MOD Format 740(SDC)

(Revised Oct 19)

	Military Aviation Engineering Documentation Scanning and Disposal Certificate

	Part 1
Military Aviation Engineering Documentation To Be Scanned:

	     

	Part 2

Certification of Completeness and Quality Check:

I certify that I have completed a 100% check of every scanned page/document listed in Part 1.  Each page has been checked for legibility.  Each page has been checked to ensure that it has been reproduced in its entirety.

Sig:


Name:
     


Rank:
     

Date:      

	Part 3

Authority to Destroy:

I give authorization to destroy the original documentation listed in Part 1 following scanning, completeness and quality checks. 

Sig:


Name:
     


Rank:
     

Date:      

	Part 4

Destruction Record:

The original documentation listed in Part 1 has been destroyed.

Sig:


Name:
     


Rank:
     

Date:      

	Part 5

Record of Subsequent Data Transfer:
The electronic data above has been transferred to new Digital Storage Media and its quality assured:

1.
Sig:


Name:
     


Rank:     

Date:     
2.
Sig:


Name:
     


Rank:     

Date:     
3.
Sig:


Name:
     


Rank:     

Date:     


Instructions for Use
MOD Format 740(SDC) - Military Aviation Engineering
Documentation Scanning and Disposal Certificate
1. General. The MOD Form 740(SDC) is used for recording the scanning and retention of electronic copies of maintenance documentation and the authority for the subsequent destruction of original copies. The form may be completed in hard copy or electronically, and printed for certification by signature of the various stages in the process. A separate MOD Format 740(SDC) is required to be kept with each electronic copy made of the documents listed on Part 1 of the form.
2. Compilation. The MOD Form 740(SDC) is completed as follows:
a. Part 1. Provide details of the document to be scanned. The information provided is to be sufficient to enable the documents scanned to be uniquely identified.
Example 1.
An entry for a series of MOD Form 707B(IS) that are to be scanned may be made as follows:
(1) MOD Form 707B(IS).
(2) SNOW (give SNOW range: note that SNOWs are to run consecutively).
(3) Aircraft No.
(4) Date (give date of first and last SNOW).
Example 2.
An entry for a series of MOD Form 707A that are to be scanned may be made as follows:
(1) MOD Form 707A.
(2) Type.
(3) Mk.
(4) Serial No.
(5) Sheet No (give range of Sheet Nos).
(6) SNOW (give SNOW range: note that SNOWs are to run consecutively).
(7) Date (give date of first and last SNOW)
b. Part 2. After scanning the documents listed in Part 1, a 100% check is to be carried to verify that each page that has been scanned is legible and has been reproduced in its entirety.
Note: The 100% check is to be carried out by an individual eligible to hold level C authorizations. When the 100% check is complete, the person carrying out the task is to complete the ‘Certification of Completeness and Quality Check’.
c. Part 3. Authorization to destroy is only to be given after completion of the ‘Completeness and
Quality Check’. An individual eligible to hold authority level J is responsible for completing the ‘Authority to Destroy’.
d. Part 4. When Parts 2 & 3 have been completed, the original document(s) may be destroyed. Upon completion of the destruction of the listed document(s) at Part 1, the ‘Destruction Record’ is to be completed.
e. Part 5. When/if data is subsequently transferred to new Digital Storage Media, the quality of the transferred data is to be assured and the name of the individual carrying out the transfer, plus the date of transfer, are to be recorded.
3. Retention and disposal. The completed MOD Format 740(SDC) is to be retained for the period defined by the relevant Type Airworthiness Authority and/or Military Continuing Airworthiness Manager.
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