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Form errors
Section 1 of 
You can save the form at any time and resume it later. You do not need to be logged in when you resume.
This is the unique reference for this application generated by the system.
You can put what you want here to help you track applications if you make lots of them. It is passed to the authority.
Are you an agent acting on behalf of the applicant?
Put "no" if you are applying on your own behalf or on behalf of a business you own or work for.
Applicant Details
Name
Contact Details
Is the applicant:
Is the applicant applying as an organisation or as an individual
Is the applicant applying as an organisation or as an individual
A sole trader is a business owned by one person without any special legal structure.  Applying as an individual means the applicant is applying so the applicant can be employed, or for some other personal reason, such as following a hobby.
Applicant Business
Is the applicant's business registered in the UK with Companies House?
Is the Applicant's business registered in the UK with Companies House
Is the Applicant's business registered in the UK with Companies House
Is the applicant's business registered outside the UK?
Is the applicant's business registered outside the UK
Is the applicant's business registered outside the UK
If the applicant's business is registered, use its registered name.
VAT number
Put "none" if the applicant is not registered for VAT.
Applicant's position in the business
The country where the applicant's headquarters are.
Address
Address
User Profile
Name
Contact Details
Are you:
A sole trader is a business owned by one person without any special legal structure.  Applying as an individual means you are applying so you can be employed, or for some other personal reason, such as following a hobby.
Your Business
Is your business registered in the UK with Companies House?
Is your business registered outside the UK?
The entity with which your business is registered, for example "Amsterdam Chamber of Commerce".
If your business is registered, use its registered name.
VAT number
Put "none" if you are not registered for VAT.
The country where the headquarters of your business is located.
Address
Address
Section - of -
SCHEME DETAILS
Provide details of the specific scope of the proposed scheme
You must select Yes or No
Do you wish to include any specialist areas of work (designations) within the remit of the scheme?
You must enter details below
Provide details and associated project descriptors (if applicable)
What market research has been undertaken to gauge demand for the scheme?  Provide evidence of demand for the scheme  including details of potential take-up.
Section - of -
CRITERIA FOR MEMBERSHIP
What is the minimum level of competence that will be acceptable for a Approved Certifier? Show competency in terms of qualifications and experience (if applicable, list both supervisory and project based experience).
You must enter details of qualifications below
Provide details of qualifications
You must enter details of experience below
Provide details of experience
If the proposed scheme includes designations, what additional level of competence will apply for approved certifiers working in these specialist areas? Show competency in terms of qualifications and experience (detail both supervisory and project based experience).
You must enter details of additional qualifications below
Provide details of additional qualifications
You must enter details of additional experience below
Provide details of additional experience
You must enter details  of the methods below
Describe the methods to be used by Approved Certifiers to establish whether work is compliant with Building Regulations
What training will be provided to give individuals an understanding of:
         a) their role and responsibilities as an Approved Certifier,
          b) the Building (Scotland) Regulations 2004 (as amended). 
How will their competence in these areas be assessed?
You must enter details of training below
Enter details of training
You must enter details of assessment below
Enter details of assessment
You must enter details of experience and level of authority below
What experience and level of authority will be set for the Certification Coordinator role within each Approved Body?
You must enter details of methods used below
What methods will be used by Approved Bodies to ensure that Approved Certifiers have adopted a methodical approach to certification by carrying out appropriate checking and certification procedures?
You must enter details of measures put in place below
What measures will Approved Bodies put in place to ensure Approved Certifiers have access to relevant documentation and technical guidance materials? 
How will Approved Bodies ensure that Approved Certifiers have access to the necessary training to:
         a) perform the role of an Approved Certifier 
          b) update their technical knowledge on a continual basis?  
You must enter details below
Enter details
Section - of -
DOCUMENTATION
Applicants to the scheme will be required to submit application forms for:
          - Approved Certifier status 
          - Approved Body status
Are draft copies of these membership application forms included with this application?
You must enter details below
When will this documentation be submitted?
A logbook must be maintained by the Approved Body or Approved Certifier to record the means used to check compliance with building regulations. These can be either hard copy or in an electronic format. State whether this will be maintained by the Approved Body or by individual Approved Certifiers.
Provide details of the proposed layout/content of the logbook
You must select Yes or No
Is a draft copy of a logbook accompanying this application?
You must enter details below
When will this documentation be submitted?
Section - of -
PAYMENT DETAILS
This fee must be paid to the authority. If you complete the application online, you must pay it by debit or credit card.
You must enter the fee amount,  if no fee is applicable, please enter 0 (zero)
ATTACHMENTS
AUTHORITY POSTAL ADDRESS
Address
DECLARATION
You must check the box for this declaration
Ticking this box indicates you have read and understood the above declaration
This section should be completed by the applicant, unless you answered "Yes" to the question "Are you an agent acting on behalf of the applicant?”
A full name must be entered
PLACEHOLDER FOR GUIDANCE NOTES
A capacity must be entered
Date must be entered
The date of signature must be provided
Date
Please enter a valid date (must be post 1900)
/
/
 dd               mm             yyyy
Once you're finished you need to do the following:
1. Save this form to your computer by clicking file/save as...
2. Go back to  to upload this file and continue with your application. 
Don't forget to make sure you have all your supporting documentation to hand.
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