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Form errors
Section 1 of 
You can save the form at any time and resume it later. You do not need to be logged in when you resume.
This is the unique reference for this application generated by the system.
You can put what you want here to help you track applications if you make lots of them. It is passed to the authority.
Are you an agent acting on behalf of the applicant?
Put "no" if you are applying on your own behalf or on behalf of a business you own or work for.
Applicant Details
Name
Contact Details
Is the applicant:
Is the applicant applying as an organisation or as an individual
Is the applicant applying as an organisation or as an individual
A sole trader is a business owned by one person without any special legal structure.  Applying as an individual means the applicant is applying so the applicant can be employed, or for some other personal reason, such as following a hobby.
Applicant Business
Is the applicant's business registered in the UK with Companies House?
Is the Applicant's business registered in the UK with Companies House
Is the Applicant's business registered in the UK with Companies House
Is the applicant's business registered outside the UK?
Is the applicant's business registered outside the UK
Is the applicant's business registered outside the UK
If the applicant's business is registered, use its registered name.
VAT number
Put "none" if the applicant is not registered for VAT.
Applicant's position in the business
The country where the applicant's headquarters are.
Address
Address
User Profile
Name
Contact Details
Are you:
A sole trader is a business owned by one person without any special legal structure.  Applying as an individual means you are applying so you can be employed, or for some other personal reason, such as following a hobby.
Your Business
Is your business registered in the UK with Companies House?
Is your business registered outside the UK?
The entity with which your business is registered, for example "Amsterdam Chamber of Commerce".
If your business is registered, use its registered name.
VAT number
Put "none" if you are not registered for VAT.
The country where the headquarters of your business is located.
Address
Address
Section - of -
DETAILS OF LICENSED PREMISES
You must enter name of premises or trading name
Name of premises/
trading name
Address
You must select Yes or No
Is the address the same as (or similar to) the address given in section one?
Is the address the same as (or similar to) the address given in section one?
Is the address the same as (or similar to) the address given in section one?
If “Yes” is selected you can re-use the details from section one, or amend them as required.  Select “No” to enter a completely new set of details.
Premises Licence
You must enter date granted
Date granted
Please enter a valid date (must be post 1900)
/
/
 dd               mm             yyyy
You must enter 
Reference number
Section - of -
APPLICATION DETAILS
You must select one option
Type of application:
This application can only be made by the current holder of the premises licence or their agent.
You do not need to complete sections 4 to 9, continue with section 10
You must select Yes or No
Are you the current licence holder (or their agent)?
This application can only be made by the prospective licence holder or their agent.
You must select Yes or No
Are you applying as an individual (includes sole traders)?
You must enter date of birth
Date of birth
Please enter a valid date (must be post 1900)
/
/
 dd               mm             yyyy
You must enter place of birth
You must select Yes or No
Are you applying as a members' club?
You must select Yes or No
Do the club’s constitution and rules conform to the requirements of regulation 2 of the Licensing (Clubs) (Scotland) Regulations 2007?
Attach the Club’s Constitution & Rules with your application.
Section - of -
CURRENT LICENCE HOLDER
You do not need to complete sections 4 to 9, continue with section 10
You do not need to complete sections 4 and 5, continue with section 6
Provide details about the current licence holder
Name
Address
You must select Yes or No
Is the address the same as (or similar to) the address given in section one?
Is the address the same as (or similar to) the address given in section one?
Is the address the same as (or similar to) the address given in section one?
If “Yes” is selected you can re-use the details from section one, or amend them as required.  Select “No” to enter a completely new set of details.
Contact Details
Select yes or no to indicate if the contact details are the same as (or similar to) the contact details in section one.
Select yes or no to indicate if the contact details are the same as (or similar to) the contact details in section one.
Are the contact details the same as (or similar to) those given in section one?
You must select Yes or No
If “Yes” is selected you can re-use the details from section one, or amend them as required.  Select “No” to enter a completely new set of details.
Section - of -
REASON FOR TRANSFER APPLICATION
You do not need to complete sections 4 and 5, continue with section 6
You do not need to complete sections 4 to 9, continue with section 10
You must select one option
Confirm the reason why you are lodging the application for transfer.   You will need to provide documentary evidence of your authority to act.
The transfer may be sought by the executor or a personal representative.  You will need to provide the following documentary evidence:
	(i)  Death certificate, and
	(ii) Will of  deceased licence holder appointing the applicant as executor, or
	(ii) Decree of appointment of applicant as executor,  or
	(iii) Confirmation in name of applicant.
The transfer may be sought by a person with Power of Attorney or who has been authorised by the Adults with Incapacity (Scotland) Act 2000.  You will need to provide the following documentary evidence:
	(i) Power of Attorney which appoints the applicant, or
	(ii) Certificate of Appointment as Guardian from the  Office of the Public Guardian
The transfer may be sought by the Insolvency Practitioner.  You will need to provide the following documentary evidence:
         (i) Appointment of applicant as insolvency practitioner
The transfer may be sought by the person to whom the business has been transferred (by sale or otherwise).  You will need to provide the following documentary evidence:
	(i) Letter from the current licence holder or agent confirming the date of transfer of the business
	(ii) Missives of sale, lease or other evidence of transfer of the business to applicant
The transfer may be sought by the person responsible for administering the dissolution.  You will need to provide the following documentary evidence:
	(i) Satisfactory proof of dissolution
	(ii) Appointment of applicant as administrator
You must state in what capacity you are seeking the application for transfer 
State in what capacity you are applying for the transfer
You must enter date of death, incapacity, insolvency, dissolution or
transfer of business
Date of the event
Please enter a valid date (must be post 1900)
/
/
 dd               mm             yyyy
I.e. date of death, incapacity, insolvency, dissolution or transfer of business.
You must select Yes or No
Did this event occur more than 28 days ago?
You must state why the application for transfer of the premises licence was not made within 28 days of the event
State why the application for transfer of the premises licence was not made within 28 days of the event
Section - of -
PROSPECTIVE LICENCE HOLDER
You do not need to complete sections 4 to 9, continue with section 10
You do not need to complete section 6, continue with section 7
This application can only be made by the current holder of the premises licence or their agent.
You must select one option
Legal status of the prospective licence holder:
Club, Association Or Other Body
You must select Yes or No
Is the prospective licence holder a members' club?
You must select Yes or No
Do the club’s constitution and rules conform to the requirements of regulation 2 of the Licensing (Clubs) (Scotland) Regulations 2007?
Attach the Club’s Constitution & Rules with your application 
Individual Or Sole Trader
Name
Address
Contact Details
Further Details
You must enter date of birth
Date of birth
Please enter a valid date (must be post 1900)
/
/
 dd               mm             yyyy
You must enter place of birth
Company or Partnership
You must select Yes or No
Is the business registered in the UK with Companies House?
You must select Yes or No
Is the business registered outside the UK?
You must enter commercial register
Commercial register
The entity with which your business is registered, for example "Amsterdam Chamber of Commerce".
You must enter registration number
Registration number
You must enter name of business or organisation
Name of business or organisation
If the business is registered, use its registered name.
Address
Contact Details
Section - of -
PROSPECTIVE LICENCE HOLDER - CONNECTED PEOPLE
You do not need to complete section 7, continue with section 8
You do not need to complete sections 4 to 9, continue with section 10
Directors
You must provide details of all COMPANY DIRECTORS and the SECRETARY (if the applicant is a company), all PARTNERS (if it is a partnership), OFFICE BEARERS (if it is a club or association), all OWNERS of the business or premises and all MANAGERS of the business or organisation, including day-to-day MANAGERS OF THE PREMISES. Check for local guidance notes and conditions which may clarify exact requirements.
You must indicate whether there are any such people for whom you need to provide details
Are there any such people for whom you need to provide details?
Indicate if the business has directors
Indicate if the business has directors
Provide The Following Details About Each One Of Them
You must enter a position
Position
E.g. director, partner, day-to-day manager.
Name
You must enter any former names
If currently or previously known by any other name(s), you must record them here.
Address
Contact Details
Further Details
You must enter a date of birth
Enter date of birth
Enter date of birth
Date of birth
Please enter a valid date (must be post 1900)
/
/
 dd               mm             yyyy
You must enter a place of birth
Section - of -
PREVIOUS APPLICATIONS
You do not need to complete sections 4 to 9, continue with section 10
You must select Yes or No
Has the prospective licence holder, or any connected person, previously been refused a premises licence for the same premises?    
You must enter full details including name of the applicant, date and reason for refusal
Provide full details including name of the applicant, date and reason for refusal
You must select Yes or No
Has the prospective licence holder, or any connected person, ever been refused a premises licence anywhere in Scotland?  
You must enter full details, including name of the applicant, details of the premises, licensing board, date and reason for refusal 
Provide full details, including name of the applicant, details of the premises, licensing board, date and reason for refusal 
You must select Yes or No
Has the prospective licence holder, or any connected person, ever held a premises licence anywhere in Scotland?  
You must enter full details including name of the licence holder, details of the premises, licensing board, licence reference number and date granted
Provide full details including name of the licence holder, details of the premises, licensing board, licence reference number and date granted
Section - of -
CONVICTIONS
You do not need to complete sections 4 to 9, continue with section 10
You must indicate whether you or any person nameed in or associated with this application has been convicted of any crime or offence
Has the prospective licence holder, or any connected person, ever been convicted of a relevant or foreign offence?
Record details of one conviction at a time
Record details of one conviction at a time
The definition of a "relevant or foreign offence" is set out in The Licensing (Relevant Offences) (Scotland) Regulations 2007.  A conviction is to be disregarded if it is spent for the purposes of the Rehabilitation of Offenders Act 1974 (or equivalent legislation).
 
Applicants should also familiarise themselves with the contents of section 24(1) of the Licensing (Scotland) Act 2005 in respect of any convictions for relevant or foreign offences which they may receive during the period between making the application and the determination of the application.
Record details of one conviction at a time
Record details of one conviction at a time
Provide full details
Name
Enter date of birth
Enter date of birth
You must enter a date of conviction
Enter date of birth
Enter date of birth
Date of conviction
Please enter a valid date (must be post 1900)
/
/
 dd               mm             yyyy
You must enter the convicting court
You must enter the offence
You must enter the penalty
Section - of -
APPLICATION FOR VARIATION
You do not need to complete sections 10 to 12, continue with section 13
You must select Yes or No
Is the transfer of the premises licence contingent on the application for variation to the licence being granted?
You must select Yes or No
Has an application for the same variation been refused within the last year?
You must date of the earlier refusal
Date of the earlier refusal
Please enter a valid date (must be post 1900)
/
/
 dd               mm             yyyy
You must select Yes or No
At the earlier refusal, did the Licensing Board direct that there was no bar on making another variation application within a year?
You must select Yes or No
Has there been a material change in circumstances since the earlier refusal?
Provide details about the material change in circumstances
You must enter details
Section - of -
TYPE OF VARIATION
You do not need to complete sections 10 to 12, continue with section 13
Indicate which aspect of the existing Premises Licence you wish to vary (select all that apply):
You must select at least one option
Variations To The Conditions Of The Premises Licence
Note that it is not possible to vary mandatory conditions.
You must enter details of the conditions you wish to be varied and the variations sought
Provide details of the conditions you wish to be varied and the variations sought
Variations To The Layout Plan
You must enter outline of the proposed changes to the Layout Plan  
Provide an outline of the proposed changes to the Layout Plan  
Do your proposed changes to the Layout Plan result in any inconsistency with the Operating Plan?
You must select Yes or No
This is considered a “minor variation”.
You must submit the proposed Layout Plan (in the required format) with this application.
Variations To The Operating Plan
Do you propose to restrict the terms on  which children and/or young people will be permitted to enter the premises?
You must select Yes or No
Is this the only change you wish to make to the Operating Plan?
You must select Yes or No
This is considered a “minor variation”.  Provide details of the proposed restrictions.
You must enter ages of children and/or young people to be permitted entry
Ages of children and/or young people to be permitted entry
You must enter times at which children and/or young people will be permitted entry
Times at which children and/or young people will be permitted entry
You must enter parts of the premises to which children and/or young people will be permitted entry
Parts of the premises to which children and/or young people will be permitted entry
You must enter terms under which children and/or young people will be permitted entry
Terms under which children and/or young people will be permitted entry
You must enter an outline of the proposed changes to the Operating Plan
Provide an outline of the proposed changes to the Operating Plan
You must complete and submit a new Operating Plan with this application.
Other Variations
Provide details of any other variations sought to the Premises Licence including additions, deletions and modifications 
Provide details of any other variations sought to the Premises Licence including additions, deletions and modifications 
(e.g. an alteration to the description of the premises)
If the proposed variations involve structural alterations submit the relevant planning, building standards and/or food hygiene certificates with this application.
Section - of -
VARIATIONS TO PREMISES MANAGER INFORMATION
You do not need to complete section 12, continue with section 13
You must select one option
Indicate whether you wish to:
Provide amended details about the premises manager. 
Provide details about the proposed premises manager.  Note that a Personal Licence holder may only be named as the Premises Manager of one premises in Scotland at any one time.
Name
Address
Contact Details
Further Details
You must enter date of birth
Date of birth
Please enter a valid date (must be post 1900)
/
/
 dd               mm             yyyy
Personal Licence Details
You must enter the date issued
Date Issued
Please enter a valid date (must be post 1900)
/
/
 dd               mm             yyyy
You must enter a reference number
You must enter the name of the licensing board
Effective Date
Do you wish the variation to have immediate effect?
You must select Yes or No
You must date the variation will come into effect
Date the variation will
come into effect
Please enter a valid date (must be post 1900)
/
/
 dd               mm             yyyy
Section - of -
RETURN OF PREMISES LICENCE
The appropriate premises licence (including summary licence, operating plan and layout plan) must be returned to the Licensing Authority in order that the licence documents can be updated to reflect the details of the transfer and/or variation.  If you are in possession of the appropriate Premises Licence you must ensure it is returned to the Licensing Authority within 14 days in order to complete the process of transfer and/or variation.
Will you return the Premises Licence to the Licensing Authority within 14 days?
You must select Yes or No
You must select one option
Indicate why you will be unable to return the Premises Licence:
You must enter details
Provide details
If you are unable to return the Premises Licence the appropriate fee for a replacement Premises Licence must accompany this application.
Section - of -
ADDITIONAL DETAILS
Provide any additional information which is required or relevant to your application (check for local guidance notes and conditions which may provide details of specific requirements in your area)
Section - of -
PAYMENT DETAILS
This fee must be paid to the authority. If you complete the application online, you must pay it by debit or credit card.
You must enter the fee amount,  if no fee is applicable, please enter 0 (zero)
ATTACHMENTS
AUTHORITY POSTAL ADDRESS
Address
DECLARATION
You must check the box for this declaration
Ticking this box indicates you have read and understood the above declaration
This section should be completed by the applicant, unless you answered "Yes" to the question "Are you an agent acting on behalf of the applicant?”
A full name must be entered
PLACEHOLDER FOR GUIDANCE NOTES
A capacity must be entered
Date must be entered
The date of signature must be provided
Date
Please enter a valid date (must be post 1900)
/
/
 dd               mm             yyyy
Once you're finished you need to do the following:
1. Save this form to your computer by clicking file/save as...
2. Go back to  to upload this file and continue with your application. 
Don't forget to make sure you have all your supporting documentation to hand.
OFFICE USE ONLY
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