured/calculated or estimated operational/production losses.  No minimum figure is required if using these methods.

Where the above is not possible the following Bonn Agreement Codes shall be utilised to estimate losses from a visual assessment of oil on the sea surface.  A maximum and minimum figure shall be provided where Bonn codes are utilised in order to allow a suitable assessment of potential pollution in the sea.

	Code
	Release Appearance
	Litres per km2

	1
	Sheen (silvery/grey)
	40 to 300

	2
	Rainbow
	300 to 5,000

	3
	Metallic
	5,000 to 50,000

	4
	Discontinuous true oil colour
	50,000 to 200,000

	5
	Continuous true oil colour
	200,000 to more than 200,000


Type of Oil:
Example-Crude, Condensate, Diesel, if other-please state, or Unknown. 

Tier of response: 
In accordance with Oil Pollution Emergency Plan arrangements indicate whether a Tier 1, Tier 2 or Tier 3 response to the incident is being activated.

Appearance: 
Report in accordance with Bonn Agreement Appearance Codes: Not visible;  Sheen (silver/grey); Rainbow; Metallic; Discontinuous true oil colour; Continuous true oil colour as per the table above

Approx area: 
If conditions permit indicate the area of the visual evidence of oil on the sea surface in either m2 or km2 indicating as applicable

Chemical Release Notification

Quantity Released:
This is the total quantity of chemical/substance released to sea in kilograms (kg)

Chemical Name:
Name of Chemical Released (as per CEFAS lists if approved) i.e. OBM XPO7

Chemical use:
What is the chemical used for on the installation i.e. drilling fluid

% oil if OBM or base oil:
State the % of oil in the product released
Warning label: 
Enter chemical warning label i.e. PLO-PLONOR

Appearance:
If applicable information relating to the appearance of the release i.e. white/cloudy or using Bonn codes as per table above

Approx area: 
If conditions permit indicate the area of the release event on the sea surface in either m2 or km2 indicating as applicable

Permitted Discharge Notification 

Maximum and Minimum Oil discharged:
This is the total quantity of oil that has been discharged to sea causing circumstances to warrant notification using a PON1. For example if a produced water treatment upset has been ongoing for three hours then it is the total quantity of oil which has been discharged to sea over that three hour period.  On all occasions efforts should be made to quantify maximum total discharged using measured/calculated or estimated operational/production figures.  No minimum figure is required if using these methods.

Where the above is not possible the following Bonn Agreement Codes shall be utilised to estimate the quantity of oil within the discharge using a visual assessment of the oil on sea surface.  A maximum and minimum figure shall be provided where the following Bonn codes are utilised in order to allow a suitable assessment of potential pollution in the sea.

	Code
	Discharge Appearance
	Litres per km2

	1
	Sheen (silvery/grey)
	40 to 300

	2
	Rainbow
	300 to 5,000

	3
	Metallic
	5,000 to 50,000

	4
	Discontinuous true oil colour
	50,000 to 200,000

	5
	Continuous true oil colour
	200,000 to more than 200,000


Type of Oil:
Example-Crude, Condensate, Diesel, if other-please state, or Unknown. 

Oil Conc.  in discharge: If known enter the concentration of oil within the discharge being made (mg/l).

Discharge Rate: The rate at which the discharge is/was being discharged from the installation (m3/hour)

Appearance: 
Report in accordance with Bonn Agreement Appearance Codes: Not visible;  Sheen (silver/grey); Rainbow; Metallic; Discontinuous true oil colour; Continuous true oil colour as per above table

Approx area: 
If conditions permit indicate the area of the visual evidence of oil on the sea surface in either m2 or km2 indicating as applicable

----------------------------------------------------------------------------------

Is Release Ongoing:
If release/incident is ongoing this should be indicated and an updated PON1 report, giving the release since last report (tonnes), and the total release to date (tonnes), must be submitted each 24 hr period for the duration of the incident unless otherwise directed by DECC.  If a number of PON1s are submitted in connection with the same incident these will be logged as a single incident event within the DECC PON1 database.   

Source of Pollution: 
Brief details should be given of where the release is originating i.e. area of the installation and/or part of the process e.g. Module 4 hydraulic skid unit.

Cause of Pollution:  
Brief details should be given of the circumstances that caused the incident.  It is appreciated that in the early stages of an incident these details may not be fully available but all efforts should be made to provide information where available.  

Steps taken to Respond to Pollution and Prevent Incident Re-occurrence: 
Brief details should be given of actions being taken to respond to the pollution and the steps being taken to prevent reoccurrence of the incident.

Pollution Likely to reach Median Line or Shore:
Indicate YES or NO as applicable.  If Yes give an approximate location and time if available.
C. Weather Conditions

Wind Speed: 
Enter in Knots

Wind Direction: 
Enter between 0 and 3600
Wave Height: 
Enter in metres 

Beaufort Scale: 
Enter 1-12 as applicable

	Beaufort Scale (Force)
	Wind Speed (knots)
	Description
	State of Sea
	Probable Wave Height (m)

	0
	0 – 1
	Calm
	Like a mirror
	0

	1
	1 – 3
	Light Air
	Ripples like scales are formed
	0

	2
	4 – 6
	Light Breeze
	Small wavelets, still short but more pronounced, not breaking
	0.1

	3
	7 – 10
	Gentle Breeze
	Large wavelets, crests begin to break; a few white horses
	0.4

	4
	11 – 16
	Moderate Breeze
	Small waves growing longer; fairly frequent white horses
	1

	5
	17 – 21
	Fresh Breeze
	Moderate waves taking more pronounced form; many white horses, perhaps some spray
	2

	6
	22 – 27
	Strong Breeze
	Large waves forming; white foam crests more extensive; probably some spray
	3

	7
	28 – 33
	Near Gale
	Sea heaps up; white foam from breaking waves begins to blow into streaks
	4

	8
	34 – 40
	Gale
	Moderately high waves of greater length; edge of crests breaks into spindrift; foam blown into well-marked streaks
	5.5

	9
	41 – 47
	Severe Gale
	High waves with tumbling crests; dense streaks of foam; spray may affect visibility
	7

	10
	48 – 55
	Storm
	Very high waves with long overhanging crests; dense streams of foam make surface of sea white. Heavy tumbling seas; visibility affected
	9

	11
	56 – 63
	Violent Storm
	Exceptionally high sea waves, sea completely covered with long white patches of foam, edge of wave crests blown into froth, visibility affected
	11

	12
	64 and above
	Hurricane
	Air filled with foam and spray; sea completely white with driving spray; visibility very seriously affected
	14


Annex 3

Contact details for reporting Oil / Chemical Releases and Permitted Discharges

A.
All PON1 notifications to the Aberdeen Coastguard Station Fax: 01224 575920
Notify  nearest  MCA MRCC Station by TELEPHONE and confirm by PON1 by FAX or Electronically to Aberdeen MRCC Coastguard Station.

	Aberdeen MRCC
Yarmouth MRCC
Dover MRCC
Falmouth MRCC
Swansea MRCC
Clyde MRCC

	Tel: 01224 592334


Tel: 01493 851338


Tel: 01304 210008


Tel: 01326 317575


Tel: 01792 366534

Tel: 01475 729988     


B. All PON1 notifications to the Department of Energy and Climate Change
a) Fax all PON1s to:
 01224 254100.  In addition:
b)   Telephone: 
if release is in an environmentally sensitive area, or at an installation operating in any block wholly or partly within 25 miles of the coast.

c)    Telephone:
 if release exceeds 1 Tonne in any area.

Telephone Numbers:
	Office Hours:
(08:30 - 17:30)
	1. Incident Response Desk

2. Incident Response Fax
	01224 254058

01224 254100

	 
	 

	BIS/DECC Duty Officer

     (24 Hours)
	Tel: 020 7215 3234/3505
	Fax: 020 7215 3501

	Address:
	Department of Energy and Climate Change
Energy Development Unit
Atholl House
86-88 Guild Street
Aberdeen AB11 6AR


Where the oil release is only one aspect of an oil emergency, or incident with wider implications for example disrupting the supply of gas reserves, then During normal working hours you should notify your DECC field team contact as shown below (further reporting details can be found at http:// http://og.decc.gov.uk/en/olgs/cms/emergencies/emergencies.aspx). 
	Jen Brzozowska
	0300 068 6030
	Exploration and appraisal wells - all areas

	Toni Harvey
	0300 068 6037
	Onshore fields and wells

	Andy Carr
	01224 254071
	Northern North Sea

	Mark Simpson
	01244 254068
	Central North Sea fields

	Helen Hichens
	0300 068 6039
	Irish Sea, Southern North Sea, Central North Sea fields


Outside normal working hours
Call the BIS Duty Officer (see above), who will arrange for the On-call Contact to call you back for further information.

C. All PON1 notifications to appropriate Statutory Nature Conservation Agencies as per:

All PON1s to be faxed to the Joint Nature Conservation Committee (JNCC).  

If the release is within, or may enter, territorial waters (12 mile limit) the relevant Statutory Nature Conservation Agency (SNCA) must also be faxed as per Installation Oil Pollution Emergency Plan arrangements and as identified below.  In addition 

a) Telephone or page both JNCC and relevant SNCA: If release exceeds 1 tonne in blocks wholly or partly within 25 miles of the coast or in environmentally sensitive areas.

b) Telephone or page JNCC: If release exceeds 25 tonnes in any other area.

	Marine Pollution Advisor
Joint Nature Conservation Committee
Inverdee House

Baxter Street

Aberdeen, AB11 9QA
	Office FAX 
	01224 896170

	
	Office Hours Tel.
	01224 266553

	
	
	

	
	24 Hour Mobile
	07974 257464

	
	
	


The statutory agencies responsible for nature conservation in the waters of Great Britain are:

(a) Offshore /  International Waters: 
Joint Nature Conservation Committee (JNCC)
(b) Scottish Territorial Waters: 

Scottish Natural Heritage (SNH)

(c) English Territorial Waters:

Natural England  (NE) 

(d) Welsh Territorial Waters:

Countryside Council for Wales (CCW)

(e) Northern Irish Territorial Waters:
Northern Ireland Environment Agency (NIEA)

A current list of contact details is available at http://jncc.defra.gov.uk/page-1533. 
D. 
Marine Management Organisation (MMO) and 

Marine Scotland – Marine Laboratory
You will need to contact the MMO for English or Welsh waters or Marine Scotland for Scottish waters, as appropriate, if: 

a)
you propose to use chemical dispersants

b) 
the release is extensive or likely to become so, and/or there are immediate fisheries issues 

c) 
you wish to obtain advice

You will not need to contact MMO / Marine Scotland about other releases as they are automatically sent Coastguard Pollution reports for relevant waters and thus should receive information on the release from that source.

MMO Contacts - Office Hours 
Dedicated Spill Response Number:  0870 785 1050 

A member of MMO  Marine Pollution Response Team will give immediate priority to any calls made to this number. 

Outside Office Hours:
Outside office hours, or when there is no reply on the above numbers, callers should attempt to call a Marine Management Organisation (MMO) Duty Officer on 07770 977825.  
If this is not possible, the DEFRA Duty Room on 020 7270 8960 should be able to contact a member of the MMO by phone or pager and ask them to return the call.

24 hour Duty Room Fax 020 7270 8125
Marine Scotland (Marine Laboratory Aberdeen) Contacts 

The Marine Scotland (Marine Laboratory) Duty Officer is available 24 hours a day on:

Mobile Telephone
0777 073 3423

email : spillresponse@marlab.ac.uk

Fax


01224 295 524

Annex 4
Marine Management Organisation (MMO)

and Marine Scotland (Marine Laboratory))

advice on dispersant use following oil releases at offshore installations

Shallow Water

Although oil wells are usually in deep water, many gas wells occur in shallow water depths. As indicated in DECC’s PON 1 guidance the approval of the Licensing Authority must be obtained prior to any use of dispersants or other oil treatment products in an area of sea which is less than 20 metres deep or within 1 nautical mile of any such area. It is not sufficient to consult or advise after use – in law MMO / Marine Scotland  approval must be received before such products are used in such shallow water. The only exception is force majeure circumstances where it is necessary to use dispersants to protect the installation, vessels, or personnel who are at risk from the release. 

Deep Water (i.e. at least 1 nautical mile outwards from the 20 metre contour)

DECC’s PON1 notice states that “It is the policy of the Licensing Authorities that they should be consulted in advance on all proposals to use oil dispersants except in circumstances where a release poses an immediate threat to human health or the safety of an installation.” MMO / Marine Scotland therefore request to be consulted before dispersants are used unless there are force majeure circumstances. 

Releases of gasoline, kerosene and diesel.

The general view of MMO / Marine Scotland is that chemical dispersants should not be used on released gas oil or diesel fuel, for two reasons. Firstly, the natural processes of evaporation and dispersion will usually rapidly remove these oils from the sea surface without the need for chemical treatment. Secondly, chemical dispersion of these light oils will result in increased concentrations of toxic components within the upper water column. 

Sometimes it is suggested that chemical dispersion of diesel, which is observed not to be dispersing naturally, might be necessary in order to protect seabirds. It is agreed that this may be an appropriate response, but, as always, it is a question of balancing one outcome against another. Many spawning species have pelagic eggs and/or larvae which are vulnerable to oil which is chemically dispersed into the water column. Inevitably they would become exposed to higher oil concentrations if dispersants were used than would be the case if the oil had been allowed to disperse naturally.

In the unlikely event that any released diesel oil does not disperse naturally, chemical dispersion can be considered, but this should only take place with the agreement of MMO / Marine Scotland . MMO / Marine Scotland will seek to respond to any request to use dispersants within an hour at the most, and will consult with their own scientific advisors and the relevant Nature Conservation Agency before making a decision. This will ensure that any decision on the use of dispersant is based on the most up-to-date information on both spawning fish populations and seabirds, thereby minimising any environmental impact.

MMO / Marine Scotland marine pollution emergency contacts are available on a 24 hour basis as per Annex 3.

Further advice on all aspects of oil dispersant use is set out in the MMO Publication "The Approval and Use of Oil Dispersants in the UK (PB3180)” available on the MMO website”.
Annex 5

Electronic PON1 (EPON1) Reporting System

The electronic PON1 or ‘EPON1’ has been introduced as part of the UK Oil Portal in order to improve the submission, receipt and management of PON1s and to replace the use of faxes.  The system has been designed to improve data accuracy and consistency and to automatically inform relevant response and responsible personnel as part of the work flow. It also acts as the single source of data, and readily facilitates the production of statistics.

To submit PON1s all users must login to the UK Oil Portal (https://www.og.decc.gov.uk/portal.htm) using an account and password issued by DECC.  Offshore installations will use a single account allocated to the installation.  The requirement for offshore personnel to be the primary submitter will be retained, however, in the event of offshore reporting being unavailable onshore company representatives can submit PON1s on behalf of the company’s offshore installation, using their allocated personal accounts.  All portal activities are audited and security rules restrict access to the PON1 system to approved company personnel only.

In the event that there are communication problems which prevent submission, there is provision to submit a PON1 via fax.  In this case DECC will record the PON1 on the Portal on behalf of the submitter and the nominated installation.  In the event that the PON1 relates to an ongoing incident, or if the PON1 is to be amended, the nominated installation and onshore company representative will be able to submit updates to this PON1 electronically when communications resume.  The need to submit PON1s by fax is expected to be a rare event and should never be used by default.

When a PON1 is successfully submitted via the UK Oil Portal DECC is immediately notified and emails are automatically sent to MCA and JNCC with the PON1 attached.  Prior to submission the user may also select other external bodies (e.g. DEFRA) to automatically receive this email and in addition by entering other relevant email addresses, the PON1 may be automatically sent to other related personnel or mail boxes within their own organisation.  Persons being notified by the system will receive an e-mail with an attachment detailing the PON1 information.  Faxes and emails previously sent manually can therefore be avoided. 

Confirmation of successful receipt by DECC is always displayed on the user’s web page, showing the unique PON1 reference number, and a confirmation email is also sent to the PON1 reporter.  In addition DECC’s Inspectorate team mailbox receives an email indicating receipt of the PON1.

The DECC process assigns an inspector who reviews the PON1 and makes an assessment.  If no further action is required the assigned inspector will flag the PON1 as ‘No Further Action Required’ and close off the process, removing the PON1from the user’s Portal work area.  If an alternative assessment is made the inspector records this via the Portal and may contact the PON1 reporter requesting further information.  The PON1 will remain in the user’s work area available for an update to be sent until closed off.

Exceptional circumstances are catered for.  In the event that a PON1 or update to an existing PON1 has been submitted erroneously, DECC have the ability to remove this from the Portal and automatically inform relevant parties.  In the event that an update to a PON1 already closed off is required to correct data, it is possible to access the last submitted version and update this.

Data will be retained on the Portal for authorised users to view as determined by their access rights and DECC can publish reports on the DECC Oil and Gas website based on this information.

Operators should note that the EPON1 replaces the FAX system only and any required telephone notification of incidents, in accordance with PON1 Guidance, must additionally be completed as per current response arrangements within this guidance document. 
In addition  if  release/applicable discharge:


exceeds 1 tonne, or


is in environmentally sensitive area, or


is within 25 miles of coast


Incident Reporter Telephone DECC





Report All Incidents by PON1 to:


Aberdeen Coastguard Station


DECC


JNCC


other applicable agencies (SNCB)





Notify Nearest MRCC  Coastguard Station by Telephone





Reportable


 Incident Occurs





In addition  if  release/applicable discharge:


exceeds 1 tonne within 25 miles of coast, or 


is in environmentally sensitive area,


Incident Reporter Telephone JNCC + SNCB


exceeds 25 tonnes in any area


Incident Reporter Telephone JNCC








� For the purposes of the OPPC Regulations and OCR, a discharge is defined as an intentional emission of oil or chemicals (including, any of the chemical’s degradation or transformation products) from an offshore installation; a release is defined as any emission other than by way of discharge. 
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