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* required information
The following section should be hidden if there are no errors
Form errors
Section 1 of 
You can save the form at any time and resume it later. You do not need to be logged in when you resume.
This is the unique reference for this application generated by the system.
You can put what you want here to help you track applications if you make lots of them. It is passed to the authority.
Are you an agent acting on behalf of the applicant?
Put "no" if you are applying on your own behalf or on behalf of a business you own or work for.
Applicant Details
Name
Contact Details
Is the applicant:
Is the applicant applying as an organisation or as an individual
Is the applicant applying as an organisation or as an individual
A sole trader is a business owned by one person without any special legal structure.  Applying as an individual means the applicant is applying so the applicant can be employed, or for some other personal reason, such as following a hobby.
Applicant Business
Is the applicant's business registered in the UK with Companies House?
Is the Applicant's business registered in the UK with Companies House
Is the Applicant's business registered in the UK with Companies House
Is the applicant's business registered outside the UK?
Is the applicant's business registered outside the UK
Is the applicant's business registered outside the UK
If the applicant's business is registered, use its registered name.
VAT number
Put "none" if the applicant is not registered for VAT.
Applicant's position in the business
The country where the applicant's headquarters are.
Address
Address
User Profile
Name
Contact Details
Are you:
A sole trader is a business owned by one person without any special legal structure.  Applying as an individual means you are applying so you can be employed, or for some other personal reason, such as following a hobby.
Your Business
Is your business registered in the UK with Companies House?
Is your business registered outside the UK?
The entity with which your business is registered, for example "Amsterdam Chamber of Commerce".
If your business is registered, use its registered name.
VAT number
Put "none" if you are not registered for VAT.
The country where the headquarters of your business is located.
Address
Address
Section - of -
DETAILS ABOUT THE LANDLORD AND THE TENANT
You must select who you are applying as
Are you applying as:
Name
Provide Details About Your Landlord
You must enter name of landlord
Name of landlord
Enter details of the additional property
Address
Landlord's Agent
You must select whether the landlord has an agent
Does the landlord have an agent?
Provide Details About The Landlord's Agent
You must enter name of the landlord's agent
Name of landlord's agent
Enter details of the additional property
Address
Section - of -
APPLICATION DETAILS
Address
You must select Yes or No
Is the address the same as (or similar to) the address given in section one?
Is the address the same as (or similar to) the address given in section one?
Is the address the same as (or similar to) the address given in section one?
If “Yes” is selected you can re-use the details from section one, or amend them as required.  Select “No” to enter a completely new set of details.
Tenancy
You must select when the rent is payable
Rent payable:
You must enter details
You must select if the tenancy includes property other then the dwelling house
Does the tenancy include property other than the dwelling house? 
For example, garage or other separate building or land.
You must enter details of the additional property
Provide details of the additional property
Enter details of the additional property
You must enter the tenancy start date
Date tenancy started
Please enter a valid date (must be post 1900)
/
/
 dd               mm             yyyy
Reason For Application
You must select whether the landlord has an agent
Has a notice of refusal been issued in respect of this dwelling? 
You must select what this application relates to
Does this application relate to?
You must select whether a certificate of fitness in effect in respect of this dwelling
Is a certificate of fitness in effect in respect of this dwelling? 
You must enter at least one reason
State the reason(s) you consider that the dwelling-house does not meet the fitness standard for human habitation
Section - of -
DETAILS OF DWELLING HOUSE
You must select a year of constuction
Year of construction:
You must select a type of dwelling
Type of dwelling:
Number Of Rooms
You must enter the number of reception/living rooms
You must enter the number of double bedrooms
Minimum floor area 9.3m2
You must enter the number of single bedrooms
Minimum floor area 3.7m2
Facilities
You must select whether there is a fixed shower or bath
Fixed shower or bath:
You must select whether there is a WC inside
WC inside:
You must select whether there is a WC outside only
WC outside only:
You must select whether there is a wash hand basin
Wash hand basin:
You must select whether there is a hot water supply
Hot water supply:
You must select whether there is a piped cold water supply
Piped cold water supply:
You must select whether there is a kitchen sink
Kitchen sink:
Central Heating
You must select the type of heating
Type of heating:
Section - of -
RESPONSIBILITIES
You must select if the property let is furnished
Is the property let furnished (i.e. has the landlord provided furniture and furnishings)?
You must select if the landlord is responsible for repairs
Is the landlord responsible for repairs in accordance with Articles of 7 and 9 of the Private Tenancies (Northern Ireland) Order 2006?
The tenancy agreement must be submitted with this application
You must select if any improvements have been carried out by the tenant
Have any improvements been carried out by the tenant or on the tenant’s behalf (rather than by the landlord), for example, installation of central heating, replacement of kitchen or bathroom fittings?
You must enter full details
Provide full details
Section - of -
ADDITIONAL DETAILS
Provide any additional information which is required or relevant to your application (check for local guidance notes and conditions which may provide details of specific requirements in your area)
Section - of -
PAYMENT DETAILS
This fee must be paid to the authority. If you complete the application online, you must pay it by debit or credit card.
You must enter the fee amount,  if no fee is applicable, please enter 0 (zero)
ATTACHMENTS
AUTHORITY POSTAL ADDRESS
Address
DECLARATION
You must check the box for this declaration
Ticking this box indicates you have read and understood the above declaration
This section should be completed by the applicant, unless you answered "Yes" to the question "Are you an agent acting on behalf of the applicant?”
A full name must be entered
PLACEHOLDER FOR GUIDANCE NOTES
A capacity must be entered
Date must be entered
The date of signature must be provided
Date
Please enter a valid date (must be post 1900)
/
/
 dd               mm             yyyy
Once you're finished you need to do the following:
1. Save this form to your computer by clicking file/save as...
2. Go back to  to upload this file and continue with your application. 
Don't forget to make sure you have all your supporting documentation to hand.
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