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* required information
The following section should be hidden if there are no errors
Form errors
Section 1 of 
You can save the form at any time and resume it later. You do not need to be logged in when you resume.
This is the unique reference for this application generated by the system.
You can put what you want here to help you track applications if you make lots of them. It is passed to the authority.
Are you an agent acting on behalf of the applicant?
Put "no" if you are applying on your own behalf or on behalf of a business you own or work for.
Applicant Details
Name
Contact Details
Is the applicant:
Is the applicant applying as an organisation or as an individual
Is the applicant applying as an organisation or as an individual
A sole trader is a business owned by one person without any special legal structure.  Applying as an individual means the applicant is applying so the applicant can be employed, or for some other personal reason, such as following a hobby.
Applicant Business
Is the applicant's business registered in the UK with Companies House?
Is the Applicant's business registered in the UK with Companies House
Is the Applicant's business registered in the UK with Companies House
Is the applicant's business registered outside the UK?
Is the applicant's business registered outside the UK
Is the applicant's business registered outside the UK
If the applicant's business is registered, use its registered name.
VAT number
Put "none" if the applicant is not registered for VAT.
Applicant's position in the business
The country where the applicant's headquarters are.
Address
Address
User Profile
Name
Contact Details
Are you:
A sole trader is a business owned by one person without any special legal structure.  Applying as an individual means you are applying so you can be employed, or for some other personal reason, such as following a hobby.
Your Business
Is your business registered in the UK with Companies House?
Is your business registered outside the UK?
The entity with which your business is registered, for example "Amsterdam Chamber of Commerce".
If your business is registered, use its registered name.
VAT number
Put "none" if you are not registered for VAT.
The country where the headquarters of your business is located.
Address
Address
Section - of -
PERSONAL DETAILS
You must enter institute membership number
Institute membership number
Name
You must select Yes or No
Is the address the same as (or similar to) the address given in section one?
Is the address the same as (or similar to) the address given in section one?
Is the name the same as (or similar to) the details given in section one?
You must select Yes or No
If “Yes” is selected you can re-use the details from section one, or amend them as required.  Select “No” to enter a completely new set of details.
Address
You must select Yes or No
Is the address the same as (or similar to) the address given in section one?
Is the address the same as (or similar to) the address given in section one?
Is the address the same as (or similar to) the address given in section one?
If “Yes” is selected you can re-use the details from section one, or amend them as required.  Select “No” to enter a completely new set of details.
Contact Details
Select yes or no to indicate if the contact details are the same as (or similar to) the contact details in section one.
Select yes or no to indicate if the contact details are the same as (or similar to) the contact details in section one.
Are the contact details the same as (or similar to) those given in section one?
You must select Yes or No
If “Yes” is selected you can re-use the details from section one, or amend them as required.  Select “No” to enter a completely new set of details.
You must enter date
Date of birth
Please enter a valid date (must be post 1900)
/
/
 dd               mm             yyyy
You must select Male or Female
Gender
Section - of -
EMPLOYMENT DETAILS
Provide information on all your qualifying employment starting with the most recent
You must enter 
Employer's name
Address
You must select Yes or No
Is the address the same as (or similar to) the address given in section one?
Is the address the same as (or similar to) the address given in section one?
Is the address the same as (or similar to) the address given in section one?
If “Yes” is selected you can re-use the details from section one, or amend them as required.  Select “No” to enter a completely new set of details.
You must enter 
Nature of employment
You must enter date
Date from
Please enter a valid date (must be post 1900)
/
/
 dd               mm             yyyy
You must enter date
Date to
Please enter a valid date (must be post 1900)
/
/
 dd               mm             yyyy
Section - of -
QUALIFICATIONS
ILEX Level 4 / Level 6 Professional Higher Diploma In Law & Practice
You must enter 
Subject
You must enter date
Date passed
Please enter a valid date (must be post 1900)
/
/
 dd               mm             yyyy
You must enter date
Date enrolled in membership grade
Please enter a valid date (must be post 1900)
/
/
 dd               mm             yyyy
Section - of -
AREA OF SPECIALISATION
Tick one box below to indicate what area of work you undertake
You must select one option
Civil Litigation
Criminal Litigation
Family Law
Conveyancing
Public Law Work
Private Client
Corporate
Legal Practice
Non-Legal
CPS
Section - of -
AREA OF EMPLOYMENT
Tick below one box to indicate what type of organisation you are employed in
You must select one option
Section - of -
NATURE OF DUTIES
Tick one box below to indicate what your primary duties are
You must select one option
THE WORK YOU DO ON A DAILY BASIS
Describe the work you currently undertake on a daily basis.
You must enter the work you currently undertake on a daily basis
Job description
ACTIONS AND TRANSACTIONS
Explain the types of actions and/or transactions you have been engaged upon.
You must enter the types of actions and/or transactions you are currently engaged upon
Currently
You must enter the types of actions and/or transactions you have previously been engaged upon
Previously
Section - of -
SUPERVISION AND OTHER MATTERS
Name
You must enter job title
Job title
You must enter enter level of supervision
Level of supervision
Case Loads
You must enter your typical case load over the last 5 years
What has been your typical case load over the last 5 years?
Case load is the number of cases/matters you will have responsibility for at any given time.
Pro-Bono
You must select Yes or No
Do you personally undertake pro-bono work?
Police Station Accreditation
You must select Yes or No
Do you have Police Station Accreditation?
Section - of -
PRIOR CONDUCT
Name
Expulsion From Professional Bodies
You must select Yes or No
Have you ever been expelled from or disciplined/reprimanded by the Law Society, Bar Council or any other professional body?
Section 43 Of The Solicitors Act 1974
You must select Yes or No
Have you ever been made subject to an order made under Section 43 of the Solicitors Act 1974?
Bankruptcy
You must select Yes or No
Has a declaration of bankruptcy been made against you and/or any arrangement made by you with creditors?
Outstanding Judgments
You must select Yes or No
Are there any outstanding judgments against you? 
You must enter description
Provide description
You must enter amount
Amount
You must enter date
Date
Please enter a valid date (must be post 1900)
/
/
 dd               mm             yyyy
You must enter settlement
Settlement
Convictions
You must select Yes or No
Have you ever been convicted of an offence in any court of the U.K. or elsewhere (other than motoring offence not resulting in disqualification)? 
You must enter description
Provide description
You must enter date
Date of conviction
Please enter a valid date (must be post 1900)
/
/
 dd               mm             yyyy
You must enter amount
Offence committed
You must enter settlement
Circumstances leading to the conviction
You must enter settlement
Sentence or order imposed
Section 9 of 9
EQUAL OPPORTUNITIES
This section helps us monitor Equal Opportunities (this information does NOT affect your application in any way)
You must select one option
Would you describe your ethnic origin as:
White
Specify Other
Asian Or Asian British
Specify Other
Black Or Black British
Specify Other
Mixed
Specify Other
Chinese Or Other Ethinic Group
Specify Other
Prefer Not To Say
Section - of -
PAYMENT DETAILS
This fee must be paid to the authority. If you complete the application online, you must pay it by debit or credit card.
You must enter the fee amount,  if no fee is applicable, please enter 0 (zero)
ATTACHMENTS
AUTHORITY POSTAL ADDRESS
Address
DECLARATION
You must check the box for this declaration
Ticking this box indicates you have read and understood the above declaration
This section should be completed by the applicant, unless you answered "Yes" to the question "Are you an agent acting on behalf of the applicant?”
A full name must be entered
PLACEHOLDER FOR GUIDANCE NOTES
A capacity must be entered
Date must be entered
The date of signature must be provided
Date
Please enter a valid date (must be post 1900)
/
/
 dd               mm             yyyy
Once you're finished you need to do the following:
1. Save this form to your computer by clicking file/save as...
2. Go back to  to upload this file and continue with your application. 
Don't forget to make sure you have all your supporting documentation to hand.
OFFICE USE ONLY
Digital Signature Information
Continued from previous page...
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